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CmBoproemscs Classroom y cepenosullli Google Workspace. [laHi ans gocmyny

[0 Kypcy Haaarombcs 3406yBavam BULLLOT 0OCBIMU nepej no4amyKoM HABYAIbHOO

ceMecmpy.

Po3MilLleHHs Kypcy

Mporpama HaBYa/IbHOI AUCLUMITIHU

1. Onuc HaBYaNbHOI AUCLUUNIHWN, T MeTa, NpeaMeT BUBYAHHSA Ta pe3y/IbTaTU HaBYaHHSA

lNpegmemoM  HaBuyanbHoi  aucuunaiHu  «Opradizauis ma  ynpasAiHHA — Aisi/IbHICMIO
aaMiHicmpamuBHUX OPraHiB» € BUBYEHHS MmeopemuyHUX | Mpakmu4YyHuUx 3dcaj opradisauii ma
yApasaiHHA Aisi/ibHICMI0O opraHiB ny6aiyHoi Baaau, a makoxx GopMyBAHHS Yy cmyaeHmIB HeobxiaHuXx
KomMnemeHmHocmel an8 epeKmuBHOro 3gaiticHeHHs npodecitiHoi aisisibHocmi 'y cgepi nybaiyHoro
yrnpasiHHA.

OCHOBHOKO Memol HABYAJIbHOI  aucUunaiHu  «Oprarisauis ma ynpasAaiHHA  AisabHicmio
aaMiHicmpamuBHUX OpraHiB» € OpMyBAHHS Y cmyAeHMIB 3HAHb MPO 3AdKOHOMIpHOCMI opraxi3adii,
QYHKUIOHYBAHHSA mMa pPo3BUMKY aAMiHICMPAMUBHUX OPraHiB B YKpaiHi ma BMIiHHS BusBAsSMU i
BUpiLLYyBamu rpo6aemu npu BrNpoBaAXKeHHi MexaHi3miB i mexHooril y ccepi oprawizadii ma ynpaBaiHHA
AisnbHicMIo agMiHicmpamuBHUX OpraHiB. Y pesyibmami BUBYeHHS gucuunaiHu 3406yBadi BULLOi ocBimu
0BOJIOAIIOMb HABUYKAMU 3AilCHEeHHs iHpopMauitiHo-aHanaimu4yHoro 3abes3nedyeHHs YnpaBiHCbKUX

rpoueciB B cucmemi agmMiHicmpamuBHUX OPraHiB BAAAU i3 BUKOPUCMAHHAM Cy4acHUX iHpopMauitiHux
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pecypciB ma mexHoAoril, po3pobKu Makmu4yHUX ma onepamuBHUX MJIAHIB yNpasiHCbKOI aisabHOCMi ma
opradisauii epeKmuBHOI ynpaBAiHCbKOI AisSiIbHOCMI B aAMIHICMpPamuBHUX OpraHax Baaau.

Hae4yanbHa aucuunaiHa makoxx crnpusie popMyBaHHIO y 306yBadiB BULLLOI OCBIMU 3ArdsibHUX i
¢daxoBux KomnemeHmMHocmeu:

3aranbHi komMmnemeHmHocmi (3K)
3K 04. 3gamHicmb 6ymu KpUMUYHUM i CAMOKPUMUYHUM.
3K 05. 3gamHicmb go aganmaldii ma aii B HOBIiti cumyaldlii.
3K 06. 3pamHicmb npawoBamu B KOMAaHi.
3K 07. 3gamHicmb naaHyBamu ma ynpasasmu Yacom.
3K 08. BMiHHS BUSBISIMU, cmadBUMuU ma BupilLysamu npo6siemu.
3K 09. 3namHicmb [0 noLuyky, 06pob.ieHHs ma aHanisy iHpopmauii 3 pisHUX axxkepen.
3K 12. HaBu4ku mi>kocobucmicHoi B3aemoiii.
3K 13. 3gamHicmb cnikyBamucsi 3 MpeACMABHUKAMU iHLUUX MNpogeciliHux rpyn pi3HOro piBHs (3
eKkcrnepmamu 3 iHwux raaysel 3HaHb/BUIB Aif/IbHOCMI).

®axosi kKoMmnemeHmuocmi (PK)
®K 01. 3gamHicmb [0 couianbHoi B3aeMogii, Ao cniBpobimHuULmMBa U po3B’a3aHHS KOHGAIKMIB.
®K 02. 3gamHicmb 3abe3nedyBamu HaexxHUll piBeHb BUPOBIeHHS ma BUKOPUCMAHHS YNpaBAiHCbKUX
MpoAyKmiB, NOC/Yr Yu MPOLECIB.
®K 03. 3gamHicmb 3a6e3nedyBamu AOMPUMAHHS HOPMAMUBHO-MPABOBUX Ma MOPA/ibHO-emuYyHUX
HOpPM roBeJiHKU.
®K 04. 3gamHicmb BUKOpUCMOBYBAMU B MPOLECi NifromoBKU i BIpOBAAXKeHHS yrpaBiHCbKUX pillieHb
cyyacHi IKT.
®K 07. 3gamHicmb po3pobiamu makmuyHi ma onepamuBsHi NAGHU YnpasBAiHCbKOI AisiibHOCM.
®K 11. 3gamHicmb y ckaaai poboyoi rpynu npoBogumu npukaagHi gocaigxkeHHs B cepi nybaiyHoro
ynpasaiHHSA Ma agmMiHicmpyBaHHs.
@K 15. 3gamHicmb opraHizoByBamu epeKmuBHY YnpaBAiHCbKY AiSAbHICMb i 3a6e3nevyyBamu CyrnpoBif
npodecitiHoi AisbHOCMI KepiBHUKA opraHi3adlii.
@K 16. 3gamHicmb A0 BUKOHAHHS OCHOBHUX BUAIB pobim i3 goKkyMeHmMauiliHoro 3abe3nevyeHHs ma
6e30KyMeHMHOro o6¢/1yroByBaHHs ynpasBaiHCbKOI AisiibHOCMI.

Micns onaHyBaHHsA HABYA/NbHOI aAucuunaiHu «Opradisauis ma ynpasAiHHA  Ais/IbHiCMo
aaMiHicmpamuBHUX oOpradiB» 3400yBadi BULLOI OCBIMU Maromse MpPoAeMOHCMPYBAMU HACMYyIHi
pe3ysibmamu HaBYAHHS:

MPH 04. 3Hamu cmpykmypy ma ocobiuBocmi yHKLiOHYBAHHA cdepu ny6aiYHOro ynpasaiHHS ma
aAaMiHICmpyBAHHS;

MPH 05. 3Hamu cmaxHaapmu, NPUHLUNU ma HopMu JAisabHocmi y cepi nybaiyHoro ynpasaiHHA ma
aaMiHICmpyBaHHS;

MPH 08. Po3ymMimu ma BuKopucmoByBamu mexHoAorii BupobieHHs, npulHamms ma peanisauii
yrnpaBAiHCbKUX pilleHb;

MPH 20. YMimu  peanizoByBamu  3axoau  OpraHi3auitiHoro, rnpomoKoJIbHOro ma mexHiYHoro
3a6e3ne4eHHs yrpasaiHCbKOI AisabHocmI.



N2 3/n

Pe3ysaibmamu HaBYaHHS

Memoju HaBYaHHS

dopmu ma memogu

OULiHIOBAHHSA

1. 3Hamu cmpykmypy ma ocobauBocmi | cnoBecHi: nekuis, po3nosiab, | popmu:  sekuii, NPAKMuUYHi
@YHKLUIOHYBAHHS  cdepu  ny6aidyHoro | noscHeHHs, 6eciga, Auckycii, | (cemiHapcbki) 3aHIMmM#,
ynpasaiHHS ma agMiHicmpyBAaHHS KOMeHMYBAHHS; KOHcyibmatliii, camocmitiHa

HAOYHI: iNtocmpyBAHHS, Mokas | poboma cmyaeHmiB;
cnaigis, npeseHmadit; | Memogu: eKksameH, MoAYy/ibHA
NPAaKmuYHi: po6oma 3| kKoHmpoabHa poboma, AOMaALLHS
HaB4yasbHOK  Jimepamypoto, | KOHMposbHA poboma, eKkcrpec-
meKcmom, Memoy | onumyBaHHs, onuMyBAHHS 34
pempocnekuii, mMemoy | memoro MPAKMuU4yHOro
npo6eMHUX cumyaluit, | (cemiHapcbkoro) 3aHIMMS,
4acmKoBO-MOLUYKOBi  Memoau, | BUKOHAHHS 3dBAAHb camMocmitiHoi
JocnigHuLbkKi Memoau, memoy | pobomu, ece.

AKMUBI3YyHOHUX 3anumaHe,

mMemoz BUKOPUCMAHHS

>KUMMmEeBOro AocBigy,

nigromoBska npe3eHmatiiti.

2 3Hamu cmaHaapmu, npuHUUNU ma | cnoBecHi: nekuis, po3nosiab, | ¢popmu: nekuil, MPAKMuyHi
HOpMU gisiabHocmi y cepi nybaiyHoro | noscHeHHs, 6eciga, Auckycii, | (cemiHapcbki) 3aHaImms,
yrnpasAiHHA Ma agmiHicmpyBaHHS KOMeHMYBAHHS; KOHcy/ibmadlii, camocmitiHa

HAOYHI: iNntocmpyBaHHs, nokas | poboma cmyaeHmis;
cnadgis, npeseHmakditi; | Memogu: ek3ameH, Mojay/ibHa
MPAaKmu4Hi: poboma 3| KoHmpoabHa poboma, AOMALLHSA
HABYa/bHOKO  Jlimepamypoto, | KOHMpoJsibHa poboma, ekcrpec-
meKcmom, Memos | onumyBaHHs, onumyBAHHS 34
pempocnekuiir, Memos | memoro MPAaKMu4yHoro
npo61eMHUX cumyalit, | (cemiHapcbkoro) 3aHsIMmMsA,
4ACMKOBO-MOLUYKOBI  Memoau, | BUKOHAHHS 3dBAAdHb camocmitiHoi
AocaigHULBKI Memoau, Memog | pobomu, ece.

AKMUBI3yHOHUX 3anumaHe,

mMemoz BUKOPUCMAHHS

YKUMMEBOIo J10CBiay,

niaromoBka npe3seHmatdiiu.

3 Posymimu ma BUKOpucmoByBamu | cnoBecHi: nekuis, po3nosigb, | popmu: nekuil, NPAaKmMuyHi
mexHosorii  BUpobaeHHs, npuliHamms | nosacHeHHs, 6eciga, Auckycii, | (ceMiHapcbki) 3aHsIMm#,
ma peanisauii ynpaBaiHCbKUX pilleHb KOMeHMYBAHHS; KOHCyibmadliii, camocmitiHa

HAOYHI: intocmpyBaHHs, nokas | poboma cmyaeHmiB;
cnadais, npeseHmaduiti; | Memogu: ek3ameH, MoayJ/bHA
MPAaKmuYHi: poboma 3| KoHmpoabHa poboma, AOMALLHSA
HaByasbHOKW  Jimepamypoto, | KOHMposbHA poboma, ekcrnpec-
meKcmom, Memoy | onumyBaHHs, onumMyBAHHS 34
pempocnekuii, Memog | memotro NMPAakmu4yHoro
npob6.1eMHUX cumyadid, | (cemiHapcbkoro) 3aHaImms,

4acmKOBO-MOLLYKOBi  Memozu,




JocaigHuLLKi Memoau, Mmemoy | BUKOHAHHS 3aBAaHb caMocmiliHoi

AaKMUBI3yr4UX 3anumads, | po6omu, ece.
Memog, BUKOPUCMAHHS
>KUMMEBOIo JA0CBiny,

nigromoska npe3eHmatdiiti.

