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Mporpama HaB4YaZIbHOI AUCLUNANIHU

1. Onuc HaBYaNbHOI AUCUUNAIHWY, it MeTa, NpegMeT BUBYAHHA Ta pe3y1bTaTu HaBYaHHA

MeToto Hag4YanbHOI AncumnaiHM € GOPMyBaHHA CUCTEMM 3HAHb MPO KOHLENTyasIbHi 3acaam
nobynosu cucTtemmn opraHisauii pobotn Ta nobyaosu 6i3Hec/ainoBMx npouecis B opraHisauisx
nybniuHoro cektopy. Kypc cnpamoBaHuini Ha Habytta 3406yBaYaMm MPAKTUYHMX HABUYOK
nobyn0BM HOBUX AiNI0BMX NPOLLECIB WAAXOM PAANKANBHOMO NePenpoeKTyBaHHA (PeiHXUHIPUHTY)
iCHYIOUMX NPOLECiB, 3a3BMYAM HA OCHOBIi IHTEHCMBHOIO BWKOPWUCTAHHA Yy HOBWUX Npouecax
€/1eKTPOHHUX CUCTEM, 3MiHM YMOB a4MiHICTPATUBHUX NPOLLECIB, LLLO Y CBOIO Yepry AA€ MOXKAUBICTb
OTPMMAHHA AO0AATKOBMX BaKeniB ANA NOKPALLEHHA AiANbHOCTI AepP’KaBHUX OpraHiB.

MpeameTom gucUMNAIHM € TEOPETUYHI OCHOBM Ta MNPAKTMKA CTBOPEHHA IHTEHCUMBHMX
mogeneit poboTn Ha 3acagax CMCTEeMHoOro nigxoay, nobyposu 6isHec-mozeni Ta NPOLECHOI
MOZAeNi opraHisaLii, 06r'pyHTyBaHHA HeOOXigHUX NepeayMmoB epeKTUBHOIO YNpaBAiHHA.

OCHOBHiI 3aBAaHHA HaBYaNbHOIT AUCUUNAIHN:

1. 34iMCHIOBATM aHaNI3 iCHYOUOI CUCTEMM YNPaBAiIHHA OpraHi3aLil;

2. BMABNATU aAMIHICTPATMBHI NPOLLECH, LLLO NOABOOIOTHCA TA € HeePEKTUBHUMMU;

3. cTBOptOBaTH (ByAyBaTU MOAENb aAMIHICTPATUBHUX NpoLeciB (YynpaBaiHHA);

4, NPaBU/IbHO BM3HAYaTWU agMiHICTPATUBHI NPOLLECU, ONMUCYBATM iX, MOBHOBAMKEHHSA

nigpo3Aainis opraHizauii, 6yayBaTM CTPYKTYpy OpraHisauii Ta cuctemy ynpaBaiHHA, a TaKoX
BM3HA4aTM QYHKLIiOHaNbHIi 060B’A3KM Ta 3aBAAHHA NPaLiBHUKIB OpraHisauin;
5. OpPIEHTYBATMUCA B CTPYKTYPi YNpaBAiHHA AepKaBHOro anaparTy;


http://rozklad.kpi.ua/
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6. ONMCYBaTM MPOLECHU «AK E» Ta «AK MOBUHHO BYTW».

HopmaTtusHuMi4 3micT nigroroBku 3406ysayis BULLOI OCBiTU:
- NMPH 02. BinbHO npe3eHTyBaTM Ta OOGroBOPIOBATU Pe3ynbTaTW AOCAIAMKEHb, HAYKOBI Ta
npuknagHi npobnemm 3 nybniYHOro ynpasniHHA Ta aAMIHICTPYBaHHA AepyKaBHOK Ta
iHO3eMHO MoBaMM, KBaslihiKoBaHO BigobOpaXKkaTh pe3yibTaTh AOCAIAMKEHb Y HAYKOBUX
nybikauifax y NpoBiAHMX YKPATHCbKUX Ta MiXKHapOAHUX HAYKOBUX BUAAHHAX.
- NPH 08. YmitM 3acTtocoByBaTW cy4yacHi iHGOpMaLiMHI TexHOJOorii Ta IHCTPYMEHTU B
HayKOBIl, OCBITHil (negaroriunii) i npodeciiiHii gisnbHOCTI.
BignosigHicTb nporpamHux pesynbrtatie HaByaHHA ([MPH) Ta KomneTeHTHOCTEN 3a MPOEKTOM
CtaHAapTy BMLWOI OCBITH 3a cnewianbHicTio 281 «MybaiyHe ynpaBniHHA Ta agMiHICTPYBaHHA» aNA
TpeTboro (OCBITHbO-HAYKOBOr0) PiBHS BULLLOT OCBITH:

3aranbHi KOMNETEeHTHOCTI:

- 3K 02. 3gaTHicTb A0 nowyKy, 06pobieHHA Ta aHani3y iHbopmalLlii 3 pisHUX Axepen.

- 3K 04. 3aaTHicTb iHiLiloBaTN AOCAIAHMLBKO-IHHOBALiIMHI MPOEKTU Ta aBTOHOMHO
npautoBaTth Nig yac ix peanisauii.

- 3K 05. 3aaTHicTb HanaroAyKyBaTu HayKOBY B3aEMOJ,i0, CMiBPOBITHULTBO.

CneuianbHi (paxosi, npegmeTHi) KOMNETEHTHOCTI:

- CK03. 3aaTHicTb BUABAATU, CTaBUTU Ta BUPiLLYyBaTM NpobaeMn AOCNiAHULIBKOTO
XapaKTepy B cdepi nybaiyHOro ynpasniHHA Ta aAMiHICTPYBaHHSA, OLLiHIOBATU Ta
3abe3neyyBaTy AKICTb BUKOHYBAHUX AOC/IAMKEHb.

- CKO06. 3aaTHicTb A0 pO3p06KM HAYKOBO OBIrpYHTOBaHUX PEKOMEHAALLIN LoA0
BAOCKOHA/IeHHA Ny61i4YHOro ynpas/iHHA Ta aAMiHICTPYBaHHA.

- CK08. 3paTHicTb 3abe3neyyBaTu AKICHUIA piBeHb HaYKOBMX/HayKOBO-METOANUYHNX
maTepianis, NOCAYr YX NPOLLECIB.

2. MpepekKBi3anTn Ta MOCTPEKBI3UTU AuUcumniiHu (Mmicue B CTPYKTYPHO-NOriUHii cxemi
HaBYaHHA 33 BiANOBIAHOIO OCBITHLOIO NPOrPamolo)

HaByanbHa gucuMnaiHa MaEe MiXXOUCUMNNIHAPHWUIA XapaKTep Ta iHTErpye 3HaHHA 3 iHWKUX
OCBITHIX | HaykoBux ranysei. OucumnniHa «PeiHXUHIPUHT agMiHCTPaBHMX MpoueciB» TICHO
nos’A3aHa 3 HOPMATUBHUMM AUCUUNAIHAMM YNPaABAIHCbKOro 610Ky, 30Kpema 3 AUCLMMNIHO
«AHanitTMka gaHux y cpepi nybaidyHoro ynpasaiHHaA», «J1igepcTBo Ta aHTUKPU3OBE YNpPaBAiHHAY.
OKpemi po3ainn AaHOoi HaBYaNbHOI AUCUMNAIHM KOPEeNtoTb Ta B3aEMOAOMNOBHIOTbL TEMM,
OTPMMaHI B X0Zi BUBYEHHA BMBIPKOBOI AMCUMNAIHK «YNPaBAiIHHA NPOEKTAMM B Ny6NiYHiN cdhepi».

HeobxidHi 3HaOHHA Ma HABUYKU 014 8UBYEHHA HABYAAbHOI ducyunaiHu

YKpaiHCbKa moBa. |[HO3eMHa moBa. BUKOpMUCTaHHA TEKCTOBOro pegakTopa. BUKopUCcTaHHA
pefakTopa ANA CTBOPEHHA Npe3eHTaLil.

3. 3micT HaBYaANbHOI AUCLUUNNIHU

HasBu po3ainis i Tem

3aranbHi 3acagM agMiHiCTpaTMBHUX npoueciB (npoueciB ynpasniHHA). LLlo Take npouec.
Moro BigMmiHHIcTb Big, onepalii.

