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00 Kypcy HadaromscAa 3006ysavyam suwoi ocaimu nepeod noYamyKom Hag4asbHO20
cemecmpy.

Mporpama HaB4YaNbHOI AUCLUNJIIHU

1. Onuc HaBYanbHOI gUCUUNAIHWK, T MeTa, NpegMeT BUBYEHHA Ta pe3y/ibTaTU HaBYAHHA

OCcHOBHOIO Memot Has4asnbHoi ducyunaiHu € Hadamu malbymHim ¢paxieuam 3 nybaiyHo2o
ynpasniHHA ma aOMiHICmpPYy8aHHA meopemuyHe i NpakmuyHe niorpyHms 08: pobomu 3 O0KymeHmamu,




AKi cynposodxyroms 0ifiibHicMb 6y0b-K020 op2aHy nybaiYHo20 ynpasaiHHA ma aoOMiHiCmpy8aHHS,
npuliHAMmMA 06rpyHMoOB8AHUX YNpassiHCbKUX piweHs, po3pobaeHHA cmpameziyHux OOKymeHmi8
PO3BUMKY COUIQ/bHO-EKOHOMIYHUX cucmem, ni02omosKU MPOEKMI8 HOPMAMUBHO-NPABOBUX OKMI8,
aHanimu4yHux 008i00K, npono3uyiti, donogidel, HOOAHHA eKCcrnepmMHoi OYiHKU HOPMAMUBHO-MPABOBUM
aKMAm Ha pi3HUX pigHAX nybaiYHO20 yrnpassaiHHA ma aOMiHiCmpy8aHHA.

Mi0 uyac eus4yeHHA Has4asbHOI OucuyunaiHu «HopmamueHo-paeose ma OOKyMeHmauiliHe
3a6e3neyeHHa nybaiYHO20 AOMIHICMPYBAHHA Ma esneKMPOHHO20 ypAOy8aHHA» y 3006ysadvie suujoi
ocsimu opmyemobca iHmMez2panbHa KomnemeHmMHicme - 30amHicme po368’a3ysamu CKAAOHi 3a0adi i
npobaemu y cepepi nybniyHo2o ynpasniHHA ma aomiHicmpysaHHA ma/abo y npoueci HA8YaHHSA, WO
nepedbayae nposedeHHA O0ocnidrweHb ma/abo 30ilicHeHHA i[HHosauili ma xapakmepulyemsoca
HesU3Ha4YeHicM ymos i sumoa.

HaesuanbHa OucyunaiHa maxkoxc crnpuse hopMysaHHIO y 3006ysayie suw0i oceimu 3a2a7bHUX |
creuianbHux (gpaxosux, npedmemHux) KomnemeHmHocmeli:

3azanbHi komnemeHmHocmi (3K)
3K01. 30amHicmb 00 abcmpakmHO20 MUC/EHHS, AHAI3Y Mad CUHMeE3Y.
3K05. 30amHicme npulimamu obrpyHMoBaHi piuleHHs ma 8UKOPUCMO8Y8AMU CYYACHI KOMYHIKAUiliHi
mexHosoaii.
3K08. 30amuicmb 30ilicHroeamu npogpeciliHy JdisabHicme i npulimamu o06rpyHMoOB8aHi piuleHHs,
Kepyrovucs 3acaddmu coyiasnbHOI 8i0noeidasbHOCMI, NpasosuMU ma emu4yHUMU HOPMAMU.

CneuyianoHi (¢paxoei, npedmemHi) komnemeHmHocmi (CK)
CKO7. 30amHicmb camocmiliHo eomysamu MPOEKMU HOPMAMUBHO-MPABOBUX GAKMIB, AHAAIMUYHI
008i0KU, npono3uuii, 0onoegidi, Ha0asamu exkcriepmHy OUiHKY HOPMAmMUuBHO-MPAso8UM GKMAM HA Pi3HUX
piBHAX nybiYHO20 yrnpasaiHHA Mma aOMiHiCmpPyB8aHHS.
CK08. 30amHicmeb po3pobasmu cmpamezivyHi 00KyMeHmuU po38UMmKY COUiasibHO-eKOHOMIYHUX CUCMEM Ha
8ULOMY, UEHMPAsIbHOMY, PE2ioHANbHOMY, MiCUEBOMY mMaA 0pP2aHI3aUiliIHOMY PiBHSX.
CK10. 30amHicme npulimamu o06rpyHMoOBaHIi yrnpassiHCbKi piuleHHS 3  YpaxyB8aHHAM MUMAHb
esponelicbKoi ma espoamaaHMuUYHOI iHmezpauyii.