4 YMimu peanizoByBamu 3axoau | cnoBecHi: nekuis, posnosigb, | popmu:  nekuii, NPAKMuYHi
: opraxisauitiHoro, npomoKo/sbHoro ma | nosicHeHHs, 6eciaa, Auckycii, | (ceMiHapcbki) 3aHIMmMs,
mexHiYHoro 3a6e3ne4yeHHs | KOMeHMyBAHHS; KOHCyibmadlii, camocmitiHa
ynpaBAiHCbKOI aisisibHocmi HAOYHI: iNntocmpyBaHHA, nokas | poboma cmyaeHmiB;
cnadgis, npeseHmadit; | Memogu: eKk3ameH, MoAy/ibHA

NPAaKmuYHi: poboma 3 | KoHmpoabHa poboma, AoMALLHS

HaBuyasbHOK  Jimepamypoto, | KoHmpoabHa poboma, , eKcrpec-

meKcmom, Memos | onumysaHHsa, onumyBaHHA  3a

pempocnexiii, memos | memoro MPakmMu4Horo

npo61eMHUX cumyaluit, | (cemiHapcbkoro) 3aHaMms,

4acmKoBO-MOLUYKOBi  Memoau, | BUKOHAHHS 3dBAAHb camMocmitiHoi
JocnigHuLbki Memoau, memoyg | pobomu, ece.

AKMUBI3y4UX 3anumads,
Memoj BUKOPUCMAHHS
>KUMMEBOro Aocsiay,

nigromoBska npe3eHmatdiiti.

2. MpepeKBi3nTK Ta NOCTPEKBI3UTU AUCLUMIIHU (MicLe B CTPYKTYPHO-/IOTiIYHI cXeMi HaBYaHHS
3a BiiNOBiAHOO OCBITHHLOIO NPOrpamoio)

HaByanbHa apucuuniiHa Mae MiKAUCLUMNAIHAPHULU Xxapakmep ma iHmerpye 3HAHHS 3 iHLIUX
OCBIMHIX i HAYKOBUX raay3eu: nybai4YHOro yrnpasaiHHS ma agmiHicmpyBaHHS, MeHeaX>XMeHMY, EKOHOMIKU,
ropucnpyaeHLii, ncuxoaorii moLyo.

BignoBigHo 40 cmpyKmypHO-/10riYHOI cxemMu OCBIiMHbOI nporpamu nigromosku ¢axisus 3 nybiyHoro
ynpasiiHHS ma agMiHicmpyBAaHHS HABYAJbHIU Aucuunaidi «Opradisauis ma ynpasAaiHHSA  Aisi/ibHiICMo
aaMiHicmpamuBHUX OpraxiB», besnocepeHbo, nepeayroms AucuuniiHu: «MyéaiyHa cay>x6a» ma «lpaBoB.i
3acaau agmiHicmpamuBHOi gisabHocmi». JucuyunaiHa Mae 6e3nocepeaHiti 38’130K 3 0CBIMHIM KOMMIOHEHMOM
«PerioHanbHe ynpaBaiHHSA Ma MmicLeBe caMmoBpPSAYBAHHS ».

OMmpuMaHi NPAakmuyHi HaGBU4YKU MaA 3dCBOEHI MeopemuyHi 3HAHHS Mif 4ac BUBYEHHSI HABYAJIbHOI
AUCLUNAIHU MOX>XHA BUKOPUCMOBYBAMU B MOAA/LLUOMY [ifi 4ac OMNAHYBAHHS HABYAJIbHUX AUCLUMIH
«beHYMapkKiHr B ny6i4HOMY YrpaBAiHHI», € BAroMuM nigrpyHMsM A1 HAMUCAHHS MiXKAUCLUMNAiHapHOI
KypcoBoi pobomu, nigromosBKuU KBaaipikauitiHoi pobomu ma ckaagaHHs amecmaditiHoro ek3ameHy.
Heob6xigHi 3HAHHA Ma HABUYKU AJ18 YCMNiLLHOIO 3dCBOEHHSA AUCLUMIIHU:

YKpaiHcbKka MoOBa;

IHo3emMHa MoBa (6a30Buli piBeHb aHrAilicbKoi MOBU);

BukopucmaHHs mekcmoBoro pegakmopa ma peaakmopa A8 CmBopeHHs mabuLb;
BukopucmaHHs peaakmopa 15 CmBOpeHHs npe3eHmadiu.



3. 3MicT HaBYaNbHOI AUCLMMIIHK
Tema 1. AgmiHicmpamuBHi opraHu B YKpaiHi: cmpykmypa, GyHKLii ma ocobiusocmi gissibHocmi.

TemMa 2. IHcmumyuioHabHUU, opraHizaditiHuti ma piHaHCcoBUU MeXaHi3MU yrpasliHHS
GYHKUiIOHYBAHHSM aMiHICMPAamuBHOIro opraHy.

Tema 3. KomyHiKamuBHUU MeXaHi3M ynpaBAiHHS QYHKLiIOHYBAHHAM aAMiHICMPAmuBHOIo opraHy.
Tema 4. CmpameridyHe, makmuy4yHe ma ornepamuBHe MJIaHYBAHHS YNPaBAiHCbKOI Aisi/ibHOCMI B
aaMiHicmpamuBHUX OPraHax.

Tema 5. TexHos0Tii BUpOBAEHHS, NpuliHaAmMms ma peanisadii ynpaBaiHCbKUX pilleHb B
aaMiHicmpamuBHUX OPraHax.

Tema 6. AaMiHicmpamuBHi NOCyru sSiK CKAaA0BaA aAMiHICMPAamuBHOIo YNpas/liHHS.
Tema 7. CamoynpasaiHHS ma KepiBHULMBO B cucmeMi agMiHicmpamuBHUX OPraHi..
Tema 8. JTroacbKuti Kaniman Kk cmpamerivyHut pecypc agmMiHicmpamuBHUX OPraHiB.

Tema 9. CydacHi mexHoAorii B cucmeMi ynpasaiHHS NepcoHanom aaMiHicmpamuBHUX OpraHis.
Tema 10. Ocob6.1uBocmi opraxisauitiHoro, NPOMoKo/IbLHOro ma mexHiYHoro 3abesnedyeHHs ynpasaiHCbKOI
AisnAbHOCMI KoJlerianbHUX aaMiHicmpamuBHUX OPraHiB.
Tema 11. LlinenoknagaHHs ma ynpasaiHHS 4acoM sIK OCHOBA NiABULLIEHHS epeKmUuBHOCMI opraHisadii
pobomu KepiBHUKA ma nepcoHany aaMiHicmpamuBHOIro opraHxy.

Tema 12. TpeHau ynpasAiHHS Ma po3BUMKY NepcoHany aamiHicmpamuBHOIo OpraHy.

Tema 13. PopMyBaHHS ma po3BUMOK ocobucmuti bpeHay KepiBHUKA, nepcoHany ma
aaMiHicmpamuBHOro opraHy.

Tema 14. BukopucmaHHs cy4acHux LuppoBUX mMexHOoI0ril B pobomi agMiHicmpamuBHUX OpraHis.

Tema 15. 3apy6i>kHuUl AOCBiA opraxisauii ma ynpaBaiHHS AisbHICMIO aaMIHICMPAamuBHUX OpraHis ma
MO>K/IUBOCMI tioro iMniemeHmadii B YKpaiHi.

Tema 16. LLinaxu nonepearkeHHsa agecmpyKmuBHOI NoBeiHKU MepcoHany aaMiHicmpamuBHOIro opraHy.

4. HaByanbHi MaTepianu Ta pecypcm
4.1. BasoBa nimepamypa:

AKmMyasabHi npobsiemu ny6aiYHOro yrnpasaiHHS ma aaMiHicmpyBaHHS : KOJleKmuBHA MoHorpadis / 3a
peaakuieto H.b. Kupuy ; TepHoninbCbKuli HaLioHanbHUU mexHiyHUl yHiBepcumem imeHi IBaHa lMyatos.
TepHoninb : ManaHuusa B. A., 2020. 267 c. : pucyHKU, mabaui.

AnmowiuHa Hamanis MixkHapoaHi npakmuku kaacugikauii nocag ma rpeliguHry Ha Aep><asHil
cny>kbi / aBmopcbKuli KonekmuB : AntoliuHa Hamanis, €pvyeHko HOnisg, KalimaHcbKuli OnekcaHap,
KanaBeub MapuHa [ma 9 iHwux] ; 3a 3aranesHor peaakuiero Hamanii AnowiuHoi ; LleHmp aganmadii
Jep>KaBHoi ciy>kbu go cmaHaapmis €sponeticbkoro Cor3y. Kuis : BugasHuumso "KOcmoH", 2021.
124 c. : ma6auui.

BakymeHko B. [l. Ocob.usocmi ny6ai4HOro ynpasaiHHS ma agmMiHicmpyBAaHHS : HABYAIbHUU MOCIOHUK
/ B.[l. bakymeHko, I.C. boHaap, B.l. TopHuk, B.B. Llnayyk ; MiHicmepcmBo Kysnbmypu YKpaiHu,
KuiBcbKuti HauioHanbHUU yHiBepcumem Kysabmypu i Mmucmeums. Kuis : BugaBHuumBso Jlipa-K, 2020.
252 C. : pUCYHKU.

Bacunesuu B. B. [lep>xaBHa aHMUKopynuitiHa rnoaimuka i 3anobiraHHs ma npomugis Kopynuii Ha
ny6aiyHil cay>k6i B opraHax aep>kKaBHoi BAAAU i OpraHax MicLLleBoro camoBpsayBAHHS : MOHOrpadis
/ aBmopcbKuli Konekmus: B.B. Bacunesud, T.E. BacuneseBcbKa, B.®. Hecmeposuuy, E.B. Pactok [ma 28
iHwux] ; 3a pepakuiero KO.B. Kosbactoka, B.Jl. ®egopeHKka ; HauioHanbHa akaaemis [ep><aBHOro
ynpasAiHHA npu npe3ugeHmoBi YKpaiHu, HauioHanbHa akagemis BHympillHix crpas. KuiB
BuaasHuumso Jlipa-K, 2019. 522 c.

Jlazop O. [l. OcHoBU ny6AiYHOro ynpapAiHHS ma aaMiHICMpPYBAHHSA : HABYA/IbHO-MemoauYHuUl
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noci6Huk / O.[. Jlazop, O.A. Jlasop, I.I. FOHUK ; MiHicmepcmBo couidibHOI noaAimuKku YKpaiHu ;
I[Hcmumym nigromoBKu KaapiB aep><aBHOI cay>x6u 3atiHsmocmi Ykpainu. Kuis : BugaBHuumaso Jlipa-
K, 2020. 267 c.

OpsoBcbKa KO. B. Bnaue rnobanisadii Ha cucmemy rny6ii94HoOro ynpapaiHHS B yMOBAX CMAHOB/IEHHS

yugposoro cycninbecmaa : MoHorpauis / F0.B. Opnoscebka, O.0. KaxoBuuy ; MiHicmepcmBo ocsBimu i
Hayku YKpaiHu, [Jep>xkaBHull BulLul HapyanbHUl 3aknasn "lpuAHinpoBCbKA Aep>KadBHA akajeMis
6yaiBHULMBa ma apximexkmypu". Kuis : BugasHuumso Jlipa-K, 2022. 149 c. : pucyHku, mabudi.
PyneHko O. M. HR-meHeg>kMeHmM y ny6aiYyHOMY YNpaBAiHHI : HaB4aabHUU nocibHukK / O.M. PyaeHKo,
C.B. UImypxeubkuti, O.B. lllepwuHboBa, H.B. ®ininoBa ; MiHicmepcmBo ocBimu i HayKu YKpaiHu ;
YepHiriBcbKuli HaLioHaAbHUU mexHosoriyHUU yHiBepcumem. Kuis : BugasHuumso "KoHgop", 2021.
122c.

SAxHo T. I1., KypesiHa I. O. KoHpaikmoioris ma meopis neperoBopis : HAasy. noci6. K.: LleHmp y46oBoi
nimepamypu, 2019. 168 c.