2 Cy6’eKT i 06’€KT aAMIiHICTPATUBHUX NPOLLECIB.




3 Onuc npouecy «AK e»

OpraHisauiitHa CTPYyKTypa, cMcTema ynpasaiHHA Ta PO3NOAin NMOBHOBAXKEHb, AK Ha3uc
npouecy ynpasaiHHA

5 TexHonorii CTPYKTYpU3aLii Ta onucy agMmiHicTpaTUBHUX Npouecis

6 Jexkomnosuuia agmiHicTpaTUBHUX NpoLecis

7 AHani3 afMiHICTPaTUBHUX NPOLECIB Ta NPOEKTYBAHHA PEIHXEHIPUHTY. « AK MOBUHHO ByTU»

8 YuacTb TPYAOBUX PECYPCIB B PEIHXKMHIPUHIY Ta YNPaBAiHHI NpOeKTamu.

9 Ponb KepiBHUKa, pernameHTyo4i AOKYMEHTU ANA 3AiINCHEHHA PEIHMKUHIPUHTY.

4.HaB4yanbHi matepianu Ta pecypcu

basoBa niteparypa:

1. Aped’eBa O.B. bisHec-npouecn nignpuemcTts coepu nocayr: Gpaktopu, GOpmMyBaHHSA,
KOHKYPEHTHOCNPOMOKHICTb : MOHOrpagia. Kuis : Bua. Esponencbkoro yH-Ty, 2009. 96 c.

2. BacuHboBa H. C. PeiHXMHipUHr B cucTemi nybaivHoro ynpasniHHA. Teopis ma npakmuka
yrnpaessiHcbKoi QianbHOCMI 8 YMOBAX COUIOKY/AbMYpPHUX MPAaHcghopmayili: matepiann Hayk.-
npakT. KoH®. (24 KBiTHA 2019 poky, m. Ctapobinbebk). Ctapobinbebk @ 3 «JIHY imeHi Tapaca
LLleByeHKa», 2019. 247 c.

3. OaHyeHkKo O.B. MpaKTU4Hi acnekTn peiHXuHipuHry 6isHec-npouecis. Kuis : YHiBepcuter
eKoHoMiKkM Ta npaBa «KPOK», 2017. 238 c.

4, Tomalwescbkuit O.M., Uerenuk I'.T., Bitep M.B., lybok B.l. IHdopmaLinHi TexHonorii Ta
MmoaentoBaHHA bisHec-npouecis : nigpy4yHuK. Knis : LleHTp HaBYanbHOI niTepaTypun, 2012. 296 c.

5. Wemaesa J1.I. YnpaBniHHA sKicTo 6i3Hec-npoueciB Ha NiANPUEMCTBI : MoHorpadis.
Xapkis: Bug,. XapKiBCbKMI HaLiOHaNbHUIA EKOHOMIYHWIM yH-T, 2011. 240 c.

AopaTtkosa:

1. BMiHHA 6aunTn 6isHec-npouecn / Malik Potep, AxoH LUyk. Pabulum, 2017. 132 c.

2. TaHbkoB K. M., baxypeub O. B. MogentoBaHHA Gi3HeC-NPOLLECIB Y NOMCTULLI: KOHCNEKT
nekuin. Xapkis: Bua. XHEY, 2011. 83 c.

3. YnpaBniHHA Gi3Hec-npouecamun nignpuemcTea. KOMNAEKCHWIA TPEHIHT : HaBy. Mnocib.
/BaHwumkos . ., FopaieHKo B. M., Kusenko O. O. Ta iH. Kuis : KHEY, 2010. 283 c.

4. Tanny 0. A., KoniwwnHcbKa O. M., YTKiH K. B. YnpasniHHa iHpopmauinHumm 38'a3kamm Ta
6isHec-npouecamu: HaBu. nocib. MonTtaea : PiHapT, 2016. 243 c.

5. OaH4yeHKo O. b. [MpaKTU4Hi acnekTu peiHKNHipUHry 6isHec-npoLecis: HaBY. Noci6. Kuis :
YH-T eKoHOMiKM Ta npaBa «KPOK», 2017. 238 c.

HopmaTtusHi akTu:

1. KoHctuTyuia YKpaiHu : npuitHaTa BepxoBHoto Pagoto YKpaiHm 28 yepsHa 1996 p.
Bidomocmi BepxosHoi Padu YkpaiHu. 1996. Ne 30. Ct. 141.
2. Mpo 3BepHeHHA rpomagsH : 3akoH YKpaiHm Big 02.10.1996 p. Bidomocmi

BepxosHoi Padu YkpaiHu. 1996. Ne47. Cr. 256.



3. Mpo goctyn o nybnivyHoi iHpopmau,ii : 3akoH YKpaiHu Big 13.01.2011 p. Ypadosuli
Kyp'ep. 15.02.2011. Ne 28.

4, Mpo ueHTpanbHi opraHn BMKOHABYOI BAaan : 3akoH YKpaiHu Big 17.03.2011 p.
OdpiyiliHul sicHUK YKpaiHu. 2011. Ne 27. Ct. 1123.

5. Mpo rpomaacbki 06’eaHaHHA : 3aKoH YKpainum Big 22.03.2012 p. URL:
https://zakon.rada.gov.ua/laws/show/4572-17#Text (nata 3sepHeHHA 02.06.2024).

6. Mpo aeprkaBHY peecTpauito pUAMYHUX 0cib Ta di3MYHKX OCib — mianpuemu,is :
3akoH YKpainu Big, 15.05.2003 p. Bidomocmi BepxosHoi Padu. 2003. Ne 31-32. Cr. 263.

7. Mpo KabiHeT MiHicTpiB YKpaiHun : 3akoH YKpaiHu Big 27.02.2014 p. URL:
https://zakon.rada.gov.ua/laws/show/794-18#Text (nata 3sepHeHHA 02.06.2024).

8. Mpo iHpopmauito : 3akoH YKpainu Big 02.10.1992 p. Ne 2657-XII. URL:
https://zakon.rada.gov.ua/laws/show/2657-12#Text (nata 3sepHeHHA 02.06.2024).

9. Mpo geprkaBHY PEECTPALLiO HOPMATUBHMX aKTiB MiIHICTEPCTB Ta iHLWWX OpPraHis

AepKaBHOi BUKOHABYOI B/laZn : 3aTB. NocTaHoBOW KabiHeTy MiHicTpis YKpaiHu Big 28.12.1992 p.
Ne 731. URL: https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#Text (nata 3BepHEHHA
02.06.2024).

10. Mpo onTuMmizay,ito CUCTEMMU LLEHTPANIbHMX OPraHiB BUKOHABYOI BJaAW : MOCTAHOBA
KabiHeTy MiHicTpis YKpaiHu Big 10.09.2014 p. No 442. URL:
https://zakon.rada.gov.ua/laws/show/442-2014-%D0%BF#Text (nata 3s8epHeHHa 02.06.2024).

IHpopmauiiiHi pecypcu

1. http://www.rada.gov.ua — noptan BepxosHoi Pagu: 6asa p[aHux no
3aKOHOAABCTBY YKpaiHu

2. http://www.kmu.gov.ua — noptan KabiHety MiHicTpiB YKpaiHu

3. http://www.gdo.kiev.ua — odiuinHni1 6roneTeHb NOTOYHOro 3aKOHOAaBCTBa
YKpaiHu

4, http://www.liga.net — yKpaiHCbKe 3aKOHOAABCTBO Ta MPaBoBi iHPOpMaLiliHI
pecypcu

5. http://www.nau.kiev.ua — 6a3a HOpMaTUBHMX aKTiB YKpaiHu

6. http://www.minfin.gov.ua — caint MiHictepcTBa ¢piHaHciB YKpaiHu

7. http://www.icps.kiev.ua — MiXkHapoAHWUI LEeHTP NEePCNEKTUBHUX AOCNIAKEHD

8. http://www.nbuv.gov.ua — HauioHanbHa 6ibnioTeka im..BepHaacbKoro

9 http://www.library/ntu-kpi.kiev.ua — enekTpoHHa HayKoBo-TexHiuHa 6ibnioTeka

im. leHnceHka HTYY «KMI».

HaBuanbHUA KOHTEHT
5. MeToguKa onaHyBaHHA HaBYa/bHOI AUCUMNAIHU (OCBITHBOrO KOMMNOHEHTA)

MeToauKa BMBYEHHA AUCUMMAIHW I'PYHTYETbCA Ha MOEAHAHHI NOCNIAOBHOIO BMBYEHHA
NeKuiiHoro maTepiany, onpaLutoBaHHA MmaTepiany Nporpammn Ha NPaAKTUYHUX 3aHATTAX, BUKOHAHHA
iHAMBIAYAaNbHUX, KOHTPOAbHMX 3aBAaHb, CaMOCTIMHOI poboTn 34060yBayviB BULWOI OCBITU 3
BMKOPUCTAHHAM OCHOBHOIO i 40AAaTKOBOro maTtepiany iHbopmaLiiHUX AxKepen.