Micna onaHysaHHA Has4anbHoi OucyunaiHu «HopmamueHo-npasose ma OOKymeHmayiliHe
3a6e3neyeHHa nybaiyHO20 AOMIHICMPYBAHHA MA eneKmMpPOHHO20 ypAadysaHHA» 3006ysauyi suwoi ocaimu
6ydyme, 30Kpema:

® 3HaMU MmeopemuYHi ma NPUKAAaoHi 3acadu supobaeHHA U aHanizy nybaiyHoi nonimuku, ocHoe ma
mexHoso2ili NpuliHAMMA yrnpaeniHCbKUX pilueHs;

® po38’A3ysamu CKAadHi 3a0a4i nybaiyHo2o ynpasniHHA ma aOMIHICMpPYBAHHSA, 8pPaxos8ytoYu
8UMO2U 30KOHOOGBCMBA, 8UABAAMU PAB08I Konizii ma npobaemu, po3pobaamu npoekmu

HOPMaMUBHO-NPABOBUX AKMI8 011 iX YyCYHEHHSA;

® ymimu po3pobasmu HAYiOHAAbHI/pe2ioHanbHI  Npo2pamMHi O0KYMeHmMU w000 pPO38UMKY
ny6aiyHo20 ynpasniHHA, 8UKOPUCMO8YoYU cucmemMHuUl aHani3 i KommnaekcHUl nioxio, a maxkoxc
mMemoou KOMaHOHoI pobomu;

® po3pobasmu obrpyHmMoBaHi ynpassiHCbKi pilleHHA 3 Ypaxy8aHHAM MUMAHb €spornelicbKoi ma
€8pOaMAGHMUYHOI IHMez2pauii, spaxosysamu yini, HAABHI 3aKOHO0ABYI, 4aco8i mMa pecypcHi
obmexceHHs, OYiHI8amMuU NoaAiMuUYHi, COYianbHi, EKOHOMIYHI Ma eKon02iYyHi HacniOKu sapiaHmis
piweHs.

Ne3/n | Pesynaemamu HaeyaHHA Memodu Has4YaHHA ®opmu ma memoou
OYiHIOBAHHA




PHO1. 3Hamu meopemuyHi | C/I06eCHI: neKyis, po3nosidb, MoACHeHHs, | popmu:  nexuyii, npaKMuYHi
ma npuknadHi  3acadu | becioa, ouckycil, KOMeHMy8aHHSA; | (cemiHapcbKi) 3aHAMMA,
8UPOBIEHHS by aHanizy HOOYHi: intocmpysaHHA, | KOHcynemayii, camocmitiHa
ny6aiYHOi MOAIMUKU, OCHOB OEMOHcmpy.BUGHHFI, nokas  cnalidie, | poboma ' cmyoeHmis;

o . npeseHmayili; memoodu:  3asiK, MOOYbHA
ma mexHon02il npuliHAMmMA ; )

. . npakmuyHi: enpasu, meopy4i pobomu, | KOHMpPosabHA poboma, OOMAaWHA
YrpasAiHCbKUX pilleHsb. .

poboma 3 Has4yasnbHOK simepamyporo, | KoHmMpoasHa poboma,
meKkcmom, memoo pempocniekuii, | iHOugidyasnbHe 3080aHHSA,
memoo npobaemHux cumyauitl, | ekcnpec-onumMysaHHs,
4aCcMKOB0-NMowyKosi memoodu, mMemod | onumyeaHHsA 3a memoro
aKmuei3yovyux  3anumade,  mMemod | MpaKkmu4Ho20  (cemiHapcbKo2o)
BUKOPUCMAHHA MUmMmMmeBo20 00csidy, | 3aHAMmMsA, B8UKOHAHHA 30800Hb
memoo MpoeKkmis, nidcomoska | camocmitiHoi pobomu.
npezeHmayit.
PHO2. Po3g’a3ysamu cknadHi | cnoseecHi: nexyis, po3nosios, noAcHeHHs, | popmu:  nekuii,  npakmuyHi
300ayi ny6ai4Ho20 becida, ouckycii, KOMeHMYy8aHHSs; | (cemMiHapcoKi) 3aHAMMSA,
YrpagniHHa ma | HaouHi: /mocmpyeafu-l.ﬂ, KOHcynbmaui, CGMOCI’T’HUI?ICI
admiHicmpyeanHs, OEMOHcmpyiaHHﬂ, noka3  cnatidis, | poboma . cmyodeHmis;
npeseHmayiti; memoodu: 3a1iK, MOOYAbHA
epaxosyro4u sumozau ! )
npakmuyHi: enpasu, meopy4i pobomu, | KOHMpPosabHA poboma, OOMAWHSA
30KOoHOOa@ecmea, eusasnsmu .