4.2. JopamkoBa nimepamypa:
ABepbyx . M. PO3BUMOK Cy4acHUX KaapoBUX mexHooril B cucmeMi ny6aiyHoi cay»x6u. My6aiyHe
ypagyBaHHs. 2022. N°1 (29). C. 10-16. URL: https://journals.maup.com.ua/index.php/public-
management/article/view/1355/1836
AHapees B. M. [HcmumyuioHanizauis ny6aidyHo-cy>kK60BuUX BifHOCUH B rnipoueci peanizauii nybaidHoi
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HaBYanbHUIA KOHTEHT

5. MeToauKa onaHyBaHHS HaBYaJIbHOI AUCLMUMNIIHM (OCBITHBOro KOMNOHEHTA)

JIEKUINHI 3AHATTA

Ha3Ba memu nekujii ma nepesik 0CHOBHUX MUMAHb

AAMiHicmpamuBHi opraHu B YKpaiHi: cmpykmypa, ¢pyHKUii ma ocobauBocmi gisabHocmi.

1. [lpeamem, Mema ma 3aBAAHHS HABYAIbHOI AUCLUMAIHU.
2. AaMiHicmpamuBHi opraHu yrnpasaiHHA: NOHSAMMS, CymHicmsb, pi3HOBUAU.
3. ®opma ynpaBAiHCbKOI AisAbHOCMI aaMiHICMPAamuBHUX OPraHis.
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4. Cmpykmypa aamiHicmpamuBHUX OPraHiB ynpasaiHHA B YKPAiHi.
3aBgaHHS ma QyHKUii agMiHICMpamuBHUX OPraHiB B YKPAiHi.
I[HcmumyuioHanbHUU,  opradi3aditiHvuli  ma  ¢iHaHcoBUli  MexaHi3Mu  ynpaBAiHHSA
QYHKUIOHYBAHHAM agMiHicmpamuBHOIro opraxy.

1. CymHicmb iHCMUMYLLIOHAILHOrO, OpraxisauitiHoro ma @iHAHCOBOro MexdaHi3MiB
ynpaBAiHHSA QYHKLIOHYBAHHAM aAMiHICMpamuBHOIro opraqy.

2. Cucmema HOpMAMUBHO-MNPABOBOIro 3abe3rnevyeHHs AisiZIbHOCMi aaMiHicmpamuBHUX
OpraHis..

3. HopmamuBHo-npaBoBe 3ab6e3nedyeHHs Ais/IbHOCMi OpradHiB BUKOHABYOI BAagu ma
MiCLIeBOro camoBpsayBAHHA.

4. OpranisauitiHa cmpykmypa aaMiHicmpamuBHOIro opraHy: cymsicms, BUAU.

5. ®iHaHcoBe peryaBaHHA AisAbHOCMI aAMIHICMPAamuBHUX OPraHiB.

2. KoMyHikamuBHuUli MexaHi3M ynpaBaiHHA PYHKLIOHYBAHHAM agMiHiCmpamuBHOIro opraHy.
1. CymHicmb KOMYHIKamuBHOIO MeXaHi3my yrpaBaiHHS DYHKLiOHYBAHHSM
aaMiHICmpamuBHOro opraHy.
2. ®opMu KOMYHIKAMUBHOI B3aEMOii agMiHiCmpamuBHUX OPraHiB 3 rpOMaacbKicmio.
3. EdpekmuBHicmb KOMYHIKauii.
4. KoMmyHikamuBHi 6ap’epu B cucmemi ynpasaiHHA QYHKLIOHYBAHHAM aAMIiHICMPAMuUBHOIo
Oprady.
5. IHmepHem-KoMyHiIKauii K iHCmpyMeHmM pocmy KOMYHIKAMUBHOI CApOMOXKHOCMI
aaMiHicmpamuBHOro opraHy.
BuKopucmaHHs cy4acHux uugppoBux mexHoorili B po6omi agMiHicmpamuBHUX OpraHiB.
1. UugpoBi mexHosorii B cucmemi YHKLUIOHYBAHHSA aAMIHICMPAMUBHUX OPraHiB:
CYmHicmes, Kaacudgikadis.
2. TexHosorii ompumMdHHS ma nepeaadi MoBigoM/eHb, [AHUxX, BigomMocmel B
3. agMiHicmpamuBHUX OPraHax.
4. TexHonorii 3a6e3nedyeHHs CMiIKYBAHHSA, crniBnpadi MpauiBHUKIB agMiHicmpamuBHUX
OpraHis..
5. TexHosorii cniBnpadi iz 3Mil.
6. TexHosorii HaAaHHS NOC/YT HACeNeHHHO.
CEMIHAPCBKI 3AHATTA
Ne Tema 3aHaIMMA
Ne (nepesnik OCHOBHUX NUMAHb, 3aBAaHHs Ha CPC 3 NOCUNaHHAM Ha Aimepamypy)
1.1 | Cucmema apaMiHicmpamuBHOro ynpasaiHHA. 3AcMOCyBAHHA HCMpPyMeHMIB cuMyissmopa

ynpaBiHCbKUX pillleHb ma npono3uliti ma nobyaosa « Jopo>KHbOIi Kapmu» .

1. AaMiHicmpamuBHi opraHu ynpasaiHHS ma ix pisHoBUU.
2. CKnapoBi enemeHmu cucmemu ynpasaiHHS agMiHicmpamuBHUM OPraHoM.

3aBgaHHA Ha CPC: 1) BuU3HaYme ma oxdapakmepu3sylme OCHOBHI HaAnpsaMu AisibHocmi
Aep>KaBHoro agMiHicmpyBaHHs; 3) obepimb 6yab-akuli  agMiHicmpamuBHUli  opraH
(ueHmpansHuti, Micuesuti) ma npoaHanisytime tioro cmpykmypy, GyHKLIT ma noBHOBAXKEHHS.
basoBa nimepamypa: 1, 3, 5, 6.

Joaamkosa aimepamypa: 10, 17, 24, 26, 27, 35.




1.2

Ludposa mpaHchopmMauis agMiHicmpamuBHUX opraHiB: WASAXU NigBULLEHHS epeKmuBHOCMI
AisnbHocmi ma B3aemogii 3 rpomagcbKicmio. MofoB>KeHHs1 3aCMOCYBAHHA iHCMpyMeHMIB,
cuMynsmopa ynpasAiHCbKUX pilleHb ma npono3uuiti ma nobyaosa «Jopo>KHboi Kapmu» .
1. UHudposi mexHosorii ma ix 3acmocyBaHHs B aMiHICMpamuBHUX OpraHax.
2. Uudposi iHcmpymMeHmu ans nigBullleHHs ebeKmuBHOCMi BHYMPpILLIHBOI AisiibHOCMI
agmiHicmpamuBHUX OPraHi..

3aBgaHHa Ha CPC: 1) Bu3Haume 3arasibHi MPUHLUNU OLIHKU edeKkmuBHOCMI LUppoBUX
mexHoJlorili ynpasaiHHSA; 2) BU3HAYMeE MO3UMUBHI maA HeramuBHi acrneKmu BUKOPUCMAHHS
LudpoBUX MmexHoJorili B AiS/bHOCMI agMiHicmpamuBHUX opradis; 3) 3gilicHimb aHanis
BUKOPUCMAHHS  COLiAIbHUX MepeXX KOHKpemHUM afaMiHicmpamuBHUMU OpraHamu ma
3anpornoHytime LUASXU MNOKPALLLEeHHS BUKOPUCMAHHS iM COLiaNIbHUX MepeK.

BasoBa nimepamypa: 1, 3, 5, 6.

Joaamkosa aimepamypa: 12, 22, 23, 31, 32, 34.

2.1

MexaHi3mu ynpaBaiHHA PYHKLiOHYBAHHAM agMiHicmpamuBHoro opraty. logoB>KeHHs
3aCMOCYyBAHHSA iHCMPYMeHmIiB cuMyismopa ynpas/iHCbKUX pilleHb ma npono3uuiti ma
nobygosa « [lopo>KHboi Kapmu» .

1.  IHCMumyuioHaAbHUU MexaHi3mM Ha NPUKAAAi aaMiHiCmpamuBHOIo opraHy.

2. OpranizauitiHuti MexaHi3m Ha NpUuKAaai aamMiHicmpamuBHOro OpraHy.

3. EKOHOMIYHUU MexaHi3mM Ha NpUKAaAdi aamMiHicmpamuBHOro opraHy.
3aBgaHHa Ha CPC: 1) poskpulime noHAMmMsS ma CymHicmb COLiA/IbHO-MCUXO0MYHOIo
MeXaHi3My ynpasaiHHA; 2) npoaHanisylime BumMoru Ao nobyaoBu opraHisauitiHoi cmpykmypu
agMiHicmpamuBHoro oprady; 3) crnpobylime cmBopumu Mogenb, AKka 6 Bigobpaxkana
B3AEMO3B'A3KU MidXK Ppi3HUMU MexaHi3Mamu ynpasiiHHS ma cnpusaa 6 nigBullleHHIo
edpekmuBHocmi pobomu opraHy.
BaszoBa nimepamypa: 1, 3, 5, 6.

JHoaamkosa nimepamypa: 10, 17, 21, 24, 26, 27.

2.2

KoMyHikauis B cucmeMi ynpaBniHHa apgMmiHicmpamuBHoro opraHy. [lofoB>KeHHS
3aCMOCYyBAHHA iHCMpyMeHmMIB cuMynsmopa ynpasAiHCbKUX pilleHb ma npono3uuili ma
nobygoea « [lopo>KHboi Kapmu» .

1. ®akmopu nigBuLLeHHS ecbeKmUBHOCMIi KOMYHIKauii.

2. Ponb MixkocobucmicHoi KOMyHiIKauii B aagMiHicmpamuBHOMY yNpaB/liHHI.

3. OcobauBocmi BepbaibHOi ma HeBepb6aibHOI KOMYHIKALil.,

3aeaaHHA Ha CPC: 1) Bu3sHayime nigxoau Ao po3yMiHHS KOMYHIKALii B cucmemMi Aep><aBHOro
ynpaeAiHHA;  2) BU3HA4iMb 0COG/IUBOCMI  AHMUKPU30OBUX KOMYHIKauii; 3) o6epimb
agmiHicmpamuBHUl opraH ma npoaHanisytime, sk B HbOMy OpPraHi3oBAHA KOMYHIKALis MiXK
pi3HUMU Migpo3ainamu, piBHIMU yrpaBaiHHS ma 30BHILLUHIMU NapmHepamul.

BasoBa nimepamypa: 1, 3, 5, 6.

Joaamkosa nimepamypa: 17, 22, 23, 24, 26, 27, 32.




2.3

Momusauis mpypgoBoi gisnbHocmi nepcoHany agmMiHicmpamuBHOIro opraHxy.
MooB>KeHHs 3aCMOoCyBAHHS iIHCMPYMeHMIB cuMyissmopa ynpasiiHCbKUX pilleHb ma
npono3uditi ma nobygosa «Jopo>kHbOi Kapmu» .
1. OcobauBocmi MomuBaLii Npaui nepcoHaay aamMiHicmpamuBHOIro opraxy.
2. 3anobiraHHs aemMomusaltiii.
3. Ponb nocapoBux oknapis, HaAbaeok, gonjaam ma npemit y MomuByBAHHI anapamy
yrnpasAiHHS.
4. HempagauduitiHi niaxoau 4o MOMUBYBAHHSA NMPALiBHUKIB anapamy yrnpas/iHHS.
5. [TMobyaosa cucmem cMuUMy/IHOBAHHSA NpaLi agmiHicmpatdii.

3aBgaHHs Ha CPC: 1) Hasegimb npukaapu HemMamepianbHoi MomuBauii npati nepcoHany
aaMiHicmpamuBHOro opraxy; 2) o3HatioMmecsi 3 OCHOBHUMU meopisiMu Momusaluii (Macnoy,
lepubepr, MakKnennaHa) | npoaHanisylime ixHI©O dAKmyanbHicmb A4S Cy4dCHUX
agMiHicmpamuBHUX opraxis; 3) ouiHimb epeKmuBHiCMb iCHYIOYUX MOMUBALGHUX 3axoAiB B
aaMiHiCmpamuBHUX OPraHax.