MPaKTU4YHI 3aHATTA NPOBOAATLCA Y BUINALI AUCKYCii 3@ TemMaMu BM3HAYEHUMMU B
HaBYa/IbHOMY M/aHi Ta BNpaB 3 moAaentoBaHHA. Ha npakTMYHOMy 3aHATTi 3400yBadi BMLWOI
OCBITUTU MNOBMHHI 0OBOJIOAITM HABMUYKAMWU BUPILLEHHA KOHKPETHUX MPAKTUYHUX 3aBAaHb
BiANOBIAHO 4,0 TEMATUKMN NPAKTUYHUX 3aHATD.
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JNeKuiliHi 3aHATTA

HasBsa Temu nekKuii Ta nepenik 0CHOBHUX NUTaHb
(nepenik gupakTMuHux 3acobis, NOCUNAHHA Ha NiTepaTypy Ta 3aBgaHHA Ha CPC)

3aranbHi 3acaam agmiHiCTpaTMBHUX Npouecis (Npouecis ynpasiHHA)
1. OcHOBHI KOHLeNL|i aAMIHICTPAaTUBHOrO YNpaBAiHCbKOro npoLiecy

2. AZMIHICTPaTUBHMI NPOLLEC Ta YNPaBAIHHA

3. MMpuHUMNM NpoLecy ynpasaiHHA

4. BHyTpiWHI Ta 30BHILIHI agMIHICTPATMBHI NpoLuecu.

MoHATTA ynpaBniHHA Ta NOHATTA aAMIHICTPATUBHUX NPOLLECIB.

5. CTpyKTypa agMiHiCTpaTMBHOrO nNpoLecy.

AaMiHicTpaTUBHI Npoueck B Ny6iYHOMY ynpaB/iHHI (BHYTPILLHI Ta 30BHILUHI);
6. [MoHAaTTA Ny6AiYHOro ynpaBniHHA;

7. Buaun agmiHicTpaTMBHKMX NpoLecis.

3aBaaHHA Ha CPC: aHani3 3arafibHUX 3acag, agMiHICTPATUBHOIO NpoLLecy.

Cy6’eKT i 06’eKT aAMIHICTPATUBHUX NPOLIECIB.

1. Cy6’eKTV agMiHICTPATUBHMX YNPaB/iHCbKMX NMPOLIECIB.

2. OcHOBHI pycK AianbHOCTI cy6’eKTiB aIMiHICTPaTUBHUX NPOLIECIB.

3. XapaKTepHi pucu, NpUHUMNKU, MeToaM Ta GYHKLT YNPaBiHHSA.

4, HOpuauyHi ocobun nybniyHOro nNpasa AK aAMIHICTPaTUBHI OpraHu yrnpasaiHHA
OEepXaBu.

OcobnmBuii cyb’ekT aMIHICTPATUBHMX NPOLLECIB — AepyKaBa

5. MpuvHUMNK aepXaBHOrO yNpaBAiHHA.

3aBaaHHA Ha CPC: Po3rnajg xapakTepHUX pUC OPUAMYHKX 0cib nybaiyHoro npasa.

My6niuHe agMiHiCTpyBaHHA

1. ToHATTA Ta BUAM aKTiB Ny6AIYHOro aAMiHICTPYBaHHSA Ta iX POAb B yNpaBAiHHI
NPOEKTaMM

2. T1OHATTA Ta CyTHICTb yNpaBAiHHA NPOEKTAMM

3. CragjiinpOeKTHOI AiAanbHOCTI

4. TIpOEKTHA AiANbHICTb Ta NJaHYBaHHA AiANbHOCTI

5. IHAmBigyanbHi akTW ynpasaiHHA

3aBaaHHA Ha CPC: AHani3 NoHATTA Ny6AiYHe aaMiHICTpyBaHHA Ta PO3rnsz iepapxii
HOPMaTUBHWX aKTiB.

OpraHi3aujiiHa CTpyKTypa Ta po3nogin NoBHOBAXKeHb, AK 6asnc npouecy ynpasaiHHA
OpraHisaujiiHa CTpyKTypa;
IMoBHOBAXKEHHA CTPYKTYPHMX Nigpo3ainis;
INoBHOBAXKEHHA KEPIBHMKIB CTPYKTYPHUX Nigpo34inis;
LLaxTn ynpasniHHA;
Po3nogjny BianosiganbHOCTI.
Cuctema ynpaBniHHA AKICTHO.
1. Tpyna craHgapris ISO;
2. CraHpgaptISO 9001.
3aBaaHHA Ha CPC: CknagaHHA opraHi3aLinHol CTPYKTYPU Ta CTPYKTYPU YNpaBaiHHA
OpraHa Aep*KaBHOI BaAW. 3aranbHUIM OrNag, CMCTEMM YNPABIHHA AKICTHO.

v wnN e

TexHonorii CTPpyKTypUu3aLii Ta onncy agMiHICTPaTUBHMUX NpoLecis

1. AHani3 icHytounx agmiHicTpaTUBHMX NpoLecis («AK e»);

2. Onuc agmiHicTpaTMBHMX Npouecis: onucoBa dopma, TabnnyHa popma,
Aiarpama onmcy agMiHiCTPaTUBHUX NPOLLECIB.

3. KomnnekcHi moaeni ynpasniHHS;
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4. [NMbWHHI agMiHICTPaTMBHI NpoLecy;
5. BusABNEHHS KPUTUYHMX TOYOK (MpoLiecis).
MoaentoBaHHA aaMiHICTPaTUBHUX NpoLLECiB
1. Merta cTBOpEeHHA moaeni
2. Touka 30py (nornag KepiBHUKa Ha METY Ta 3aBAaHHA NPY MOAENIOBAHHI);
3. Twvnosi agmiHicTpaTMBHI Npouecw.
3aBaaHHA Ha CPC: Onuc icHYOUMX aAMIHICTPaTUBHMX/AINOBUX NpPOLECiB Ha
npYKNagi micua poboTn/HaBYaHHA/ KUTTEAIANBHOCTI/NOBYTY.
6 Jekomnosunuia agmiHiCTpaTMBHUX Npouecis
1. MeTtogonorisa, NOPAAOK Ta NPUHLMMN MOAETHOBAHHA.
2. CTBOpEHHA 6a3u 3HaHb NPO aZMIHICTPATUBHI NpoLIeCH.
OnTnmisauia agmiHiCTpaTUBHMX NpoLecis
1. OujiHKa Ba*KNMBOCTiI.
2. OujHKa npobaemMHoCTi.
3aBaaHHA Ha CPC: MoaentoBaHHA iCHYOUMX aAMIHICTPaTUBHMX/AiN0BUX NPOLIECiB
Ha NpUKNagj micua poboTu/HaBYAHHA/SKUTTEQIANBHOCTI/NOBYTY.
7 AHani3 agMiHICTPATUBHUX NPOLECIB Ta NPOEKTYBAHHA PEiHKUHIPUHTY.
1. Bumorn go opopmneHHs MpadiyHe BiA0OPaKEHHA Ta e1eMeHTH
2. TokpalleHHs ( peiHXUHIpiHT) aaMiHICTPaTMBHMX NpoLeciB
3. bByAjiBHULTBO CUCTEMM NPOLLECIB —NEepeXis Bif «xaoca» A0 CTPYKTYPOBAHOI
Ta KePOBaHOI AiANbHOCTI;
4, Po3pobKa NpoeKTy aAMmiHIicTPaTUBHMX npouecis («AK e» Ta «AK Tpeba).
3aBaaHHA Ha CPC: Po3pobutn moaenb iCHyruUX agMiHicTpaTUBHUX/ainoBux
NpoLEeciB Ha NPUKAAAi micua poboTH/HaBUYaHHSA/SKUTTEAIANBHOCTI/NOBYTY.
8 YuacTb TPYA0BMX PECYPCIB B peirKEHIPUHIY Ta yNPaBAiHHI NPOEKTaMM
1. KepiBHUKM Ta iX y4aCTb B PEIHXUHIpPIH3I.
2. BignosiganbHicTb Nigpo3ainis Ta ix KEPiIBHUKIB
3aBgaHHA Ha CPC: Bu3HauuTM poni npauiBHUKIB B po3pobneHin moaeni

aAMiHiCTpaTUBHMX/AiNoBUX npouecis Ha npuKnagi micus
po60TN/HaBYAHHSA/}KUTTEAIANBHOCTI/NOBYTY
9 PernameHTytodi LOKYMEHTU ANA 34INCHEHHA PEeIHXMHIPIHTY