; e poboma 3 HA8YABHOK siMmepamyporo, | KoHmpoaeHa poboma,
npasoel Koz ma mekxkcmom, memoo pempocniekuii, | iHOugidyasnbHe 30800HHS,
npobnemu, po3pobaimu | yemoo npobaemHux cumyayid, | ekcrnipec-onumyeaHHs,
npoekmu HOpPMAamMueHO- | yacmkoso-nowyKosi memoou, Memoo | onuMy8aHHA 3a memoro
npasosux akmie 014 iX | akmusizyrouux  3anumade,  mMemod | mpakmuuyHoz2o  (cemiHapcbKo20)
YCYHEHHH. BUKOPUCMAHHA HUMmMEBo20 00ceidy, | 3aHAMMSA, BUKOHAHHA 30800Hb

memoo npoeKkmis, nidecomoska | camocmiiiHoi pobomu.

npezeHmayid.

PHO7. Ymimu po3pobasmu | cnoeecHi: nekyis, po3nosiob, MoAcHeHHs, | gpopmu: neKyii, MPAaKmMuYHi
HaUioHanbHI/pe2ioHanbHi becioa, ouckycii, KOMeHmMYy8aHHs; | (cemiHapcoeki) 3aHAMMA,
Mpo2PaMHi dokymeHmu | HAOUHI: mfocmpyeaHH.ﬂ, KOHcynemauii, camocm/wj/a
wodo po3sumky ny6niuHo20 deMOHcmpyiaHHﬂ, noka3  cnatidis, | poboma . cmyodeHmis;
YIpABAIHHA npeseHmay,id; memoodu: 307K, MOOYbHA

’ npaKmuyHi: enpasu, meopy4i pobomu, | KoHMposasHa poboma, doMaAWHA
suKopucmosyro4u .

. ) | poboma 3 Has4aneHo nimepamyporo, | KOHMpPoAbLHA poboma,
cucmemHuu a"‘_'a”_’3 / meKcmom, memoo pempocnekuii, | iHOugidyasnbHe 30800HHS,
KomnnexkcHul  mioxio,  a | memod npobaemHuX cumyauiti, | excnpec-onumysaHHs,

MAKOX Memoou KOMAHOHOI YACMKOBO-MOWYKOB8i Memoou, mMemood | onumyeaHHs 3a memoro

pobomu. aKmueisyro4ux  3anumaxb,  Memod | npakmu4yHozo  (ceMiHapcbKo20)
BUKOPUCMAHHA #UMmMeBo20 00c8idy, | 3aHAMMSA, BUKOHAHHA 3080aHb
memoo npoeKkmis, nidecomoska | camocmiliHoi pobomu.
npeseHmauyit.

PH11. Po3pobnamu | cnoeecHi: nekuyis, po3nosiob, MOACHeHHs, | popmu: neKyii, nPaKMu4Hi

06rpyHmMosaHi ynpasniHceki | 6ecioa, ouckycii, KOMeHMy8aHHA; | (cemiHapcobKi) 3aHAMMA,

piweHHA 3 ypaxyeaHHsm | HOOUHI: /ﬂfocmpyeaHH'ﬂ, KOHcynemauii, ca/vlocm/wj/a

numars  esponelicokoi ma GE’MOHcmpyiaHHH, nokas  cnatidis, | poboma _ cmyodeHmis;

. npezeHmauit; memoodu: 307K, MOOYsbHA

€8POAMAAHMUYHOI . .