BasoBa nimepamypa: 2, 7.

3.1 | MpuliHammsa cmpameridyHux ynpaBaiHCbKUX piweHb. [logoBXXeHHs  3aCMOCYyBAHHS
iHcmpyMeHmiB cuMyasmopa ynpasaiHCbKUX pilleHb ma npono3uiti ma nobyaosa « Jopo>KHboi
Kapmu» .

1. Posib cmpameridyHoro ynpasaiHHSA B AigAbHOCMi aaMiHiCmpamuBHUX OPraHis..
2. CmpameriyHe naaHyBAHHA y cepi ep>KaBHOro yrpas/iHHS.
3. CmpameriyHe 6a4eHHs, NPOrHo3yBAaHHS i NPOrpamMyBaHHS.
4. Memoau npuliHamms cmpameriqyHuX yrnpasaiHCbKUX piLLeHb.
3aBaaHHsA Ha CPC: 1) po3kpulime cymHicmb HA Hasedimb MPUKAAAU LiIbOBUX KOMMIEKCHUX
nporpam; 2) osHatiommecs 3 MemoAamMu cmpameriyHoro aHanizy: SWOT-aHani3, PEST-aHanis,
Porter's Five Forces, aHaniz cmelikxongepis, aHanis Bumpam i Burog. 3) nopiBHAlIMe
pauioHanbHuli  (cucmemHuli, aHanimuyHut) ma iHKpeMeHmasabHUli  (nocmynosudl,
KoMnpoMicHul) nigxoau Ao npuliHamms pillieHb.
BasoBa nimepamypa: 1, 3, 5, 6.
Hoaamkosa aimepamypa: 17, 24, 26, 27.
3.2 | CmpameriyHe, makmuyHe ma onepamuBHe N/NAHYBAHHS YNPABAIHCbKOI JAisiAbHOCMIi B

agMiHicmpamuBHuUxX opraHax. [oAoB><KeHHS 3acmocCcyBaHHA iIHCMpyMeHmiB cumMyasmopa
ynpasAiHCbKUX pilleHb ma npono3uuili ma nobyaosa « [Jopo><Hboi Kapmu» .

1. CmpameriyHe naaHyBAHHS HA Pi3HUX PiBHSX NMy61i4HOIo ynpas/iHHS.
2. Memoau cmpameriyHoro niaHyBaHHSI.

3aBgaHHA Ha CPC: 1) nopiBHAlIMe XxapakmepucmuKku cmpameridyHoro ma onepamusBHOro
MIaHyBAHHSA; 2) onuluimb munu wined, SKi cmasasmbCs Ha KOXKHOMY piBHi NAAHYBAHHS B
agMiHicmpamuBHUX opraHax; 3) obepimb aaMiHicmpamuBHUUl opraH A8 aHanisy npotecy
NAGHYBAHHS: SKi NIAHU po3pob1stombCsi? Xmo ix po3pobsie? ski iHcmpymeHmu
BUKOPUCMOBYOMbCA? sKi pe3yibmamu gocsrarombcs? BusiBimb cuibHi ma caabki cmopoHu
cucmeMu niaHyBAHHS.

BasoBa nimepamypa: 1, 3, 5, 6.

Jdoaamkosa nimepamypa: 17, 20, 24, 26, 27

6. CaMocrTiltHa po6oTa 3406yBaya BULLOT OCBITU

CamocmitiHa poboma cmyaeHMiB - OAUH 3 OCHOBHUX 3dcobiB OBOJIOAiHHS HABYA/IbHUM

MamepiasoMm y 4ac, BisibHUUl Bif ayAUMOpHUX HABYA/IbHUX 3dHSAMb. YNPOBAAXKEHHS B MPAKMUKY poboyoi

nporpamu (cunabycy) pisHOMaHimHux ¢opmM camocmiliHoi pobomu aKmuBHO Crpusie MojepHisadii

OCBIMHBLOro npouecy LWASXOM MOAOCNAHHSA MPoMupiy Mi>K MPAHCAALIE 3HAHb | iX 3dCBOEHHAM Yy



B3d€EMO3B 513Ky meopii ma rnpakmuku.

[onoBHOO Memoro camocmiliHoi pobomu € 3aKpinaeHHSs, po3LupeHHs ma noraubaeHHs Habymux
y npoueci ayaumopHoi pobomu 3HAHb, YMiHb | HABUYOK, d MAKOX caMocmiliHe BUBYEHHS MAa 3dCBOEHHS
HOBOro Mamepiany nia KepiBHULMBOM BUK/AAa4qa, ane 6es tioro 6esnocepeiHboi y4acmi.

MumaHHs, WO BUHUKAOMb Yy CMyAeHmMIiB CMOCOBHO BUKOHAHHS 3AanJGHOBAHUX 3aB/AdHb,
BUPILLIYHOMbCS HA KOHCY/IbMadisix, sKi NpoBoAsiMb 3riflHO PO3KAAGAY KOHCYabmaldlit.

CamocmitiHa poboma cmyaeHmiB nepeabavyeHa A0 KOXKHOI memMu CeMiHapCbKoro 3aHsmms B
po3aini «HaB4yanbHUuti KoHmMeHm». BogHo4yac, BOHA 3d3HA4YAEMbCS Y MemMOAUYHUX peKoMeHAauisxX Ans
niAromoBKU /10 CEMIHAPCbKUX 3aHsSMb, pedepamy, sKi HaacunamuMymbcs CmyaeHmam Yyepes y3roay<eHi
KaHaau 3B’A3Ky.

OagHUM i3 BUAIB camMocmiliHoi pobomu € onpauroBAHHS NeKuUitiHoro mamepianay, BU3HAYEHHS
roJIOBHOIro B 3Micmi ieKLii, 3aCBOEHHS il OCHOBHUX MOMeHMIB. [pu LbOMY He Caia AOCAIBHO 3anucyBamu
30 IeKMopoM, a cBoiMU cioBamu ¢pikcyBamu HalicymmeBile: memy, it OCHOBHI NUMAHHSA Ma rnoJsio><KeHHs.
Ha cmopiHkax KoHcnekmy Bapmo 3aiaullamu LUUPOKi nosas AJsd AoOAAMKOBUX MOMIMOK nig ddc
camMocmitiHoi pobomu Haj imepamypoto.

Jns cucmemamusadii ompuMaHux 3HaHb 3 HABYAJIbLHOI AUCLUMAIHU O KOXKHOI HacmyrnHoi memu
cnig pemesbHO romyBAmMuUChb: CUCMEMAMUYHO OMNpaAlbOBYBAMU Mamepian nmnonepeaHboi nekuii,
peKoMeHA0BaHy Aimepamypy, noBmoproBamu npoulgeHuli Mamepian, Ha SKUU leKmop Mocusaemabcs
Mpu BUKAAAHHI HOBOIO. SKLLIO 3 NeBHUX MPUYUH JeKLis nponylleHa, ii HeobxiaHo 3akoHcnekmysamu U
onpauroBamu camMocmiliHo, He3po3yMiai MUMAHHS 3’acyBamu HA KoHCyibmadlii.

OcHoBHI BUAU camocmitliHoi pobomu cmyaeHmMIB 3 HABYAIbHOI AUCLUMAIHU: BUBYEHHS NEKLitiHOro
Mamepiany, onpawoBAHHS peKOMeHA0BAHOI Aimepamypu ma a>kepes, CdMOKOHMPO/1b PiBHS 3dCBOEHHS
nporpamMHoOro Mamepiany, HaNUCAaHHs ece.

Bug camocmitiHoi po6omu, 06¢csr roguH Ha BUKOHAHHSA

N2 3/n | O6csar roguH Bug camocmitiHoi po6omu

1 44 MigromoBKa Ao ayAuMOopHUX 3dHSIMb

2 20 Migromoska go AKP

3 4 Miaromoska go MKP

4 30 [MigromoBKa Ao cKAaAAaHHS ceMecmpoBOro KOHMpPOJI y popMi ek3ameHy
Pazom 98

BignoBigHo [0 neaaroriYHOro HABAHMAXKEHHS | pO3MoAisly HABYAJIbHOro Yacy AucuunaiHu
BUK/IAAA4 NPU3HAYdE HYAac LLOMUXKHeBUX iHAUBIAYaIbHUX KOHCYibmalliti.

Hasea memu ma nepenik 0CHOBHUX MUMAHb

1. JlroacbKuli Kaniman sK cmpameriyHuli pecypc agMiHicmpamuBHUX OPraHiB.

1. TMoHsmms «aAcbKUl Kanimasa» ma toro 3Ha4YeHHs A1 epeKmuBHOI AisabHOCMi
aaMiHicmpamuBHUX OpraHis.

YnpaBaiHHA H0ACbKUMU pecypcamu B aaMiHiCmpamuBHUX OpraHax.

Ponb nigepis ma ynpasaiHUiB B yMoBax mpaHcpopmadii 110acbKoro kanimany.
3anyy4eHHs ma ympuMaHHsA maaaHoBUMUX KAApiB B dAMiHICMpamuBHUX OpPraHax.

HoBi mexHos0rii An151 po3BUMKY JIHOACBKOIO Kanimasnay B agMiHicmpamuBHUX opraHax
(oHNaliH-HABYAHHS Ma po3BUMOK, cUCMeMU YnpadBAiHHSA maaaHmamu, asmomMamusatdis
PYMUHHUX 3dBAdHb, BUKOpUCMAHHS LI moto).

Lk b

CamoynpaBniHHA ma KepiBHULMBO B cucmeMi agMiHicmpamuBHUX OPraHiB.

1. CymHicmb ma posib caMoynpasaiHHA y peanisauii epeKmuBHOro KepiBHULmMBa.




AW

5.

KoHuenuii camoynpasniHHa J1. 3atiBepma, M. Byakoka i /. ®peHcica.
Kpumepii edpekmuBHoOro camomeHeyxkmeHmy.

EmouitiHi ma couianbHi KomMnemeHLuii MeHeaXkepa.

CymHicmb meopii HaBMucHuUX 3MiH (Intentional Change Theory).

TexHosorii  BuUpobsieHHs, npuliHAMmMsA ma peani3adii  ynpaBAiHCbKUX  pilleHb B

aaMiHicmpamuBHUX opraHax.

1.

LA wbd

TeopemuyHi OCHOBU MpuUliHAMMS YNpaBaiHCbKUX pillleHb: CymHicmb, Kaacudikatis,
BUMOTIU, MeEMoAU ma Mogei.

TexHo0ris BUPOBIeHHS ynpaBAiHCbKUX pillieHb.

TexHo0rig npuliHaMms ynpasBAiHCbKUX pillieHb.

TexHos10ris peanizauii ynpaBaiHCbKUX pillieHb.

MpoBiaHi meHaeHUii ma iHHOBALi B meXHOAOriSX NpUutiHIMms yrnpasaiHCbKUX pilleHb.

LlinenoknagaHHs ma ynpasaiHHS 4acoM sIK OCHOBA NijBuLLeHHs epeKmuBHOCMI opraHisauii
pobomu KepiBHUKA ma nepcoHany agmMiHicmpamuBHOro oprasy.

6.

N

10.

11.

TeopemuyHi OCHOBU LiNENOKAAAAHHS Ma yrnpaBaiHHS 4HACOM: CymHicMb, NPUHLUNU ma
B30EMO3B'SI30K.

TexHonorii ma mMemoau UinenoKAagaHHs y pobomi KepiBHUKAG ma nepcoHasny
agmiHicmpamusHoro opraHy (SMART-uini, BU3Ha4eHHa npiopumemis, MAaHyBAaHHA i
po3po6Ka NaaHiB, AeKkommnosullis ma Bisyanizauis uined).