1. [lnaHyBaHHA Ta NNaHW;

2. [pougecHi pernameHTm;

3. CTpYKTYpHi pernameHTw.

3aBgaHHA Ha CPC: Po3pobuTi NpOEKT pernameHTyrouMX [OOKYMEHTIB AnAa
MoAeniafMiHiCTpaTUBHUX/AiNoBUX NpoueciB Ha npuKnagi micus
pob0TN/HaBYAHHA/}KUTTEAIANBHOCTI/NOBYTY

CemiHapCbKi 3aHATTA

OCHOBHMMM 3aBAAHHAMM LIMKAY MNPAKTUYHUX 3aHATb 3 KPEAUTHOTO MOAYALO "PeiHXUHIpUHT
AAMIHICTPaTUBHMX NpoueciB" € 3aKpiNJIeHHA CUCTEMU TEOPETUYHMX 3HaHb Ta HANpPaLOBAHHA
NPAKTUYHNX HABMYOK 33 AOMOMOTrO0 aHaNi3y €N1eMEHTIB CUCTEMM agMIHICTPaTUBHUX NPOLECIB Ta
iX pepopmyBaHHA Ta METOAIB iX NPOBEAEHHA, @ TAaKOX PO3B’'A3aHHA MOCTABAEHUX MPAKTUYHUX
3aBAaHb 3 0popMNEHHA AOKYMEHTIB Ta MoAeNEeN.



Tema Ta HasBa Temu 3aHATTA Ta Nnepesik OCHOBHUX NUTaHb
nigtema
1 3aranbHi 3acagm agmiHicTpaTMBHUX NpoueciB (Npouecis ynpasiHHA).
1. Po3rnag OCHOBHMX KOHUENUiM agMiHiCTPaTUBHOrO YnpaBaiHCbKOro
npovecy.
2. AZMIHICTPaTUBHMI NPOLLEC Ta YNPaBAiHHA NPOEKTaMM
3. Po3rnag npyHUMAN agMiHICTPAaTUBHOIO NPOLLECY Ta 3aCTOCYBaHHA iX B
NPaKTUYHIM AiANbHOCTI.
4. BHyTpiWHI Ta 30BHILUHI aAMIHICTPAaTUBHI NPOLECH B3aEMONPOHMKHEHHA Ta
BNAMB Ha MpUKNagi micua poboTu/HaBYaHHA/KUTTEAIANLHOCTI/NOBYTY Ta
O3HAMOMJIEHHSI 3 BHYTPILWUHIMW Ta 30BHIWIHI aAMiHICTPATUBHUMM MpoOLECaMMU
opraHisauin nybniyHoro ynpasaiHHA.
3aBgaHHA Ha CPC: aHani3 3aranbHUX 3acaj, agMiHicTpaTMBHOro/ainosoro
npovecy.
2 Cy6’eKT i 06’€KT agMmiHiCTPAaTMBHUX NpoLeciB.
1. Posrnag Ha npuKnaai topuanyHmnx ocib nybaiyHoro npasa:
a. Cy6’eKTiB aAMiHiCTPaTUBHUX NPOLIECIB,
b.  OcHOBHI puUcK AjianbHOCTI Cy6’eKTiB aAMIHICTPATUBHMX NPOLIECIB.
C. XapaKTepHi pycu, NpMHUMNKY, MeToam Ta GyHKLT yRpaBiHHA.
d. FOpuanyHi ocobu nybniyHoro npasBa K aAMiHICTPATUBHI OpraHu
ynpasaiHHA gepXaBsu.
3aBaaHHA Ha CPC: Po3rnsaa XxapaKTepHUX PUC lopUANYHNX OCib nybniyHoro
npasa.
2/1 OcobauBuit cy6’eKT agmiHiCTpaTMBHUX NpoLecis — AepKaBga.
1. Po3rnag mexaHiamis cniBBigHOLWEHHA 3 AEePrKaBHMM yNpaBAiHHAM Ta
BukoHaB4yoi Bagu.
2. TpaKTMyHe 3acTOCYBaHHA NPUHLMMIB AePXKaBHOro ynpasaiHHA Ta iX
BiL0OPaXKEHHA B HOPMATUBHMX LOKYMEHTAX.
3. HopmaTtmBHe peryntoBaHHA agMiHICTPATUBHOI AiANbHOCTI Ta AePrKAaBHOMO
yNpaBAiHHA.
4. Po3rnag XapakTepUCTUKM 0cob6aMBOro cyb’eKkTa aAMIHICTPATUBHUX
BiAHOCWH — Aep»aBu Ta il BUKOHABYOro anapara.
3aBgaHHA Ha CPC: Po3rnag cniBBigHOWEHHA AepXKaBHOI BAaau Ta
a4MIHICTPATUBHMX NpoLecis.
3 MoHATTA ynpaBniHHA Ta MNOHATTA aAMIHICTPAaTUBHMX npouecis.
B3aemo3B’A30K Ta B3a€EMONPOHUKHEHHSA.
1. ApamiHicTpaTMBHa Npoueaypa B aAMiHICTpaTMBHOMY npoueci (npuknagm).
2. CTpyKkTypa aamiHicTpaTMBHOro npouecy (Ha npuKknaai Mmicus
po60TU/HaBYAHHA/}KUTTEAIANBHOCTI/NOBYTY).
3aBgaHHA Ha CPC: Ornag aamiHiCTpaTMBHUX NpoLEeayp Ta iX CTRYKTYpMU.
3/1 AamiHictpaTnBHI npouecu B nybaiuHOMY ynpasniHHi.

1. Ny6niyHe ynpasniHHA (CTagii, cyb6’eKTW, 3aranbHi 3acaan Ta MexaHi3mMmu Ha
npuknagi MOH).
2. Bwuam agmiHicTpaTMBHMX NpoLecis Ha npukaagi MOH.
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3. OcmucneHHs NOHATTA NyB6AIYHOro yNpaBAiHHA Ta BUAIB aAMIHICTPATUBHMX
NpoLLeciB (BHYTPILLHI Ta 30BHiLLHiI).

3aBgaHHA Ha CPC: AHani3 npakTMKM aaMIHICTPAaTUBHUX NPOBaAMKeHb B
ny6aiYHOMY ynpaBAiHHiI.

3/2 My6niyHe agMmiHiCTpyBaHHA.
1. ToHATTA Ta BUAM aKTIB Ny6NIYHOro aAMIHICTPyBaHHA
2. TlOHATTA Ta CYTHICTb HOPMOTBOPYOrO NPOBAAKEHHA
3. 3acBOEHHA OCHOBHMX €TaniB aAMIHICTPAaTUBHUX MPOLLECIB.
3aBaaHHA Ha CPC: AHani3 noHATTA Nyb1ivHe aAMiHICTPYyBaHHSA Ta MOro BNAMB
Ha ynpaBAiHHA AepXKaBolo.
4 OpraHi3auiifHa CTPYKTypa Ta po3noaif NOBHOBAXXEHb B YNPABJIiHHi.
1. OpraHi3aLiiHa CTPYKTYpa;
2. [oBHOBaXeHHA CTPYKTYPHUX Niapo3ainis;
3. TloBHOBaXeHHA KepiBHUKIB CTPYKTYPHUX NiApO34iNis;
4. LWaxmynpaBniHHs;
5. Posnogainy BignoBiganbHOCTI.
6. CTBOpPEHHS OpraHi3aL|iinHOI CTPYKTYpY;
7. BM3HauyaTM NOBHOBAXEHHA CTPYKTYPHWUX Migpo3A4iNiB, MOBHOBAXEHHSA
KepiBHMKIB CTPYKTYPHUX Nigpo3ainis.
3aBgaHHA Ha CPC: CknagaHHA opraHisauiHOT CTPYKTYpU Ta CTPYKTypwU
ynpaBAiHHA OpraHa Aep»aBHOI BAaAM.
5 TexHonorii CTPYKTypU3au,ii Ta onucy opraHisadiii.
1. AHanizicHyrouMx agmiHicTpaTMBHMX Npouecis («AK e») Ha npuKknagi KMl im.
Irops CikopcbKoro;
2. Onuc agmiHicTpaTMBHUX npoueciB: onncoBa ¢popma,TabanyHa dopma,
Aiarpama onucy agMiHiCTpaTMBHUX Npouecis Ha npmknagi KMl im. Iropa CikopcbKoro.
3.  KomnneKcHi moaeni ynpasniHHS;
4. TNMbWHHI agMiHiCTPaTUBHI NpoLecy;
5. BusaBneHHA KPUTUYHUX TOYOK (Npouecis) Ha npuknaai KMl im. Irops
CikopcbKoro.
6. ®dopmyBaHHA HABUYOK OMKUCY AAMIHICTPATUBHMX NPOLLECIB.
3aBgaHHA Ha CPC: Onuc iCHYO4YMX agMIHICTPAaTUBHUX NPOLECIB HA NPUKIAL4I
Micusa poboTU/HaBUYAHHA/SKUTTEAIANBHOCTI/NOBYTY.
5/1 MopgenoBaHHA aaMIHICTPAaTUBHUX NpoueciB.