. NPaKmMuyHi: enpasu, meopy4i pobomu, | KoHMpPoasHa poboma, OMAWHA

iIHmezpayii,  e8paxosysamu .

o . "~ | poboma 3 HasuyanbHOO nimepamypoto, | KOHMpPOALHA poboma,
Yini, HaAGHI  30KOHOOdEYi, mekcmom, memoo pempocnekuii, | iHOugidyasnbHe 3080aHHS,
Yacosi ma PECypCcHI | memoo npobaemHux cumyauid, | ekcrnpec-onumygaHHs,
obmexeHHs, Oyl/HIO8aAMU | yacmkoso-nowyKosi memoou, Memoo | onuMyeaHHsA 3a memoro
noaimuYHi, coyianbHi, | akmusisyroyux — 3anumaxb,  Memod | NPAKMUYHO20  (CeMIHapCbKO20)

BUKOPUCMAHHA HUMMEBO20 00C8idy,




eKOHOMIYHI ma eKosnozivyHi | memod rnpoexkmis, nid2zomoska | 3aHAMmMs, BUKOHAHHA 30800Hb
HacNiOKU sapiaHmie piweHs. | MPe3eHmayid. camocmiliHoi pobomu.
5.

PH13. Ymimu CA108ECHiI: fIEeKUifA, p03r108i0b, MOACHEHHSA, | dhopmu: neKuir, NPAKMuUYHi|

diazHocmysamu npobaemu becida, ouckycii, KOMeHMYy8aHHs; | (cemMiHapcoKi) 3aHAMMSA,

ma po3po6agmu HAOYHI: intocmpysaHHs, | KoHcyabmauii, camocmiliHa

pexomeHOayji wodo OEMOHcmpy.BGHHFI, noka3  cnatidis, | poboma ' cmyodeHmis;
o npezeHmayiti; memoou: 301K, MOOYAbHA

30ilicHeHHA yugposux : )

" npakmuyHi: enpasu, meopy4i pobomu, | KOHMpPosabHA poboma, OOMAWHA
mp CH-.ICd)Op mayiu ) poboma 3 HA4YAsBHOK siMmepamyporo, | KoHmpoaeHa poboma,
ny6:1i4H020 yIpassIiHHS. meKkcmom, memoo pempocniekuii, | iHOugidyasnbHe 3080aHHSA,

memoo npobnemHux cumyauitl, | ekcnpec-onumMyeaHHs,
YaCMKOB0-MowyKosi memoou, mMemood | onumysaHHsA 3a memoro
aKmMuei3yoyux  3anumade,  Memod | MPaKmMu4Ho2o0  (cemiHapcbKo20)
BUKOPUCMAHHA XUmmesoz2o 00c8idy, | 3aHAMMSA, BUKOHAHHA 3080aHb
memoo MpoeKmis, nidecomoska | camocmiliHoi pobomu.
npezeHmayit.

2. MpepeKBi3nuTH Ta NOCTPEKBI3UTU AUCUUNANIHM (MicLe B CTPYKTYPHO-NOriYHIl cxemi
HaB4YaHHA 3a BiANOBIAHOIO OCBITHLOK NPOrpamoto)

Mocmpeksizumu. BidnogioHO 00 cMmpyKMypHO-102i4YHOI cxemu npo2pamu nid2omosKu gpaxieus
ny61i4HO20 ynpasaiHHA ma aOMiHicmpy8aHHA nicsasa Has4yanbHoi ducyunaiHu « HopmamueHo-npasose ma
0oKymeHmauiliHe 3abe3nevyeHHA ny6aiYHo20 AOMIHICMPYBAHHA Ma eneKMPOHHO20 YpPAOYBAHHAY,
6e3nocepedHbo, susyaromeca oucyunaiHu: «IHcmpymeHmu LI 0n1a Haykosux 0ocnioxceHs 3 nybaiyHo2o
ynpaeniHHa», « MixxHapoOHi ma HayioHanbHi cmaHdapmu npogeciliHoi dianbHocmi 8 opeaHax nybaiYHor
81a0u».

HeobxiOHi 3HaHHA Mma Hasu4Ku 014 ycniwHO20 3aC80EHHA QUcyuniHu:

YKpaiHcbKa mosa;

IHo3emHa mosa (6a3osuli piseHb aHenilicbKoi mosu);

BuKopucmaHHA meKcmoeo20 pedakmopa ma pedakmopa 0719 CMeopeHHA mabauyb;
BukopucmaHHa pedakmopa 0718 CMeopeHHsA npeseHmauyid.

3. 3micT HaBYaNbHOI AUCUUNNIHUN

3MICTOBMA MOAY/Ib 1. HopmamueHo-npasose 3abe3neyeHHA nybaiuHo20 admiHicmpysaHHA ma
e/1eKMPOHHO20 ypAOYE8AHHA.