TexHiku ma iHCmpyMeHmu  yMpaBaiHHS  4ACOM  KepiBHUKAG i  MepcoHany
aaMIiHICmpPamuBHOro opraHy.

lMpakmu4yHe  3aCcMOCYBAHHS  LiAEGNOKAAAAHHS  ma  ynpasjliHHA ~ 4dcoM B
aaMiHICmMpamuBHOMY OPraHi.

AKMyanbHi meHAeHLuii ma iHHoBaLii B o6aacmi LinenoknagaHHsa ma ynpasiiHHS Yacom.

CmpameriyHe, makmu4yHe ma onepamuBHe MJIAHYBAHHS YNPABAIHCbKOI AisAbHOCMIi B

aaMiHicmpamuBHUX opraHax.

1.
2.

4.

5.

OcHoBU meopii ma NpakmuKu rnaaHyBaHHs.

OcobauBocmi  cmpameriyHoro  MJAHYBAHHS  YNpasJiHCbKOI  Jis/sibHOCmi B
aAMiHicmpamuBHUX OpPraHax.

Ocobausocmi maxkmu4yHoro MIGHYBAHHSA ynpaBAiHCbKOI AisnabHocmi B
aaMIHICMpPamuBHUX OPraHax.

OcobauBocmi  onepamuBHOro MIGHYBAHHS yrNpaBiHCbKOI  AisiAbHOCMI B
aaMiHICmMpPamuBHUX OPraHax.

Cy4acHi mexHoorii ma iHcmpymeHmu niaHyBAHHS.

CyyacHi mexHoiorii B cucmeMi ynpasaiHHS nepcoHanaoM agmMiHicmpamuBHUX OPraHis.

6.
7.
8.

9.

10.

[oHsMmsa ma cmpyKmypa nepcoHa-mexHooriu.

CymHicmb ma ocobuBocmi nepcoHan-mexHoorit niabopy ma HaliMy nepcoHany.
CymHicmb ma ocobauBocmi nepcoHass-mexHosorit  nigBulleHHs egdeKkmuBHocMI
pobomu Kaapis.

CymHicmb ma ocob1uBoCMi nepcoHa -mexHoAoriti KOHMpPOKO NpaLi NepcoHany.
IHopmauitiHi nepcoHan-mexHoorii.

BukopucmaHHs cy4acHuUX LugpoBux mexHoiorili B po6omi agMiHicmpamuBHuUX opraHis.

3.

o A

8.

11.

LugppoBi mexHosorii B cucmemi  YHKLIOHYBAHHA —aAMiHICMPAmMuBHUX OpPraHiB:
CymHicmes, Kaacugikadis.

TexHosOrii  OompumMaHHS ma nepeaadi  MnoBiAOMAeHb, AAHUX, Bigomocmeli B
aAMiHicmpamuBHUX OPraHax.

TexHonorii 3abe3nedyeHHs CNiAKYBAHHA, cniBnpdali npauiBHUKIB aaMiHicmpamuBHUX
OpraHis..

TexHonorii cniBnpadi iz 3Mi.

TexHoN0rii HAAAHHS MNOC/YT HACEIeHHHO.




AAMiHicmpamuBHi nocayru K ckaagoBa agMiHicmpamuBHOro ynpas/liHHS.

1. ToHsmms, o3HAKU ma Knaacudikauis agmiHicmpamuBHUX MOCAyr ma ix Micue y
po36ya0Bi «CepBiCHOI» Aep>Kasu.

HopmamuBsHo-npasoBi 3acagu HAAAHHS agMiHICMpPAamuBHUX MOCAYT.

EnekmpoHHi aamiHicmpamuBHi nocayru.

CmaHaapmu HagaHHsa aaMiHicmpamuBHUX MNOC/YT.

OUiHKa sKocmi HaAaHHS agMiHicmpamuBHUX MOCAYT.

Hudposizauis agmiHicmpamusHUX NOCAYT.

SRR NN

OcobuBocmi  opraHisauitiHoro,  NPOMOKOJILHOr0O ma mexHiyHoro 3abe3neyeHHs
ynpasAiHCbKOI AiisIbHOCMI KoseriasbHUX agmMiHicmpamuBHUX OpraHis.

1. [TnaHyBaHHSA pobomu aaMiHicmpamuBHUX opraHiB. OcobauBoCcMi CKAAaAAHHS NAGHY.

2. Xapakmepucmuka ¢GopM KoaerianbHoOro 34ilcCHeHHs ynpaBAiHCbKOI  AissibHocmi
aaMiHicmpamuBHUMU OpraHamu: Hapaau, 3acigaHHs, 36opu, neperosopu, KOH@epeHLiii,
Koserii, cemiHapu, cuMnosiymu.

3. Ornag  JAoKymMeHmiB, o  CynpoBOAXKYHOMbCS AisinbHICMIo KoJsierianbHux
aaMiHicmpamuBHUX OpraxiB yrpasiHHS.

4. TlopsgoK opraisauii, JOKyMeHmMauitiHoro ma mexHiyHoro 3abesneyeHHs anapamHux
Hapaz, 3acigaHb, 360pi..

5. Topspaok opraxisadii, JokyMeHMaditiHoro ma mexHiyHoro 3abesnedyeHHs cay><6oBuX
rneperosopis.

TpeHAu ynpasaiHHA ma po3BUMKY nepcoHasy agmMiHicmpamuBHOro opraHy.

1. Bukauku ma meHaeHuii B ynpasaiHHI NepcoHaioM aaMiHicmpamuBHUX OpraHiB.
2. HoBimHi mexHosorii ma iHcmpymeHmu B ynpasniHHi nepcoHasnom (HR-Tech, CE/,
cucmemu ynpasaiHHS maaaHmamu ma iH.).
3. Tligxoau Ao po3BUMKY NepcoHay aaMiHicmpamuBHUX OPraHis.
4. YnpaBniHHSA 3a1y4eHiCMo ma MOMUBALLIEIO NepcoHany.
EmuyHi acnekmu ma couiasibHa BiANoBiAaAbHICMb B yMpaB/liHHI NepcoHAIoM.

JecmpykmuBHa noBegiHKa KepiBHULMBA ma nepcoHasy agMiHicmpamuBHOIo opraHy.
1. JlecmpykmuBHa noBejiHKa B agMiHicmpamuBHUX opraHax: cymHicme, gopmu, Bugu ma
nposiBu.
2. OpranisauitiHi, coliaabHO-MCUXo0riYHi ma ocobucmicHi ¢pakmopu, Lo Crpusitomb
JecmpyKmuBHiU noBeAiHLi KepiBHULMBA ma nepcoHasy agmMiHicmpamuBHOIo OpraHy.
3. Hacniaku gecmpykmuBHoi noBefiHKU AJ15 dAMiHICMmMpamuBHOIO OpraHy.
4. Memoau npomugii ma npoinakmuku AecmpyKmuBHOI NoBeAiHKU KepiBHULMBA ma
nepcoHany aamMiHicmpamuBHOIo OpraHy.
MpakmuyHi acnekmu ynpasaiHHS JeCmpyKmMUBHO MOBe/iHKOH.

OpraHi3auitiHi KoHAiKmu B cucmeMi PyHKLiOHYBAHHA aaMiHicmpamuBHUX OpraHis.
1. CymHicmb ma npupoaa opraHisavitiHux KOHPiKmiB.

Tunonoris ma knacugikauis opraHisauitiHux KOHGiKmMiIB.

JliarHocmuka ma aHanis opraxisauitiHux KoHiKmMIB.

TexHos10rii ma Memoau ynpasAiHHS Opraxi3auitiHuMu KoHpaikmamu.
MpakmuyHi  acrnekmu yrnpasaiHHS  opradisauitiHumu KOHpIKmamu B
aaMiHicmpamuBHUX OPraHax.

Lk 0N




7. ®opMyBaHHA ma po3BUMOK ocobucmuli 6peHAy KepiBHUKA, nepcoHanay ma
aaMiHicmpamuBHOIro oprasy.

1. Ocobucmuti 6peH B agMiHicmpamuBHOMY YNpABAiHHI: CymHicmb, KOMoHeHMU (iMigK,

penymatis, LiHHOCMI, eKcriepmHicmsb), 3Ha4eHHA A8 Kap'epu, BIJIUBY Ma yCriixy.

TexHonorii ma memoau popMyBaHHsA ocobucmoro bpeHay.

OcobuBocmi po3BUMKy ocobucmoro 6peHay KepiBHUKA afMiHICMpPAamuBHOIo OpraHy.

Ocob61uBocmi po3BUMKY ocobucmoro bpeHay nepcoHany agmiHicmpamuBHOro OpraHy.
5. ®opMyBaHHS ma po3BUMOK bpeHay aaMiHICmpamuBHOro OpraHy.

OuiHKa epekKmuBHOCMI AisnbHOCMIi agMiHicmpamuBHuUX opraHis.

Ao

6. EdpekmuBHicmb  pgisssaibHOCMi  agMiHicCmpamuBHUX — OpradiB, ii  cymHicmb ma
Xapakmepucmuka.
7. KoHuenmyanbHi Moaeni epekmuBHocmi.
8. |HmerpasnbHi MOKA3HUKU OLUiHKU epeKmUBHOCMI cucmemu fep>XaBHoro yrpas/iHHS.
9. [loka3HUKu epekmuBHOCMI AissAAbHOCMIi agMiHICMPAMUBHUX OPraHiB.
10. OCHOBHI YUHHUKU, L0 BMAUBAOMb Ha e(beKMUBHICMb Aisi/IbHOCMi aAgMiHICmpamuBHOro
OopraHxy.
3apy6i>kHuli focBig opraHisalii ma ynpasaiHHA gisAbHicmio agMiHicmpamuBHUX OpraHiB ma
MO>K/IUBOCMI lioro iMniemeHmauii B YKpaiHi.

1. OcobauBocmi GYHKLIOHYBAHHSA cucmeMu ynpasAaiHHA AisAbHICMIo agmiHicmpamuBHUX
opratis CLLUA ma mo>xkauBocmi tioro iMnieMeHmadii B YKpaiHi.

2. OcobauBocmi GYHKLIOHYBAHHA cucmeMu ynpasAiHHSA AisAbHICMIo agMiHicmpamuBHUX
opratis Besaukoi Bpumatii ma moxxkausocmi tioro iMniemMeHmadii B YKpaiHi.

3. OcobauBocmi PyHKLiOHYBAHHS cucmemMu YnpasaiHHA AisS/IbHICMIO aaMiHicmpamuBHUX
opratie Hime4yqyuHu ma Mo>xausocmi tioro iMmnaemeHmadii B YKpaiHi.

MoniTnKa Ta KOHTPOJIb

7. MoniTMka HaBYaNbHOI AUCLUMMIIHU (OCBITHLOrO KOMMOHEHTA)

BiaBiayBaHHs 3aHAMb

BiaBiayBaHHs nekKuilti, ceMiHapCbKUX 3AaHSMb, d MAKOXK BiACYMHICMb HA HUX, HE OLiHOEMbCS.
LLimpapHi 6anu 3a BiacymHicmb Ha 3aHAMMsX He Bucmasastomsecs. OAHAK, cmydeHmMam
peKoMeHAyEMbCS BiiBiAgyBamMuU 3aHIMMS, OCKiZIbKU HA HUX BUK/IAJAEMbCS meopemuyHuUl Mamepiana ma
[pO3BUBAOMbCS MPAKMUYHI HABUYKU, B MOMY YUC/1i HeOOXifHi A1 BUKOHAHHS meMamuYHUX 3dBAAHb.

Buknagay moyke 3BepHymu yBary HAa BiABiAYBAHHS 3aHSAMb y BUMAAKY, SKLWO cmydeHm(-Ka) i3
HeJOCMAMmMHbOIO KiZlbKicmo 6aniB BUMArae BUCOKY OLLiHKY.

Cucmema OLiHBAHHSA OPIEHMOBAHA HA OMPUMAHHS 6aiB 3a AKMUBHICMb cmyaeHmd, a MakoXK
BUKOHAHHS 3AdBAAHb, SKi 34AMHIi po3BUHYMU NMPAKMUYHI YMIHHS ma HaBUYKU.