1. MeTa cTBOpEHHA MoAeni Ha NPaKTUL.

2. Touka 30py (Nornsz KepiBHMKA Ha MeTY Ta 3aBAaHHA NPYU MOAENIOBAHHI);

3. Twvnosi agmiHicTpaTMBHI Npouecn.

4.  ®PopmMyBaHHA HABMYOK MOAENOBAHHA aAMIHICTPATUBHUX MNPOLLECIB.

3aBgaHHA Ha CPC: Onunc iCHYO4YMX agMIHICTPAaTUBHUX NPOLECIB HA NPUKIaL4i
Micusa pob0TU/HaBUYAHHA/SKUTTEAIANBHOCTI/NOBYTY.
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5/2

YnpasniHHA NPOEKTamu.

1. Po3rnag cragin npoekTHoI poboTu.

2. Posrnag HOpmMaTUBHMX aKTiB iIHAMBIAYNbHOI AiT 3 NMTAaHb NPOEKTYBaHHA
AIANBHOCTI

3aBaaHHA Ha CPC: Po3rnag, iepapxii akTis.

5/3

AKicTb agmiHicTpaTMBHMX NpoueciB. CUCTema ynpaBAiHHA AKICTIO.
3’acyBaHHA MNOHATTA AKOCTI HA NPAKTUYHUX NPUKIAAX.
3aBgaHHA Ha CPC: 3aranbHuii Ornag cCUCTEMM YNpPaBAiHHA AKICTHO.

5/4

JeKomnosuuis agmiHicTpaTMBHUX NPOLLECIB.

1. Metogonoria, NOPALOK Ta NPUHLMMU MOLENOBAHHA.

2. CTBOpEHHA 6a3u 3HaHb NPO aAMIHICTPATUBHI NPOLIECU.

3.  ®opmyBaHHA HaBNYOK MOAENIOBAHHA 3SMIHICTPAaTUBHMX MPOLECIB.

3aBaaHHA Ha CPC: MoaentoBaHHA iCHYHOUMX aaMIHICTPAaTUBHMX NPOLECIB Ha
NPUKNaAj MicLA POBOTU/HaBUYAHHA/SKUTTEQIANBHOCTI/MOBYTY.

OnTumisauia agmiHicTpaTMBHUX NpoLeCiB.

dopMyBaHHA HABUYOK MOAENHOBAHHA aMIHICTPAaTUBHUX NPOLLECIB.

3aBaaHHA Ha CPC: AHani3 iCHYOYMX aAMIHICTPAaTUBHMX NPOLLECIB HA NPUKNA4I
Micua poboTU/HaBUYAHHA/SKUTTEAIANBHOCTI/NOBYTY.

3aranbHuii  ornap, metogy mogentoBaHHAa IDEFO.  TMokpalwieHHA
(peiHKuHipiHr) agmiHicTPaTUBHUX Npouecis.

dopMyBaHHA HABUYOK MOAENHOBAHHA aAMIHICTPAaTUBHUX NPOLLECIB.

3aBaaHHsA Ha CPC: Po3pobuTt Moaenb iCHYOUNX aAMIHICTPaTUBHUX NPOLECiB
Ha NPUKNaAj MicusA poboTn/HaBYaHHA/MKUTTEAIANBHOCTI/NobyYTY.

YuacTb TpyA0BUX pecypciB B peiXKUHIPUHTY.

®opMyBaHHA HaBMYOK MOAENIOBAHHA AAMIHICTPAaTMBHUX NpPOLECiB HaA
npuknagai KMl im. Iropa CikopcobKoro.

3aBgaHHA Ha CPC: BU3HaunTh poni npauiBHUKIB B po3pobneHin mogeni
AAMIHICTPATUBHMX npouecis Ha npuKnagi micus
po60TU/HaBYAHHA/}KUTTEAIANBHOCTI/NOBYTY.

8/1

PernameHTyI04i LOKYMEHTU ANA 34IACHEHHA PeiHXUHIPUHTY.

dopMyBaHHA HABUYOK MOAENIOBAHHA AAMIHICTPATUBHMUX MPOLECIB Ha
npuknagai KMi.

3aBgaHHA Ha CPC: Po3pobuty NpoeKT pernameHTyounMX AOKYMEHTIB ANs
MoZeni agMiHicTpaTMBHUX NpoueciB Ha Nnpuknagi KMl im. Iropa CikopcbKoro.

6.

CamocrTiiHa poboTa 3006yBauiB BULLOT OCBiTK / acnipaHTa

3006yBayi BMLLOI OCBITM BUKOHYOTb CAMOCTiliHY poboTy Ana 6inbl rMMboKoro onaHyBaHHA
npobnemaTvku Kypcy. Ona rnMbworo BUBYEHHA MaTepiany Ta OnaHyBaHHA HAaBMYOK HayKOBOI
poboTn 3406yBayviB BULLOI OCBITUTU MPOMOHYHOTbLCA TEMW AN CAaMOCTIMHOrO OnpautoBaHHA 3

noAanbluMM 3axXMCTOM (4OMOBiAb) HA NPAKTUYHOMY 3aHATTI. [ONoBiAi BUKOHYETLCA Y TEPMIH,

3a3Ha4YeHMIN BMKNAZAYEM i MAlOTb HA METI KOHTPO/Ib CAMOCTIAHOIO NOrNMbAeHHA 3HaHb 3
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avcunnninn. MNMpo pe3ynbTaTM BMKOHAHHA CaMOCTIMHOT poboTn 3400yBadi BULWOT OCBITU BCiX
HanpAMIB MiAroTOBKK 3BiTyOTb B YCHi Ta NUCbMOBI dopmax (4onoBiab, PO3paxyHKM 3aBAaHb,
rpadikm, Tabanu,i 3rigHo 3 HaBeAEHUMUM po3paxyHKamu). Temun npoeKTis obupae 3a406ysau.

O4HMM 3 BUAIB CEMECTPOBOro KOHTPO/IIO Mig4ac onaHyBaHHA HaB4a/ibHOI AUCUMNANIHU €
BWUKOHAHHA iIHANBIAYANbHOIO 3aBAAHHA Y BUrNAA4I NPOEKTYBAHHA agMiHICTpaTUBHOro npouecy. 3a
YMOB aCUMHXPOHHOTO pexunmy 3400yBay BMLLOI OCBITM BMKOHYE 3aBAAHHA BAOMA Ta HAACUAE
BUKNada4y. lHamMBiayanbHe 3aBAaHHA BUKOHYETbCA 3riAHO 3 BUMOramu, a TepMiH BMKOHAHHA
NOroAKYETbCA 3 BUKAA4AUYEM.

Mae Ha MmeTi onaHyBaHHA YMIHHA BM3HA4YaTM aKTyasibHi Npobnemun moaentoBaHHA Ta
NepeTBOPEHHSA Bif, «K €» 4,0 «AK MOBUHHO BYTU».

PoboTa mae mictntu:

- BCTYN (aKTyaNbHICTb TEMM, META AOCNIAXKEHHS, 3aBAaHHSA Ta rinotesun);

- OCHOBHY 4acCTUHY, W0 nepeabayac onuc icHy4Yoro ctaHy obpaHoro 3g06yBayem BULILOI
OCBITM aAMiHiCTpaTBMHOro npouecy (obpaHoi 3p06yBayem BULLOI OCBITMU NpobiemaTnKm),
MOM/INBO AOC/IAMKEHHA 3apybiKHOro A0CBiAy 3 UbOro MWUTaHHSA, aHanisy iMmnaemeHTau;ji
3apybixHoro gocsiay;

- pO34yMM, BUCHOBKM Ta MOAEeNi 3 KOMeHTapAMM 3406yBaya BULLOI OCBITH;

- CMUCOK NiTepaTtypu.