Tema 1. OpzaHizayiliHo-npasosa cmpykmypa nybsaiyHo20 ynpasaiHHA ma adMiHiCmpysaHHA 8 YKpaiHi.
OpeaHu OepxasHoi 81a0uU YKpaiHu sk cyb’ekm peanizayii 0eprasHoi noaimuku.

Tema 2. [lpe3udeHm YKpaiHu. AOMiHicmpamugeHo-ripasosuli cmamyc Op2aHi8 8UKOHABYOI 871a0U.
BepxosHa Pada YKpaiHu. AOmiHicmpamusHO-npasosuli cmamyc opeaHie Miceso2o camosps0y8aHHS.
Tema 3. lpasocydosa. KoHcmumyuyitiHuli cy0 YKpaiHu.

Tema 4. pasose 3a6e3ne4eHHA PO38UMKY €/1eKMPOHHO20 YPAOYBAHHA: MiXHAPOOHA MA HAYIOHA/IbHA
CKnadosi.

3MICTOBMA MOAY/Ib 2. [okymeHmayiliHe 3a6e3nevyeHHAa ny6niuHo20 admiHicmpyeaHHa ma
e/1eKMPOHHO20 ypAOYE8AHHA.



Tema 5. [okymeHmMy8aHHSA ynpaeniHCbKoi OisnbHOCMI | peanameHmMysaHHs MopsaoKy pobomu 3
OOKyMeHmMamu 8 ope2aHax 0epxcasHoi 8/100U ma Micyeso20 camospa0y8aHHS.

Tema 6. [lepxasHe MpoeHO3y8aHHA ma 0cobausocmi po3pobKU MPO2HO3HUX mMa MPo2pPaMHUX
0oKyMeHmi8 uj000 po3s8umky nybaiyHo20 yrnpasiHHA Ha HAYiOHAbHOMY/Pe2iOHAIbHOMY PiBHAX.

Tema 7. CyyacHi uugposi mexHonoeii dokymeHmauyitiHozo 3abe3neyeHHs nybaiuHo2o aOMiHicmpy8aHHS
ma enekKmpoHHO20 yPAOY8AHHA.

Tema 8. OpeaHrizayiliHe ma dokymeHmauitiHe 3a6e3neyeHHAa pobomu 3i 386epPHEHHAMU 2POMAOAH AK
npiopumemHo2o Hanpamy 0idaAbHOCMI O0epIasHUX YCMAHO8 Ma (HWUX Op2aHi3ayiliHux cmpykmyp
ny6aiyHo20 cekmopa.

4. HaBuasnbHi maTepianu 1a pecypcu
bazoea nimepamypa

1. KoHctutyuin YKpainu Big 28.06.1996 p. No 254k/96-BP. BinomocTi BepxoBHOi Pagu YKkpainu. 1996. Ne
30. Cr. 141.

2. Tpo iHpopmauito: 3akoH YKpaiHm Big 02.10.1992 p. Ne 2657-XIl. BinomocTi BepxoBHOi Paaun YkpaiHu.
1992. Ne 48. Cr. 650.

3. [lpo HayKoBO-TEXHiIYHY iHPopmaLito: 3akoH YKpaiHu Big 25.06.1993 p. No 3322-XIl. BigomocrTi
BepxoBHoi Paau YKpaiHu. 1993. Ne 33. Cr. 345.

4. TMpo poctyn Ao nyb6nivyHoi iHdopmalii: 3akoH YKpaiHu Big 13.01.2011 p. Ne 2939-VI. BigomocrTi
BepxoBHoi Paau YKpaiHu. 2011. Ne 32. Ct. 314.

5. [po 3axmcT nepcoHanbHUX gaHux: 3akoH YKpaiHum Big 01.06.2010 p. Ne 2297-VI. BigomocTi BepxoBHOoi
Paau Ykpainu. 2010. Ne 34. Cr. 481.
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3. KonHak K.B., MokuHbuyepena B.B. ENEKTPOHHWIA AOKymeHTOOGIr B nybniyHOMY YynpaBiHHi:
npobnemu BNpoBaAKeHHA, NepeBary Ta nepcnekTuen. [lepKaBHe ynpaBaiHHA: YAOCKOHANEHHA Ta
PO3BUTOK: €/IeKTPOHHe HayKoBe ¢daxose BUAOAHHA. 2020. Ne 10. URL:
http://www.dy.nayka.com.ua/pdf/10 2020/37.pdf .