MoBeaiHKU Ha 3aHAMMSAX

OUiHIEMbCS cucmeMamuyHicmbs ma akmuBHicmb pobomu cmyaeHmIB, MiromoBKa KOPOMKUX
Jornosiaet Yu mekcmiB K AOMOBHEHHS [0 NUMAHb CEMIHAPCLKOIo 3aHAmMms.

Ha 3aHsmmsx pekoMeHA0BAHO nepesoaumu MobiibHUU mene@oH y 6e33By4HUl pe>xkuM, Lob He
3aBAXKamu y4dCHUKAM OCBIMHbLOIro npodLecy.

3abopoHeHo BUKopucmoByBamu 3acobu 3B 53Ky, 30Kkpema LUI ans nowyKy iHpopmadii B iHmepHemi
nif Yac BiANoBiAi HA NUMAHHS, BUKOHAHHSA MeMamu4HUX 3aBAdHb, MOMOYHOI0 KOHMpPOJI0 3HAHb MOLLIO.

MponyuieHi KOHMpoAbHI 3axoAu OLiHIOBAHHSA

KoHmposbHi 3axoau OUiHIOBAHHS, BUKOHAHHS SIKUX nepeabadyeHo Ha CeMiHApCbKOMY 3aHsmmi,
NMpoBOASIMbCSA Yy 3ABYACHO BU3HAYeHUU fAeHb, KUl 03By4YyeEMbCS CMyAeHMAm HA MepLioMy MUXKHI
OCBIMHbOro npouecy. BUKOHAHHS MAKUX KOHMPOJIbHUX 3aXOAiB OLiHIOBAHHS B iHWUU JeHb



JI03BOJISEMbCS 3a BAromMux ma/a6o ¢popc-mMa>kopHuUx o6CcmasuH.

Mpoueaypa ockap>keHHSA pe3yibmamiB KOHMPOJIbHUX 3aX0/iB OLiHIOBAHHA

CmygeHmu Marome MOXKAUBICMb NigHAMU 6YyAb-sIKe NMUMAHHS, sIKe CMOCYeEMbCs npoLleaypu
KOHMPOJIbHUX 3aXO/iB Ma oYiKyBamu, L0 BOHO Oy[e po3r/isitHymo 3rifHo i3 Hanepes BU3HAYeHUMU
npoueaypamul.

CmyaeHmu mMarome NpPABO OCKAPXKUMU pe3yibmamu KOHMpPOoJibHUX 3axojiB, afe o60B’13KoBO
apryMeHmoBaHo, NMosiCHUBLLIU 3 SKUM KpUumepieM He MoroxKyromscs BifnoBifHO A0 OLiHOYHOIo Aucma
ma/a6o 3ayBa>KkeHb.

Mpu3HayeHHs 3a0xo4yBaibHUX 6anis
CmyaeHmMam MOXKymb HApaxoByBaAmMucs 3doxo4yBajbHi 6anau. Cyma 3aoxodyBasibHUX 6aniB He
MoxKe nepesulllyBamu 10 6aiB.
3aoxo4yBanbHi 6aau:
® Yyacmb y Mi>KHAPOAHUX, BCeyKPAaiHCbKUX ma/abo iHLLUX 3axoAax / MPOeEKMax / KOHKypcax
(3a memMamukoro HaByasbHOT gucuyunaibu) : 5/ 10 6anis;

® HanucaHHa me3/ cmammi (3a meMamuKor HaB4YaIbHOI Agucuunaidu) : 5/ 10 6anis.

JucmaHuiliHe HABYaHHSA

BpaxoByroyu cmyaeHmoueHmpoBaHul nigxia, 3a OaXKAaHHSIM cmygeHmiB, [AOMYCKAEMbCS
BUBYEHHS Mamepiasy 3a AONMOMOIOK OHIAUH-KYPCiB, MmeMamuKa sSKUX BiANMoBiAa€e 3Micmy KOHKpPemHoro
3aHsmmsa / memu. Bu3HAHHS pe3ysbmamiB HedopMasibHOI ocBimuU BigbyBAeEMbCS y MOPSAKY,
BU3Ha4eHoMy Yy BianoBsigHomy MNonoxkeHHi KIl im. Irops CikopcbKoro.

AKajgeMmiyHa gobpoyecHicmb

[Monimuka ma npuHUUNU akaaemivyHoi gobpodecHocmi BuU3Ha4veHi y po3aini 3 Koaekcy decmi
HauioHanbHoro mexHivyHoro yHisepcumemy YkpaiHu « KuiBcbKut nonimexHidHuti iHcmumym imeHi lrops
Cikopcbkoro». [lemanbHilue: https://kpi.ua/code.

HopMu emuyHoi noBegiHKu

Hopmu emuyHoi noeeaiHKU cmyaeHmIB i NpaduiBHUKIB BU3HA4YeHi y po3aini 2 Koaekcy yYecmi
HauioHanbHoro mexHivyHoro yHisepcumemy YkpaiHu « Kuiscbkut noaimexHidyHut iHcmumym imeHi lrops
CikopcbKkoro». [lemanbHilue: https://kpi.ua/code.

Moaimuka BUKOPUCMAHHSA LUMYYHOIro iHmesnekmy
3acagu pernameHmyrombCsi HAKA30M  «[1oIMUKA BUKOPUCMAHHS LLUMYYHOIO iHMenekmy Ans
akagemiyHoi gisneHocmi B Kl im. Irops Cikopcbkoro», 6inbLu gemanbHo: https://osvita.kpi.ua/node/1225

MosaayaumopHi 3aHsasmms

Y pasi HeobxigHocmi, BUKAaaay ma/abo cmyaeHmu MOXKymb 3anpornoHyBamu BiABigamu 3axoau,
fAKi Bignosigaromb memamuli BiAgMoBiAHUX 3aHAMb. Y LbOMY BUMAAKY, Bi3umu Ha nofibHi 3axoau
rnoroa><Kyromacs 3 agMiHicmpadiero pakysibmemy.

IHKNO3UBHE HABYAHHSA
HasyanbHa agucuunaiHa «Opraxisauis ma ynpasaiHHA AisAbHICMIO aaMiHICmpamuBHUX OpPraHiB»
MOXKe BUKaaamucs a8 cmyaeHmis 3 0cob6/1uBUMU OCBIMHIMU nompebamul.

8. B KOHTpPOJIIO Ta pEMTUHIOBa CUCTEMA OLiHIOBaHHSA pe3y/ibTaTtiB HaBYyaHHA (PCO)
[MomoYHUl KOHMPOib: eKcripec-onumyBaHHs, ONuMmyBAHHS 3a MeMoko ceMiHapcbKoro 3aHamms, MKP,
mBopYya AoMallHs pob6oma, BUKOHAHHS 3aBAaHb caMmocmiliHoi po6omu.

CeMecmpoBUli KOHMPOJIb: eK3dMEH.


https://osvita.kpi.ua/sites/default/files/downloads/%D0%9D%D0%B5%D1%84%D0%BE%D1%80%D0%BC_%D1%96%D0%BD%D1%84%D0%BE%D1%80%D0%BC.pdf
https://kpi.ua/code
https://kpi.ua/code
https://osvita.kpi.ua/node/1225

YMOBU JIOMYCKY A0 CeMecmpoBOro KOHMPOJIK: MIiHIMA/ZIbHO MO3UMUBHA OLIHKAG 3a pAonoBiai ma
AKMUBHICMb HA CeMIHApPCbKUX 3aHAIMMSAX / HANUCAHHS AOMALLHbOI KOHMPObHOI pobomu / BUKOHAHHS
MO/ly/IbHOi KOHMpPOIbHOI pobomu y BUr/s4i mecmy / no3umuBHUl pe3ysibmam nepiuoi (15 6anis) ma
apyroi (30 6anis) amecmaldii / cemecmpoButi pelimuHr 6isblue 35 6anis.

Ne . ) . Barosuti Kin-
KoHmpoabHuU 3axig ouiHFOBAHHSA % Bcboro
3/n 6an mb
Mpe3eHmadis gocaig»<keHHs 3a 0bpaHoro 27 9 3 27
L MeMAamuKoH CEMIHAPCbKOIo 3aHAMmMS
5 Yyacmb y 06roBopeHHsx ma JonoBHEHHS Ha 9 3 3 9
" | cemiHapax
3. | JomatuHa KoHmpoabHa poboma 8 8 1
4 MoaynbHa KoHmposibHa poboma y BUrAsdi 8 8 1
" | npeseHMyBaHHA pe3ybmamis cumyasmopa
ynpaBAiHCbKUX pillleHb ma npono3uLiti
5. | EksameH 50 50 1 50

Bcboro 100

*Cyma 6aniB 30 KOHMPOIbHI 3axoAu ouiHBAHHA N21-4 He Mo>ke nepesulllyBamu 50 6anis.
Kpumepii ouiHoBaHHA

lNMpeseHTayia gocnig>xkeHHs1 3a o6paHoO0 TeMaTUKOIO CeMiHapCbKOro 3aHATTSA

MiaromoBneHa cmyaeHmMoM npeseHmadii Jocnia>KeHHs 3a 06paHO MEMAMUKOK CEMIHAPCbKOIro
3aHamMms nepefbayvyae poskpumms OAHOro i3 npobseMHUX MNUMAHb MeMAmuKu CeMiHapCbKoro
3aHAMMS, KA CynpoBOAXKYEMbCS Npe3eHmMadiero. MakcumMaibHa Kinbkicmb 6aniB 3a gonosigb - 3 6au.
Cyma 6aniB 3a gonosifi He Moxke nepesullysamu 27 6ais.

Kpumepii ouiHroBaHH# BignoBigeti:

@ BiAMNOBIAb HA MUMAHHS CEMIHAPCLKOIro 3aHAMMs MOBHICMIO PO3KPUMO; SKICHA npe3eHmaldlis;
cmyaeHm 6e3 ycknadgHeHb OpieHMyembCcs B mamepiani, GopMytoe MOHAMMS, HABOAUMb BJ/IACHI
NPUKAAAU Ha nigmeepa>KeHHs NeBHUX CyAXKeHb — 9 6anis;

@ BiAMoOBiAb HA NMUMAHHS CEMIHAPCbKOro 3aHImms nompebye HeBesUKUX YMOYHeHb; Xopolua
npe3seHmadis; cmyaeHm 3Hae Mmamepiana i obpe B HbOMY OpiEHMYEMbCS, HABOAUMb LLIAGIOHHI NpUKAaau
- 9-6 6anis;

® BiAMOBIAb HA MNUMAHHS CEMIHAPCLKOro 3aHamms rnompebye CymmeBuUX [AOMNOBHEHb;
npeseHMadis HasiBHA; cmyaeHm “naasae” B mamepiani, naymaemscs B mepMiHOIOrNT ma He MoyKe
BinoBicmu HA YMOYHIOKYI 3anuMmaHHs, He MoyKe HaBecmu npukaagu - 5 6anis;

® BiAnoBiab He Bignosigae Bumoram Ha 1 6an - 0 banis.

YyacTp B 06roBopeHHi Ha ceMiHapCbKOMY 3aHATTI

[lepepbavyae KomeHmapi ma [ONOBHEHHS1 OCHOBHUX Jornosifgel, iHIiUitoBAHHS ma y4yacmb B
JUCKYCIisIX. 30 aKmUBHICMb HA ceMiHapCcbKOMY 3aHsmmi Mo>xkHa ompumamu Big 1-3 6anis. Cyma 6anis 3a
AaHul Bug pobomu He Mo>Ke nepeBuLLyBamu 9 6ani..

MoaynbHa KOHTpoOJibHa pobora

MepenbavyeHo MoayabHY KOHMpPOJbHY pobomy y BUrAsgi npe3eHmMyBAHHS pe3y/ibmamis
CUMYIAMOpPAa YNpAasBAiHCbKUX pilleHb ma npono3udit, sika MpoBOAUMbLCS MiCAS BUHUMAHUX JieKLiu.
Barosuti 6an - 8. Tecm micmumsb 40 numaHb. KoXkHa npaBusibHA Bignosiab ouiHoeEMbcs B 0,2 6au.