IHomBigyanbHa poboTa NoBMHHA 6yTM NignucaHa: Ha3Ba HaBYaNbHOI AUCUUNAIHW; Tema
iHAMBiAyanbHOI poboTH; Npi3BuLLe Ta im’a 3406yBaya BULLOT OCBITUTA, KYPC, HOMEP akaaemMiyHoi
rpynu, HAYKOBUM KEPIBHUK, PiK.

Ob6car iHamBiayanbHOi poboTK MoXKe BapitoBaTUCA Bif, 1 A0 3 CTOPIHOK OCHOBHOTO TEKCTY
(3a y3roaKeHHsM 3 BUKNaga4vem).

O60B’A3K0Ba BMMOTa: YiTKE NOCUNAHHA Ha AxKepena iHpopMmalii. Bci umdpu, baktn, Teopii,
AYMKW BYEHWX, UUTATU MOBUHHI MaTW NocunaHHA y suraagi [2, c.54] (nepwa uyndpa o3Havae
HOMep A)Kepena y HaBeAeHOMY B KiHLi TBOpYOi poboTM cnuCKy niTepaTypwu, a Apyra uuobpa —
HOMeEp CTOPIHKKU Yy LbOoMy axxepeni). CNUCOK BUKOPUCTAHOI NiTepaTypu (He meHwe 5 axkepen)
odoOpMAAETLCA 3rigHO 3 AilounMmuM npasuaamu. AKWO iHPopmaLia B3ATa 3 mMepexKi |HTepHerT,
NoTPI6HO, AK | ANA 3BUYANHOI NiTepaTypu, BKa3aTu aBTOpa, Ha3By CTaTTi, @ MOTIM HaBeCTU aapecy
canTy B IHTepHeT.

IHoMBiAYyanbHa poboTa OLHIOETLCA 33 KPUTEPIAMMU: MOBHOTU M TNOUHU PO3KPUTTA TEMMU;
KiIbKOCTi BUKOPUCTaHUX AXKepen i YiTKOCTi nocuaaHb Ha HUX; BigobpaKeHHA NpPaKTUYHUX
MaTepianis Ta CTaTUCTUYHUX AAHUX; 0DOPMAEHHA; OBrpyHTyBaHHA BAACHOI AYMKW 3406yBaya
BMLL,Oi OCBITU 3 LLbOro NUTAHHA Y BUTNAA] BUCHOBKY.

Po6oTa nepeBipAETbcA Ha nnariat. Y pasi BUABNEHHA aKageMmiuyHoi Heao06pouecHOCTi,
po60Ta He OLiHI0ETbCA.



MoniTMka HaBYaNbHOI AUCLUNNIHK

7. ToniTnKa HaBYaIbHOI AMCUMMNIHK (OCBITHBOTO KOMMOHEHTA)
BigBiayBaHHA 3aHATb

BiaBiayBaHHA NeKUil, cemiHapCbKUX/NPaKTUYHMX 3aHATb, @ TAKOX BiACYTHICTb Ha HUX, He
OLLIHIOETbCA.

HaB4yanbHi 3aHATTA NPOBOAATLCA Y AUCTAHLINHOMY PEXUMI 3 BUKOPUCTAHHAM CUHXPOHHOI
ab0 aCMHXPOHHOI MOAENi OCBITHbOI B3aEMOAi.

MponyLeHi KOHTPOIbHI 3axoau

AKLWO KOHTPOJIbHI 3aX04M NPONyLEHi 3 NOBAaXKHMX MPUYMNH (XBOpobOa abo Baromi KUTTEBI
06CcTaBUHM), 34,00yBaYy BMLLOI OCBITM HAZAETLCA MOXK/IUBICTb BUKOHATM KOHTPO/IbHE 3aBAAHHA Y
3PY4YHUI ANA HbOTO Yac.

AKagemiuHa pobpouecHicTb

MoniTMKa Ta NPUHLUMNIN akagemivyHoi AobpoyecHOCTi BU3HaYeHi y po3aini 3 Kogekcy vecTi
HauioHanbHOro TexHiyHoro yHiBepcuteTy YKpaiHu « KUIBCbKMI NONITEXHIYHUI IHCTUTYT iMmeHi lropa
Cikopcbkoro». letanbHiwe: https://kpi.ua/code.

8. BUAM KOHTPOJIIO TA PEATUHIOBA CUCTEMA OL|IHIOBAHHSA PE3Y/IbTATIB
HABYAHHS (PCO)

MeToAMKa OLiHIOBAaHHA BK/IOYAE: ONUTYBAHHA HA CEMIHAPCbKUX / MPAKTUUYHUX 3aHATTAX 3
BMKOHaHHSA 3aBAaHb CaMOCTIMHOI poboTM NiAroToBKa npe3eHTallii, BUKOHAHHA 3aBAaaHb MKP,
€KCMpec-KOHTPOb.

CemecTpOoBUI KOHTPONb 3 AUCUMMAIHN «PEiHXWHIPUHT agMIHICTPAaTBMHUX MNPOLECiBY»
nepenbayveHnin y Burnagi 3aniky, tomy PCO BKAtOYaE OLiHIOBAHHSA 3aX0/iB MOTOYHOIO KOHTPOAO
3 ANCUMNNIHM BNPOAOBK CEMECTPY.

OCHOBHMMM BMAAMW HABYANbHUX 3aHATb € NEKLUiA i cemiHapcbKke 3aHATTA. Has4yanbHi
3aHATTA NPOBOAATLCA Y ANCTAHLINHOMY PEXMMI 3 BUKOPUCTAHHAM CUHXPOHHOT ab0 aCMHXPOHHOI
MOZEeNi OCBITHbOI B3aEMOMii.

MepenbayeHo TaKOXK pPEXMM iHAMBIAYANbHOTO KOHCYNbTyBaHHA AnA 3abesnevyeHHn
MOX/IMBOCTI HaBYaHHA 3400yBayiB BULLOT OCBITU B aCUHXPOHHOMY PEXKMMI.

PeliTuHroBa oujiHKa 3406yBava cKnagaetbca 3 6anis, oTpumaHux 3406yBavyem 3a
pe3ynbTaTamMu 3aX04iB NOTOYHOr0 KOHTPO/IKO | 3a0X04YyBanbHUX banis.

MOTOYHUI KOHTPONb NPOBOAMTLCA BMPOAOBXK CEMECTPY Yy MNpoueci HaB4YaHHA AnA
nepeBipKM PiBHA TEOPETUYHOT 1 NPAKTUYHOI NiAroTOBKKM 3400yBayiB Ha KOXHOMY eTani BUBYEHHA
OCBITHbOro KOMMNOHEHTa «[1paBoBi 3acaan aAMIHICTPATUBHOI AiANBHOCTI».



No . . o .

i KOHTponbHMI 3axig, Barosuii 6an Kin-Tb Bcboro
BMKOHaHHA 3aBAaHb CEMiIHAapPCbKUX 10 8 80

1 /NPaKTUYHMX 3aHATb/3aXMUCT Moaeni
«fIK NOBUHHO BYyTN»

2 MoaynbHa KOHTpPOJIbHa poboTa 10 1 10

3 BMKoHaHHA iHAUBIAYyanbHOro 10 1 10
3aBAaHHA/3aXUCT NPOEKTY

Bcboro 100

Pe3ynbTaT NOTOYHOrO KOHTPOAIKO PEryfiApHO 3aHOCATbCA BUKAAJAYeEM Y MOAYANb
«MoTOYHUI KOHTPONb» AC ENEeKTPOHHMI Kamnyc.

Cucrema peiTuHrosux 6anis Ta Kputepii OLiHIOBAHHSA
1. Po60Ta Ha ceMiHapCbKUX 3aHATTAX:

Barosuit 6an 10. MaKcMmasibHa KinbKicTb 6aniB Ha BCiX CEMiIHAPCbKUX 3aHATTAX AOPIBHIOE
10 6anis x 8 BuAiB pobit = 80 6anis.