4. CyyacHe ginoBoacTBo B YKpaiHi. MpakTMYHi nopagu. [TeKcT] NpakTUYHUI nocibHuK / H.B.
KysbmeHKo, K.M. InbyeHko, T.A. Ceupngos, C.C. bposkosa. K. : «LleHTp yuboBoi nitepatypun», 2016.
260 c.

5. ®epyeHko /1., KosiHa B. OpraHi3auia ginoBoactsa Ta 3abe3sneyeHHA obiry iHbopmaLii B opraHax
micueBoro camoBpagyBaHHaA. X. : ®aktop, 2016. 160 c.

HaBYyanbHUI KOHTEHT
5. MeToauKa onaHyBaHHA HaBYa/AbHOI AUCUUNNIHU (OCBITHBOro KOMMNOHEHTA)

JlekyitiHi 3aHAMMSA

3MICTOBUA MOAY/1b 1. HopmamuesHo-npasose 3abe3neyeHHs nybaiuHo20 admiHicmpysaHHa ma
e/1eKMPOHHO20 ypAOYB8AHHA.

Tema 1. OpeaHizayiliHo-npasosa cmpykmypa nybaiyHo20 ynpaeniHHA ma aOMiHicmpy8aHHA 8 YKpPaiHi.
OpzaHu deprcasHoi 8nadu YKkpaiHu Ak cyb’ekm peanizayii depxcasHoi nosaimuku.


http://www.pubadm.vernadskyjournals.in.ua/journals/2021/5_2021/6.pdf
http://www.dy.nayka.com.ua/pdf/10_2020/37.pdf

MoHasmmsa cmpykmypu ynpaesniHHa. OcHosu rnobydosu opeaHizauyiliHux cmpykmyp nybaiyHo2o
ynpassiHHa ma aomiHicmpysaHHsa. LleHmpanizayia ma deueHmpanizayis y cmpykmypHil opeaHizauii
ny6ai4yHO20 ynpasniHHA ma adMmiHicmpysaHHA. YHImapHa ma gedepamusHa opzaHidayii nybaiyHo2o
ynpassniHHA. Peanizayis KoHyenyii nodiny enadu 8 YKpaiHi. [loHammsa ma cucmema 0epHasHUX opaaHie
8 YKpaiHi. 3a2aa1bHa XapakmepucmuKa KomnemeHyitli opeaHie 0epicasHoi nadu.

Ocobausocmi Hopmomeop4ocmi 8 2any3i nybaiyHo20 AOMIHICMPYBAHHA MA eneKMpPOHHO20
ypAOy8aHHA. AHGMI3 ma eKcrnepmu3a HOPMAMUBHO-NPABOBUX aKkmie 6 2any3i nybaiyHo20
aOMiHICMpPYyB8aHHA Ma enekmpoHHo20 ypAadyeaHHA. [Tpobraemu npasoeo2o peaynto8aHHs nybsaiyHoz20
aOMiHICMpPYB8AHHA Ma e/neKMpPOHHO20 ypAdysaHHsA. HopmamueHo-rpasose 3abe3nevyeHHA nybiyHo20
aOMiHICMpPYBAHHA Ma eneKMpPOHHO20 ypPAO0YBAHHA NMPO 8 KOHMeEKCMI egponelicbKoi i epoamaaHmMuYHoi
iIHmezpauyii.

Tema 2.1 Mpe3udeHm YKpaiHu. AOmiHicmpamueHo-npasosuii cmamyc op2aHie 8UKOHABYOI enadu.
Mpasosuli cmamyc [Mpe3udeHma YkpaiHu. HopmamusHo-npasoee 3abe3neyeHHs OifdabHocmi
lMpe3udenma YkpaiHu. [lopsdok obpaHHA ma nepeobpaHHs [lpe3udeHma YKpaiHu. @yHkuii ma
nosHosaxceHHA [lpezudeHma YKpaiHu. lMopadok ma nidcmasu npunuHeHHA NosHosaxceHb. OpeaHU
BUKOHABYOI 8na0u, ix Kaacugikauis. HopmamusHo-npasose 3abe3nevyeHHs OifAbHOCMI 0p2aHis
BUKOHABY0i 8/1a0U. [TopA00K chopMyB8aHHS, NOBHOBAHEHHA MA PYHKUIi opeaHie BUKOHABYOI 81a0U.