JlemanbHa iHpopmadis npo MKP nybaikyembcs B Google classroom.

AdoMaluHsa KOHTpo/sibHa poboTta

[lepenbavyeHo JoMaALLHIO KOHMPOJbHY pobomy y BUrAsAi HanucaHHs ece. Barosuli 6an - 8.
JemanbHa iHpopMalis npo meopyy AoMallH pobomy nybaikyembcs B Google classroom.

OUiHIOBAHHSA 3ilICHIOEMBCA 3a MAKUMU KpumepisMmu:

1. MoBHOMa ma raubuHa po3kpumms 3micmy numadHs (3 6aau)

® [IUMAHHSA PO3KPUMO MOBHO, rAUGOKO ma BcebiYHO, 3 BUKOPUCMAHHSIM HAYKOBOI
mepMIiHOJIOrii ma MOCUAAaHHSIM HA BigMoBiAHI HOPMAMUBHO-MPABOBI akmu. CmyageHm
JEeMOHCMPYE IPYHMOBHE PO3yMIHHS meopemuyHUX 3acajl opradisauii ma ynpasaiHHS
BiSNbHICMIO  aAMIiHICMPAmMuBHUX OPraHiB, a MAKOX BMIiHHSA daHAnisysamu ma
y3arasibHoBamu iHpopmadiro - 3 6anu;

®  [IUMAHHS PO3KPUMO AOCMAMHbLO MOBHO, dJie OKpeMi acrnekmu MoXXymbe 6ymu BUCBIMAEHI
HegocmamHbo rau6oko. CmyaeHm AeMOHCMPYE PO3YMiHHS OCHOBHUX MmeopemuYHuX
MoJI0>KeHb, aJie He 3aBXKAU BMIE ix 3acmocoByBamu Ha npakmuldi - 2 6anu;

® [UMAHHS PO3KPUMO MoBepxoBo, 6e3 A0CcMmamHbLOro O6rpyHMyBAHHA Ma aHanisy.
CmyaeHm aeMoHcmpye ¢parMeHmapHi 3HaHHS meopemu4yHoro Mmamepiaay ma He BMi€
¢dopmyaroBamu BAACHI BUCHOBKU - 1 6a;

®  [IUMAHHSA He po3Kpumo abo po3kpumo rnomuskoso - 0 6anis.

2. MNpasusbHicMb ma obrpyHmoBaHicmb BUCHOBKIB (3 6a/1u)

®  BUCHOBKU, 3pobsieHi cmyaeHmoM, € JoriyHumMu, obrpyHmoBaHuMu ma Bignosigaromsb
3Micmy numadHs. CmyaeHm AeMOHCMPYE BMIHHS KPUMUYHO OLiHIOBamu iHpopmadiro ma
¢dopmMynroBamMu BAAGCHY no3uliro - 3 6anu;

® BUCHOBKU, 3pob6/ieHi cmyaeHMOM, € 4YACMKOBO O6IPYHMOBAHUMU mMa He 3aBXKAu
BignoBigarome 3Micmy numaxHs - 2 6aau;

®  BUCHOBKU He 3pob.ieHi abo € nomMusikoBumu - O 6ais.

3. Cmpykmypa ma opopmaeHHs pobomu (1 6an)

® poboma MAe 4imkKy cmpyKkmypy, J0ri4Hy rnocaifoBHiCMb BUK/IAGAy Mamepiany, rpaMomHe
opopMeHH ma BiAnoBigae BUMoOram Loao obecsary ma ¢opmamyBaHHs - 1 6an;

e poboma He MdAE 4YimKoi cmpykmypu, JAOri4HoOi nocAaifoBHOCMI BUKAagy mamepiany,
Micmumb rpaMmamudyHi nomMusku abo He BiAnoBigae BUmMoram uioao odpopmiaeHHs - 0
6ani.

4. OpuriHanbHicmb ma camocmitiHicmb BUKOHAHHSA po6omu (1 6a)

® poboma € OpuriHasbLHOK MA BUKOHAHA CMyAeHmMoM camMocmiliHo, 6e3 BUKOPUCMAHHS
CMOPOHHIX axxepen - 1 6an.

® poboma He € opuriHaibHOK abo BUKOHAHA He CaMOCMIliHO, 3 BUKOPUCMAHHSM CMOPOHHIX
mxepen - 0 6anis.

Ex3zameH

ExzameH 3 gucuunniHu «OpraHizadis ma ynpasaiHHS AisAbHICMIO agMiHicmpamuBHUX OPraHiB» €
nicyMKOBUM emarnoM OLiHFOBAHHS 3HAHb, YMiHb Ma HABUYOK cmyaeHmiB, Habymux nif 4ac BUBYEHHS
aucyunaiHu. MakcumManbHa OLUiHKG 3a ek3aMeH cmaHoBumb 50 6aniB. Exk3ameHauiliHuli 6inem
cknagaemecs 3 3 numade no 12 6aniB ma mecmoBoro 3aBAaHHa Ha 20 3akpumux numadb no 0,7 6anis
(3aranom 14 6anis). OLiHIOBAHHSA 34ilCHIEMbCA 3 MAKUMU Kpumepismu:

OuiHIOBAHHA BigKpUMOro nNumMaHHs 3AiliCHIVEMbCA 3a MAKUMU Kpumepismu (Makcumym 12
6a1iB 30 KO>XHe NUMAHHA):
1. MoBHOMa ma raubuHa po3Kpumms 3Micmy numaxH# (6 6anis)



MUMAHHA PO3KpUMo MNoBHoO, rNMU6oKo ma BcebiyHo, 3 BUKOPUCMAHHAM HayKoBoi mepmiHoaorii ma
MOCUJIGHHSIM HA BiAMoBiAHI HOPMAMUBHO-NPABoBi akmu. CmyaeHm [AeMOHCMPYE IPyHMOBHe
PO3YMIHHSA meopemuyHUX 3acaj opradisauii ma ynpasaiHHA Aisi/ibHICMI0O agmiHicmpamuBHUX
OpraHiB, a MAko>x BMiHHS aHAZli3yBamu ma y3ara/ibHroBamu iHpopmatito - 6 6anis;

MUMAHHS PO3KPUMO AOCMAMHbLO MOBHO, dJie OKpeMi dcrnekmu MOXXymb O6ymu BUCBIMEHI
HefoCcMamHbo rauboko. CmyaeHm AeMOHCMPYE PO3yMiHHS OCHOBHUX MeopemuYHUX MOJI0O>KEHb,
azie He 3aBXKAU BMI€ ix 3acmocoByBamu Ha npakmuui - 4-5 6anis;

NMUMAHHSA PO3KPUMO MnoBepxoBo, 6e3 AoCMAamHbOoro obrpyHmyBAaHHS ma adanizy. CmyageHm
AeMoHCMpye pparMeHMApHi 3HAHHS Meopemu4YHOro Mamepiaay ma He BMi€E popmyaoBamu
BJIACHI BUCHOBKU - 2-3 6au;

NUMAHHA He po3Kpumo abo po3kpumo nomuskoso - 0-1 6an.

2. MpaBuibHicmb ma 06rpyHmoBaHicmb BUCHOBKIB (4 6anu)

BUCHOBKU, 3pobJieHi cmyieHmoM, € JIoriYyHUMu, obrpyHmoBaHUMU ma Bignosigaromb 3Micmy
numandHa. CmyaeHm  AeMOHCMPY€E BMIHHSA KpUMUYHO OUiHOBAmMu iHdopmauiro ma
¢dopmyarBamu BAACHy nosuuito - 4 6anu;

BUCHOBKU, 3p06/ieHi cmyaeHmomMm, € 4HaCmkKoBo 06rpyHMoBAHUMU Ma He 3aBXXAu Bifnosigaroms
3Micmy numadHs - 2-3 6aau;

BUCHOBKU He 3pob.ieHi abo € nomuskosumu - 0-1 6an.

3. Cmpykmypa ma noriyHicmb Bukaagy (2 6anu)

o kW

BiAMNOBigb MAE YiMKy CMpyKmypy, A0ri4Hy NocAigoBHICMb BUKAAy - 2 6anu;
BiAMOBIAb HE MAE YimKoi cmpyKmypu, IoriYHoi nocaiaoBHocmi Bukaaay - 0-1 6an.

Tabanus BigNoOBiAHOCTI PENTUHIOBMX 6aniB OLiHKAM 33 YHIBEPCUTETCHKOIO LLKAJIOH:

Kinbkicmb 6anis OuiHKa
100-95 BigMmiHHO
94-85 Oyxe nobpe
84-75 [obpe
74-65 3a40Bi/IbHO
64-60 JocTtatHbO
MeHLue 60 HeszanoBifibHO
He BMKOHaHi yMOBM [0MYCKY He ponyweHo

9. JopaTtkoBa iHpopMauisa 3 gucumnnniim (OCBITHbOro KOMIMOHEHTA)

Jopartok A. OpieHTOBHa TeMaTuKa
TBOPUUX AOMaLLHIX po6iT

TEMW AOMALLHbOi KOHTPOJIbHOI POEOTU

Ocobucma epeKmuBHIiCMb KepiBHUKA aAMiHICmpamuBHOIro opraHy: ii OCHOBHI YUHHUKU i LUASXU
nigBULLIEHHS.
Ponb iHHOBALitiIHOrO MeHe>KMeHMY B NiABULLIEHHI e(beKMUBHOCMI Aisi/ibHOCMI agMiHICmMpamuBHUX

OpraHis.

Po3Bumok npodgecitiHoi KomnemeHmHocmi nepcoHany B aagMiHicmpamuBHUX OPraHax B YKpaiHi.
Y 10CKOHAeHHs cucmeMu ynpaBaiHHS QYHKLIOHYBAHHAM aAMiHICMPAMUBHUX OPraHiB YKpaiHu.

3acmocyBaHHS couianbHUX Ma ncuxoa0riYHUX MemoJiB ynpasaiHHS B AMIHICMpamuBHUX OpraHax.

YaockoHaneHHs npogecitiHol AisAbHOCMI KepiBHUKA aaMiHICmpamuBHOIo opraHy B yMOBAX Kpu3u.



N
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IHmenekmyanbHUU Kaniman B cucmemi ep><aBHOro yrnpasiHHA: CMAH i meHAeHLuil po3BUMKY.
®DopMyBAHHS MEXAHI3MIB KOPNopamuBHOI Kylbmypu B aAMiHICmpamuBHUX OpraHax Baaau YKpaidu
B YMOBAX EBpOiHMerpatiii.

®PopMyBAHHS emuKU MnepcoHasny aaMiHicmpamuBHUX OPraHiB B yMOBAX AeMokpamu3sauii i
npogecioHanisauii fep>KaBHoro ynpasaiHHA B YKPaiHi.

KoHpaikmu B gisnbHocmi agMiHicmpamuBHUX OpraHiB BAAAU: MPUYUHU, LLSXU PO3B’S3aHHS ma
MPOrHO3yBAHHSI.

HapaHHs ynpaBaiHCbKUX MNOCAYr HACEIeHHK OPraHAaMu BUKOHABYOI BaAU YKpaiHU.

KomyHikamuBHa gisiaibHicmb B agMiHicmpamuBHUX opraHax Baaau.

AHMUKpU30Bi mexHo10rii B cucmemi ynpasaiHHS AisiibHiCmio aaMiHicmpamuBHUX OpraHis.
YnpasaiHHA penymaldiero B aaMiHicmpamuBHUX OpraHax Baaau.

CamoocBima nepcoHany aaMiHicmpamuBHOIO OpraHy B YMOBAX CYCMi/IbHUX 3MiH.

YI0CKOHAIleHHs cucmeMu HaAaHHs agMiHicmpamuBHUX Mocayr B YKPAiHi.