Jo BuaiBs pobiT BigHOCATbCA BiANOBIAI HA MNWUTAHHA nNAaHy CcemMiHapiB, oOnuc
aAMIHCTPATBUHUX NPOLECiB, PO3POBAEHHSA NPOEKTIB YNPaBAiHHA;

YoTupwu piBHI OL,iHIOBAHHA:

“BigmiHHO” — noBHa BianoBiab (He meHwe 95% noTpibHoi iHpopmaLii) — 3406yBay BMLLOI
OCBITUT AEMOHCTPYE MNOBHI M MiUHi 3HAHHA HaB4Ya/bHOrO MaTepiany B 3agaHoMy 06cAsi,
NPaBUbHO | 06rPYHTOBAHO NPUIMMAE HEODXiAHI pilLEeHHA B PI3HUX KOMYHIKaTUBHMX cuTyauiax 10
6anis;

“pobpe” — nocTaTHLO NOBHA BigNOBIAb (He MeHwWwe 75% noTpibHoi iHpopmaLii) abo nosHa
BiANOBIAb 3 HECYTTEBUMU HELONIKAMU, AKI AoNyCcKae 34006yBay BULWOT OCcBiTU 8 Banu;

“3apoBinbHO” — HenoBHa BignoBiab (He meHwe 60% noTpibHOI iHbopmauii), 3406yBay
BULLLOI OCBITWU 3aCBOB OCHOBHMWWN TEOPETUYHUI MaTepian, ane AONYCKAE HETOYHOCTI — Big, 7 Ao 5
6ann (3gobyBay BMLWOI OCBITM HaAa€ BiAMNOBiAb, ane MAYTAETbCA Y BU3HAYEHHAX — 4 6anu;
3000yBay BULLOI OCBITU HAaZAE BigNOBiAb, ane He MOXKe BiAMNOBICTM Ha A0AATKOBI MUTAHHA WOAO
Temu Bignosigi — 3 6anu; 3006yBay BULWOI OCBITUT Aa€ Bignosigb, ane BianoBigb noTpebye
[00AaTKOBMX YTOYHEHb — Big, 2 o 1 6anu).

“He3apo0BinbHO” — BiANOBIAb HE BiANOBIAAE BUMOram A0 «3a40BinbHO» — 0 banu.

2. BUKOHAHHA MOAYNbHOI KOHTPObHOI po60oTK:
Baroswuii 6an - 10.

MoaynbHWIA KOHTPO/Ib:



10 6anie —“BiAMiIHHO”, — MOBHa, YiTKa, BUKNALEHA B MEBHilA NOriYHiM NOCNIAOBHOCTI
Bi4NOBIAb HA NOCTAaBNEHi MWTAHHA, WO CBIAYMTL MPO TAMOBOKE PO3YMIHHA CyTi MUTAHHA,
O3HaNMoMNeHHA 3400yBaya BMLLOI OCBITM HE /iMLIE 3 MATepPiaoM NeKLii, ane 1 3 Nigpy4YHUKOM
Ta A04AaTKOBOK NiTepaTypolo; BUCAOB/EHHA 3400yBava BULLOI OCBiTM B/AACHOI MO3WMLIT WOA0
OUCKYCIMHMX Npobaem, AKWO Taki NOpyLIYOTLCA Y NMUTAHHI; 3400yBay BMLLOI OCBITU AEMOHCTPYE
NOBHI M MiLLHi 3HAHHA HaBYa/IbHOrO MaTepiany.

8 banis —"pobpe”,He 30BCiMm NoBHa abo He A0CTAaTHLO YiTKa BigMNoOBiAb Ha BCi NOCTaB/EHI
NMUTAHHA, WO CBIiAYMTb NPO MpPaBWUIbHE PO3YMIHHA CyTi NMUTAHHA, O3HaMoOMeHHA 3400yBava
BULLLOI OCBITM 3 MaTepianiom JIeKLUin Ta Nigpy4YHUKa; HE3HAYHi HETOYHOCTI y BiANoBigAX.

6 banie —"“3ap0BiNbHO”,BiACYTHICTL BiANOBIAi Ha nNeBHIi NUTaHHA, abo HenpaBW/bHA
BiANOBiAb Ha HUX, WO CBiAYMUTb NPO NOBEPXOBE O3HAMOMIEHHA 3406yBaya BULLOI OCBITUTA 3
HaBYa/IbHMM MaTepiasom abo 3Ha4YHi NoOXMbKK y BignoBiaAX.

4 6aau — “He3aa0BiNbHO”, TOBTO HE3ACBOEHHS OKPEMUX TEM.

Bignosiab Ha TecTtoBe 3aBAaHHA 3 BapiaHTamMM BiAMNOBIAEN OLIHIOETLCA Yy TAaKOMY K
NPOLEHTHOMY BigHOLIEHHI.

3. lHguBiayanbHe 3aBAaHHA
Barosuit 6an - 10.
IHAMBiAyanbHe 3aBAaHHA:

10 6anis —“BiAMiHHO”, — MOBHa, YiTKa, BMKNaJeEHa B MEBHiA NOriYHiIA NOCNiAOBHOCTI
BiANOBiAb Ha MOCTaB/eHi MUTaHHA, WO CBiAYUTb MPO NMNOOKE PO3YMIHHA CYTi MUTaHHA,
O3HalloMneHHA 3406yBaya BULLOT OCBITM He inLIe 3 MaTepiasoM NieKkLii, ane 1 3 NigPYYHUKOM
Ta 40AATKOBO NiTepaTypoto; BUCNOBAEHHA 3400yBayem BULLOI OCBITM BAAcHOi no3uuii woao
ANCKYCIMHMX Npobaem, AKLLO TaKi MOPYLYOTbCA Y NUTaHHI; 3400yBay BMLLOT OCBITM AEMOHCTPYE
MOBHi M MiLHi 3HAaHHA HaBYa/IbHOrO maTtepiany.

8 6anie —"pobpe”,He 30BCiM NOBHa abo He AOCTAaTHbLO YiTKa BiANOBiAb Ha BCi NOCTaBAEHI
MUTAHHA, WO CBiAYMTb NPO MpPaBWUIbHE PO3YMIHHA CyTi NUTaHHA, O3HallOMeHHA 3400yBaya
BMLLLOI OCBITM 3 MaTepiaoM NEKLiN Ta NigPYyYHUKA; HE3HAYHI HETOYHOCTI Y BiANOBIAAX.

6 6anie —“3apoBiNbHO”,BiACYTHICTb BiANOBIAI HA MNeBHI NUTaHHA, abo HenpasBW/bHA
BiANOBiAb Ha HMX, WO CBIAYMTL NPO MNOBEPXOBe O3HaloOMAeHHA 3400yBaya BULWOI OCBITM 3
HaBYa/ZIbHMM MaTepiasiom abo 3HaYHi NOXMOKM y BignoBiasx.

4 6aau — “He3af0BiNbHO”, TOBTO HE3ACBOEHHA OKPEMMUX TEM.

3aoxouyBanbHi 6anu nepeabayeHi 3a BWKOHAHHA TBOPYMX POGIT 3  AMCUMNAIHK
(Hanpuknag, yyactb y GaKynbTETCbKMX, IHCTUTYTCbKMX OANiMMiagax, y4acTb Y KOHdepeHuii i3
nybnikauieto Te3s).

Kputepin Barosuit 6an
MpoxoA)KeHHA  OHNallH  HasuyaHHA  Ha | 10
3aMpOMNOHOBAHMX BMKNaZa4Yem pecypcax 3
HagaHHAM BignNoBigHOro cepTudikaty npo
yCnilwHe CKnagaHHA TecTty




YuyacTb y KoHdepeHuii i3 nybnikauieto Te3 /| 10
y4yacTb B YHiBEpPCUTETCbKil BigKpuTin ana
3400yBayiB BULLOI OCBITM onimniagi 3
ny6niyHOro ynpasniHHA

WTtpadHi 6anun He nepeabayeHi.

3aoxouyBanbHi 6ann He BXOAATb A0 OCHOBHOI WKann PCO, a iXHA cyma He Moxe
nepesunilyBatn 10% penTUHIOBOI LLKaW.

CEMECTPOBUI KOHTPO/1b: 3ANIK

CemecTpOoBMIA KOHTPOIb NPOBOAMUTLCA BiANOBIAHO 40 HABYa/IbHOTO NAAHY Y BUrAAAI 3aNiKy
B TEPMiHW, BCTAaHOB/IEHI rpadikom HaB4aNbHOro Npouecy.

dPopma NpoBeAeHHA CEMECTPOBOIO KOHTPOJTIO MOXe byTn KombiHoBaHa (ycHa, NnMcbmoBe
TEeCTyBaHHS TOLLO — 32 NOroAXKeHHAM 3i 3000yBayem BULLLOT OCBiTK). MNepenik Tem Ta NUTaHb, AKi
BUHOCATbCA Ha CEMECTPOBUIM KOHTPOJIb, KPUTEPIi OLIHIOBAHHA BM3HAYalOTbCS CU1abycom.

3006yBay OTPMMYE NO3UTUBHY 3a/1iKOBY OLLIHKY 3@ pe3ynbTaTamu poboTn B ceMecTpi, AKLL,0
MAaE MiICYyMKOBUIN PENTUHT 33 cemecTp He meHLue 60 banis.