Tema 2.2. BepxosHa Pada YkKkpaiHu. AOmiHicmpamuseHo-npasosuili cmamyc opzaHie Mmicyeso2o
camospAlyB8aHHA.

Mpasosuli cmamyc BepxosHoi Padu YkpaiHu. HopmamueHo-ripasose 3a6e3nevyeHHs 0idnbHocmi
BepxoeHoi Padu YKpaiHu. Mopsadok obpaHHA ma nepeobpaHHA. ®yHKUii ma nosHosaxeHHA BepxosHoi
Padu YkpaiHu. [Mopadok ma nidcmaesu npunuHeHHA nosHosameHb BepxosHoi Padu YkKpaiHu. OpaaHu
micueso2o camospA0yB8aHHs, ix Knacugikauis. HopmamueHo-npasose 3abe3nevyeHHA 0ifsibHOCMi opeaHis
micuesoz2o camospAaoysaHHA. [TopA0oK hopMyBaHHA, MOBHOBAMEHHA MA QYHKUii opeaHie mMicyeeoeo
camospsA0yB8aHHH.

Tema 3. Mpasocyd0a. KoHcmumyyilinuli cyd YKkpaiHu.

lMpasosuli cmamyc opzaHie cydosoi enadu YkpaiHu. HopmamueHo-npasose 3abe3rnevyeHHsA
difanbHOCMI opaaHie cy0osoi 8nadu YKpaiHu. MNopAadok npusHayeHHA cy00is. PYHKYii ma NoBHOBAMEHHSA
opeaHie cydosoi 8nadu YKpaiHu. [Mopadok ma niocmasu rnpunuHeHHA NogHosaxceHb cyddis. [lpasosuli
cmamyc ma nosHosaxceHHA KoHcmumyuiliHo2o cyOy YKpaiHu.

Tema 4. [llpaeose 3abe3neyeHHA pPO3BUMKY ef1eKMPOHHO20 YpPAOYBAHHA: MIiXHAPOOHa ma
HaYioHanbHA CKnaooei.

MixHapoOHe HopmamueHo-npasose 3abe3neyeHHs esneKmMpPoHHo20 ypAO0Yy8aHHA. Budu ma
Kaacugikauyia MixtHapoOHUX HOpMamusHoi akmis. puxkaadu HOpPMamusHUX O0OKYyMeHMI8 ma ixHA posb
y npasosili cucmemi YkpaiHu. HayioHasnbHe 3aKOHO0a8CMB0 y chepi eseKmMpPoHHO20 yYpAOY8aHHS.

3MICTOBUU MOAY/1b 2. [lokymeHmayiiiHe 3a6e3neveHHA ny6aiyHo20 admiHicmpysaHHs ma
e/1eKMPOHHO20 ypAOYB8AHHA.

Jlekyia 5. [JokymeHmMye8aHHA ynpaeniHcbKoi dianbHocmi i peanameHmyeaHHA nopaoky pobomu 3
JoKymeHmamu 8  opz2aHax  OepyasHoi enadu ma  Micyeeo20  camospsOy8aHHS.

IcmopuyHuli OucKypc po3sumeky OOKymeHmMauyiliHo2o 3abe3neyeHHs cucmemu ynpasniHHA 8
opeaHax OepxcasHoi enadu. loHammsa “ynpasniHceka iHopmauyia”, “ynpaseniHceKuli 0oKymeHm”,
“vnpasniHcoka dokymeHmauia”. OCHOBHI 03HAKU Ma 8/1aCmueocmi yrnpassniHCbKo2o GOKymeHma ma
3Ha4YeHHsA 8 cgpepi nybaiuHO20 ynpasaiHHA Mma aOMiHicmpysaHHA. JoKyMeHmMHA KOMYHIKauia 8 cucmemi
ynpassiHHA O0epH#aBHOK YCMAHOB0K MA Op2aHi3ayiliHux cmpykmyp nybaiyHo2o cekmopy.

Knacudpikauia ynpaeniHcekux OoKymeHmie 8 ycmaHosi. HK 010:2021 Knacugpikamop
yrnpaseniHcekoi OOKymeHmMaujii: npusHa4YeHHA ma cmpykmypa. YHigikayia i cmaHdapmu3sayisa



yApasaiHCbKUX 0oKymeHmis. LepxcasHi YHighiKoBaHI cucmemu GoKymeHmauii.
HopmamusHo-npasosa ma memoduyHa b6a3a OokymeHmauiliHoeo 3ab6e3nevyeHHA nybaiyHo20

aOMiHICMpPyB8aHHA Ma eneKmpoHHo20 ypadyeaHHsS. OCHOBHI 8umoau 00 CKAAOAHHA Ma OGOPMIEHHSA

yrnpassiHcbKux O00OKyMeHmMie 8 op2aHax 0epiasHoi 81adu ma micyesoeo camospso0yB8aHHS.