Y10CKOHANeHHs cucmeMu KaapoBoro ayaumy aamMiHicmpamuBHUX OPraHis.

OcobauBocmi peanizauii cmpameriyHoi KOMyHikauii B cucmemi aaMiHicmpamuBHUX OPraHis.
IHHoBaUiliHi Memoau NigBULLIEHHS edeKmUuBHOCMi pobomu nepcoHany aamiHicmpamuBHUX OPraHis.
YnpasaiHHA epeKmuBHIiCcMIo AisabHOCMi aaMiHICmMpamuBHUX OpraHiB BAaau.

MexaHi3amu ynpaBaiHHS QYHKLUIOHYBAHHSIM aAMiHICmpamuBHUX OpraHiB

OpraHisauis npatwi SK 0CHOBA YCNiLLHOI Aisi/IbHOCMIi aAMiHICMPAamuBHOIro opraHy

Kaaposi mexHoorii ma kaaposuti ayaum B cucmeMi yrpasiHHS NepcoHAsoM aaMiHicmpamuBHOIo

OpPraHy.
OcobuBocmi MomuBadii Npadi nepcoHasy aaMiHicmpamuBHOIro opraHy.
JecmpykmuBHa noBefiHKa nepcoHanay ma il BMAUB HA e@eKMUBHICMb @YHKLIOHYBAHHS

aaMiHicmpamuBHOro opraHy.

YA0CKOHANEHHSs aaMiHICmMpamuBHUX MemoaiB ynpasiHHS NEPCOHA/IOM.

Y10CKOHAneHHss MemoiB KOHMpPOJIHO 3a epeKmuBHICMIO AisiibHOCMI aAMiHICMPAMUBHUX OPraHis.
PopMyBAHHSA iMiKy KepiBHUKA SIK YUHHUKA Aierimumi3auii aep>xaBHoi Biaau.

OcobauBocmi  iHpopMaLitiHO-KOMYHIKAMUBHOIO  CynpoBoAy  AisAbHOCMi  agMiHicmpamuBHUX
OopraHis.

TexHika MOHIMOPUHTY i KOHMPOJIO YNPABAIHCLKOI AisiibHOCM.

PopMyBAHHS KOMYHIKALitIHOT Ky ibmypu B aMiHICmpamuBHUX opraHax Baaau.

EdpexkmuBHicmb gisnbHoCcmi yrnpasaiHCbKUX OpraHiB i nocaaoBux ocib.

BukopucmaHHs iHcmpyMeHmMIiB Nncuxo1oriYyHoi B3aemMoii B agMiHicmpamuBHUX OpraHax.
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Jopaatok B. OpieHTOBHMI NepeniK eKsaMeHauiMHUX NUTaHb

NEPEJIIK MATAHb O EK3AMEHY

Po3kputime cymHicmb noHImMms agmiHicmpamuBHi opraHu ynpasaiHHA, oxapakmepusytme ix
3aBAAHHS Ma QYHKLUi.

Po3zkputime cymHicmb popM ynpaBaiHCLKOI AisiIbHOCMIi aaMiHICMpamuBHUX OPraHiB.

BusHauyme ocHOBHI eneMeHMU iHCMuUmyLwLioHAIbHOro, OPraHisauitiHoro ma ¢iHaHCOBOIro MexaHi3miB
ynpaBAiHHA QYHKLIOHYBAHHAM aAMIHICMPAamMuBHOIro OpraHy.

Po3skputime cymHicmb opratisauitiHoi cmpykmypu aamiHicmpamuBHOro opraHy ma ii Buau.
BusHaume CYmHicmeb KOMYHIKaMUBHOIO MeXxaHi3my yrpaBaiHHS DYHKLIOHYBAHHSM
aaMiHicmpamuBHOro opraHy, Uoro OCHOBHUX CK/1d[J0BUX | 3BHAYEHHS [1/151 pO3BUMKY OpraHi3adii.
Haszsimb ma oxapakmepu3sytime ¢opMu KOMYHiKamuBHOI B3aeMogii aagMiHicmpamuBHUX OpraHiB 3
rpomMazacbKicmio.

Hassimb ma poskpulime cymHicmb KOMYHIKAmMUBHUX 6ap’epiB B cucmemi ynpasAiHHA
DYHKLUIOHYBAHHAM aAMiHICMPAMUBHOIO Opraxy.

MpoaHanizylime posib iHMepHem-KOMYHIKauii sk  IHCmpymMeHm  pocmy  KOMYHiKamuBHOI
CMPOMOXKHOCMI aaMIHICMPAamuBHOIro OpPraHy.

BusHaume cymnicmb i posib camoynpasaiHHA y peanidadii epeKmuBHOro KepiBHULmMaa.

Po3kputime cymHicmb KoHuenuii camoynpasaiHHa J1. 3atisepma, M. Byakoka i [l. ®peHcica.
Po3skputime cymHicmb meopii HaBMucHuUx 3MiH (Intentional Change Theory).

ObrpyHmytime 3Ha4YeHHs iepapxisauis uiHHocmeu y npoLeci nocmaHoBKu Uised.

[MpoaHanisytime 3Ha4yeHHss MOomuBadii «Big» ma MomuBawii «J0» y XoA4i JOCArHeHHs uined.
Poskputime cymHicmb «npuLiibOBOro» matiMm-meHeaKMeHmy.

Oxapakmepu3sylime B3d€EMO3B’A30K iMig>Ky, bpeHay ma pernymadlii ma ix BMiuB HA po3BUMOK
opradisadii.

Bu3sHayme BnauB ocobucmoro 6peHay KepiBHUKA HA Ais/ibHICMb opraHisatdlii.

Po3kputime ocHOBHi emanu cmBOpeHHs mMa po3BUMKY ocobucmoro bpeHay KepiBHUKA.

Po3zkputime couianbHO-Ncuxoa0ri4yHi ocob1uBoCMi KoJeKmusy.

Has3eimb ma oxapakmepu3ytime cy4dcHi mexHoaorii popMyBaHHS KOMAH.

BusHaume cymHicmb KoprnopamuBHOI Ky/ibmypa B cucmeMi popMyBAHHS KOJIEKMUBY.
Oxapakmepusylime cymHicmb ma ocobuBocmi nepcoHan-mexHosorit nigbopy ma Haumy
nepcoHany.

Oxapakmepu3sylime cymHicmb ma ocobuBocmi nepcoHa -mexHoorit nigpuLleHHs epekmuBHOCMi
pobomu Kaapi..

Oxapakmepusylime cymHicmb ma o0cobauBoCcmi MepcoHan-mexHoaoriti  KOHmMpoaw  npawi
nepcoHany.

Po3skputime cymHicmsb iHpopMmaduitiHi nepcoHan-mexHonoril.

Po3kputime noHsmms ma cymHicmp NepcoHa-mexHoAoriti cCmuMyIFoBAHHS npalii.

BHympiLHiti MmapkemuHr ma Uoro posib B CMUMYJIIOBAHHI epeKkmuBHOCMi QYyHKLiOHYBAHHS
nepcoHany.

Oxapakmepusylime cymHicmb, MoJesii ma piBHI 3a/y4eHocmi nepcoHasny agmiHicmpamuBHOO
OpraHy.

BuzHaume ma  oxapakmepusylime  ¢GopMu  AECMPYKMUBHOI  MOBeAiHKU  MepcoHany
aaMiHicmpamuBHOro opraHy.

Po3kputlime OCHOBHIi MpuUYUHU BUHUKHEHHS AeCMpyKmUBHOI MOBefiHKU B aAMiHICmpamuBHUX
OpraHax.

[poaHanizytime BnauB agecmpyKmuBHOI NoBeAiHKU nepcoHany Ha edpekmuBHicmb QYHKLIOHYBAHHS
aaMiHicmpamuBHOIo Opraxy.

CymHicmb ma Mema fep>KaBHoi KaapoBoi NoAimuKu.

MpuyuHu, sIKi NepeluKoa>Karomb SIKICHOMY GOPMYBAHHIO MA PO3BUMKY KAApoOBOro rnomeHuiany
aaMiHicCmpamuBHUX OPraHiB.



33.

34.
35.
36.
37.
38.
39.

40.
41.

42.
43.

44,
45.

46.

47.
48.

49.
50.

Po3skputime ocobiuBocmi ynpaBaiHHSA MepcoHAsoM 3 ypaxyBaHHAM ocobauBocmell po3BUMKY
MOKO/liHb.

Po3kputime cymHicmb cydacHUx niaxoais 10 HABYAHHS Ma po3BUMKY MepcoHany.

Po3kputime cymHicmsb, Bugu ma KaacugikaLllito yrnpaBaiHCbKUX pillieHb.

Has3Bimb 3aKOHU ynpaBAiHHA, LLO BMJIUBAKOMb HA MPUUHSMMS YrpaBaiHCbKUX pilleHb.

Has3simb ma oxapakmepu3sylime cmui nputiHamms pilleHsb.

Po3skputime cymHicmb MemoaiB mBOpPHOro MnoLUyKy aJibmepHamuBHUX BAPIaHMIB.

Po3kputime cymHicmb noHAImMms, 03HaKu ma Kaacugikauito agmiHicmpamuBHUX NOCyr ma ix micue
y po36ya0Bi «cepBiCHOI» Aep>KaBu.

Oxapakmepu3ylime HOpMamuBHO-MPABOBI 3acaau HaAAAHHSA aaMiHICMPamuBHUX MNOCYT.
MpoaHanizytime ocobiuBocmi yHKLIOHYBAHHSA cucmeMu HAAAHHSA dAMiHICMpPAmMuBHUX MOCAYr Yy
Benukiti Bpumadtii, Himeq4uHi ma KaHagi.

Po3kputime cymHicmb epekmuBHOCMI AisiIbHOCMI agMiHICMpamuBHUX OpraHiB ma ii MoOKAa3HUKIB.
Oxapakmepusylime iHmMerpanabHi MOKA3HUKU OUIHKU edeKmuBHOCMIi cucmemMu [Aep><KaBHOro
yrnpaBiHHS.

Po3kputime cymHicmb, 3aBAGHHS ma Memoau ayaumy epekmuBHoCc.

Po3kputime cymHicmb ma Kaacudgikadiro iHpopmauitiHo-KOMYHIKAMUBHUX mexHooril B cucmeMi
GYHKLUIOHYBAHHSA agMiHICmpamuBHUX OPraHiB.

Po3skputime cymHicmb mexHosoriti  3a6e3ne4eHHs  CMiJIKYBAHHS,  CRIBMpAli  npauiBHUKIB
aaMiHicmpamuBHUX OPraHis.

Poskputime cymHicmb mexHosorit cniBnpadi 3i 3MI.

[poaHanisylime cymHicmb KOH®IIKMHOI B3demMoaii K KOMMOHeHM rnpodecitiHoi aisiaibHoCcMi
MpaviBHUKIB agMiHicmpamuBHUX OpraHis.

Has3eimb nepegymoBU BUHUKHEHHS KOHPIKMIB.

Oxapakmepu3sylime mexHOOorii ynpaBAiHHSA KOHPAIKmamu.

Po6ouy nporpamMy HaBuYaabHOI Aucuunaium (cunabyc):

CknageHo
JOLEHTOM Kadeapu Teopii Ta NPAKTUKKU YNPaBAiHHSA, KaHAWAATOM HayK 3 AiepXaBHOro yrnpasiHHS, JOLEHTOM
LimmbaneHko fAHoto FOpiiBHOO
[OoLUEeHTOM Kadeapu Teopii Ta NPaAKTUKKU YNpaBAiHHA, KaHANAATOM GiNoCOPCLKUX HaYK, AOLLEHTOM [leprayoBnm
€BreHoM BikTopoBuyem

YxBaneHo Kadeapoto Teopii Ta NpakTUKK yrpaeaiHHa (npoTtokoa N2 15 Big, 19.06.2025 p.)

Moroa)xeHo MeToAn4YHOO KOoMicielo dpakyabTeTy couionorii i npasa (npotokon N2 4 Big, 24.06.2025 p.)