YMOBM A0NYCKY A0 3aniky: periTuHr 236 6anis
He BMKOHaHi ymoBuM aonycky - He gonyuieHo.
< 60 6aniB - 3anikosa K/p Ta abo cnisbeciga.

> 60 6aniB = oujiHKa (BigMiHHO, AyKe A0b6pe, nobpe, 3a40BiNbHO, AOCTAaTHLO). OUiHKa MOoXKe
6yt niasuieHa 3a 6axKaHHAM 3a paxyHOK BUKOHAHHSA 3a1iKoBoi K/p +cnisbeciaa.

3aniKk NpoBOAUTBLCA B Nepios, OCTaHHIX 4,BOX TUXHIB TEOPETUYHOIO HABYAHHA Y ceMecTpi, AK
NPaBna0, HA OCTAHHBOMY 32 PO3K/1aA0M 3aHATTI 3 HABYANIbHOI AUCLUNAIHW.

Pe3ynbTaTM KOHTPONbHUX 3aXOAiB AOCTYNHIi ANA O3HAWOMAEHHA aBTOPM30BaHUM
KopucTyBayam B iXx o0cobuctux KabiHeTax aBTOMATM30BaHOI iHpopmaLiiMHOi cucTtemun
«ENneKkTpoHHMI Kamnyc».

MpuHUMN BU3HAYEHHA NiACYMKOBOI OLUHKW. PelTMHroBa OLUjHKa [A0BOAWUTBCA A0
3006yBayiB Ha NepenoCTaHHbOMY 3aHATTI 3 AUCLMNNIHW B cemecTpi. 3406yBadi, AKi BUKOHaNU BCi
YMOBW A0ONYCKY A0 3a/iKy i MatoTb peATUHIoByY ouiHKY 60 Ta 6inblwe 6anis, OTPUMYIOTb BiANOBIAHY
0 HAaBpPaHOro penTUHrY ouiHKY 6e3 foAaTKOBUX BUNPOOYBaHb.

AKWO OUuiHKA, OTPUMaHa 3a 3a/NiKOoBY KOHTPO/IbHY pPOobOOTYy MeHLWa HiXK 3a PEeUTUHIOM,
nonepeaHin penTUHr 3406yBaYa CKAaCOBYETHLCA | BiH OTPUMYE OLiHKY 3 ypaxyBaHHAM pe3ynbTaTiB
3a/1iKOBOI KOHTPOAbHOI poboTH.

3i 3p06yBaYamMu, siKi BUKOHAAWU BCi YMOBM A0MNYCKY 40 3a0iKy Ta MaloTb PENTUHTOBY OLLIHKY
meHwe 60 6aniB, a TaKOXK 3 TUMM 3400yBavYamMu, XTO BaXKa€e NiABULLUTA CBOKO PENTUHTOBY OLLIHKY,
Ha OCTAaHHbOMY 33 pPO3KNAAOM 3aHATTI 3 AUCUMNIIHM B CeMecTpi BWKNAZA4 MNpoOBOAMUTL
CEMECTPOBMIN KOHTPO/b Y BUIIAAI 3a/1iKOBOi KOHTPO/IbHOI pob0TK Ta cnisbecigu.

Moe 6yTM nepenbavyeHo npoBeAeHHs cnisbecign, y BUNagKy HEMOXKIMBOCTI BUKOHATH
3aNiKOBY KOHTPOJIbHY PO6OTY Y CUHXPOHHOMY YM aCUHXPOHHOMY PEXUMI.

MakcumanbHa cyma banis cknagae 100.




Cyma 6aniB nepeBoAUTbLCA Y CUCTEMY OLLIHIOBAHHS 3rigHo 3 Tabauueto.

Tabnuua nepeBeseHHA peiTUHroBuX 6anis A0 OLIHOK 33 YHIBEPCUTETCbKOIO LWKANO00

Kinbkicms 6anis OuiHka
100-95 BigmiHHO
94-85 Ayxxe nobpe
84-75 HOobpe
74-65 3a40Bi/IbHO
64-60 JocTtaTtHbo
MeHwe 60 He3aa0BiNbHO
He BMKOHaAHi yMOBM A0NYCKY He ponyweHo

Mpoueaypa OCKapKeHHA pe3ynbTaTiB KOHTPONbHMX 3axoais. 34060yBayi  matoTb
MOMK/IMBICTb NiAHATU ByAb-iKe NUTAHHA, AKE CTOCYETbCA MPoLeAypPU KOHTPO/NbHUX 3axo4iB Ta
O4iKyBaTH, L0 BOHO Byae po3riaHyTo 3rigHo i3 Hanepea BU3HaYeHMMU NpoLeaypamu.

3p006yBayi  MalOTb MPaABO  OCKAPXUTM  Pe3ynbTaTU  KOHTPONbHMUX 3axoAiB  nicns
03HaMOM/IEHHSA 3 pe3y/IbTaToM, ane 060B’A3KOBO apryMeHTOBaHO, MOACHUBLUM 3 AKUM KPUTEPIEM
He NOoroAKytTbCA BiANOBIAHO A0 OLHOYHOrO AUCTA.

Ona 6inbl ePeKTUBHOI KOMYHIKaLii 3 MeTol pPO3YMIHHA CTPYKTYPU HaB4Ya/bHOI
OVCLUNANIHM Ta 3aCBOEHHA MaTepiany € MOXK/INBICTb KOMYHIKYBaTU 3 BUKNAZa4YeM 33 AOMOMOTOH
eNeKTPOHHOI nowTn Ta meceHaxkepa Viber, Telegram.

Po6ouy nporpamy HaB4anbHOI gucumunnium (cunabyc):

CKknageHo: ooueHT Kadeapu Teopii Ta NPAKTUKKU YNPaBAiHHA, KAHANAAT HAYK 3 AePrKAaBHOTO
ynpasniHHa UumbaneHko A.10.

YxBaneHo Kadenpoto Teopii Ta NPakTMKKM ynpasniHHA (npoTtokon Ne 15 Big 07.06.2024)

MorogxeHo MeTogmyHolo Komicieto pakynbTeTy (npotokon Ne 9 Big, 26.06.2024)



Oopatok A
MuTaHHA gAA NiArOTOBKU A0 MOAY/IbHOI KOHTPOAbHOI PO60TH Ta 3a1iKoBOI po6oTU

1. TeopeTnKo-meToaMyHi 3acagm agMiHiCTPaTMBHOro npoLlecy Ta 0cobaAMBOCTI
NpoBeAeHHA PeiHXUHIPUHTY agMiHICTPAaTUBHMX NPOLLECIB.

2. Peaniszauina niaxodis peiHXWUHIpUHIY Ana nobyaosu edekTUBHUX modened
AAMIHICTPAaTMBHMX NPOLLECIB B OpraHax AepKaBHOoi BAaaM.

3. PeiHXMHIpMHI  aAMIHICTPAaTUBHMX nNpoLeciB, AK iHCTPYMEHT iHHOBALiMHOI
OIANBHOCTI OpraHy Aepr*KaBHOI BAagu.

4, YNpaBniHHA PEeiHXUHIPUHIOM agMiHICTpaTMBHUX npouecis. PyHKLIT Ta posb
ynpasniHuA.
5. OcHOBHI 3aBAaHHA oONTUMI3aLii npoueciB HagaHHA NOCAYr | BMKOHAHHA

AEePrKaBHUX PYHKLUIM LAAXOM PEiHXUHIPUHTY.

6. 3apybixkHMIN AOCBIA, PEIHXMHIPUHTY aZlMiHICTPAaTUBHUX NPOLLECIB.
7. Ponb TpynoBux pecypcisB y peiHXUHIPUHTY agMiHICTPAaTUBHUX NPOLECIB.
8. MeTogn Ta mogeni peiHXUHIpUHry, IX agantauia 40 33434 PeiHXUHIPUHTY

AAMIHICTPAaTMBHMX NpOLLECiB.

9. MepcneKkTUBM Ta PU3UKU PEIHKUHIPUHTY agMiHICTPAaTUBHUX NPOLLECIB.
10. MpOEKTHA AiANBbHICTb 3HAYEHHA A1A PO3BUTKY OpraHisauyii.
11. Migxoan Ao NPOEKTHOI AiANbHOCTI.

12. EnemeHTM NPOEKTHOI Aif/IbHOCTI Ta X B3AEMO3B'A30K 3 PEiHMKUHIPUHIOM.
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