JleKyia 6. [lepxcasHe npoz2HO3y8aHHA mMa ocobausocmi po3pobKu nNpPo2HO3HUX MA MpPO2PAMHUX
0oKymeHmie w000 po3eumky nybnaiyHo20 ynpaeniHHA HA HAYiOHAAbHOMY/PEe2iOHANAbHOMY PiBHSAX.
BusHauyeHHA noHAMb “OepxcasHe Mpo2HO3y8aHHA”, “npoeHo3Huli dokymeHm”, “npozpamuuli
dokymeHm”. Qenad 3Y “lpo OepxcasHe nNpo2HO3yBAHHS Ma PO3pPOobsaeHHA MpPo2pam eKOHOMIYHO20 |
couianbHo20 possumcky YKpaiHu” eid 23 bepesHs 2000 poky No 1602-lll. YyacHUKu OepicasHo20
MPO2HO3y8AHHA Ma pPo3pobseHHA Mpo2pamMm eKOHOMIYHO20 i coyianbHo20 po3sumky. [lpuHyunu
0ep#asHO20 MPo2HO3YBAHHA Ma POo3pobraeHHA MPo2PaM €eKOHOMIYHO20 | COYiasbHO20 PO38UMKY.
Cucmema npoeHO3HUX | Mpo2pamMHUX OOKYMeHmMIi8 €EeKOHOMIYHO20 | CouiasnbHO20 pPO3BUMKY.
Ocobnusocmi po3pobKu npo2HO3HUX MA NPo2PamHuUX G0KymeHmie w000 po3sumky nybaiyHo20
yrpassniHHA Ha HauyioHasbHOMY/pe2ioHasnibHoOMY pieHAX. OCHOBHI NiOXo0u ma iHcmpymeHmapid.

Jlekyia 7. CyuyacHi yugposi mexHonoeii O0okymeHmayiliHo2zo 3abe3nevyeHHa ny6aiYHoO20
admiHicmpyeaHHA ma eneKmpPoHHO20 YyPAOYBaHHs.

Cy4acHi meHOeHUii po3sumeky yugposux mexHosoeili 8 0iaanbHOCMI 0p2aHie OepHasHoi 61a0u ma
opeaHizauitiHux cmpykmyp nybaiyHo2o cekmopa: 8imyu3sHAHuUl, esponelicbkuli ma ceimosuli 0ocsio.
EnekmpoHHuli 00KymeHmMoobie AK 8a20Ma CKAA008a e1eKMPOHHO20 ypA0y8aHHA. HopmamueHo-npasosi
acrnekmu e8rnposaodeHHs i PyHKYiOHY8AHHA eNeKmMpPOHHO020 O0KyMeHmMoobizy.

Ponb KeanigikosaHo20 enekmpoHHo20 nidnucy 8 npoueci peanizauii yHKYil enekmpoHHoI
demMoKpamii, 3abe3neyeHHs docmyny epoMaosgH 00 OMPUMAHHSA MybaiYHUX MOCay2 OHAAUH, nepexody 00
en1eKmpoHHO20 O0KyMeHmoobieay.

OpeaHizayiliHi ma mexHoa02iYHi acnekmu yHKYIOHYBAHHA €neKMPOHHO20 O0KyMmeHmoobiay.
AHANI3 YHKUIOHANAbHUX MOXausocmeli cucmem eneKmpoHHo20 0okymeHmoobizy. [Mpobaemu ma
nepcrieKmusu 8rnpo8aOH(EeHHA CUCMmeM eneKmpPoHHO20 O00KYmMeHmMoobiz. [MpaKmuka 8UKOPUCMAHHA
cucmem enekKmpoHHo20 0oKymeHmoobi2y 8 opz2aHax 0epHasHoi 810U Ma op2aHi3ayiliHUX cmpykmypax
nyb6aiyHo20 cekmopa (KOHKpemMHi npuxknaou).

EnekmpoHHuli apxie: ocobsausocmi 8rpoeadiceHHsA, KOMNAeKmMy8aHHA i PyHKYiOHYBAHHSA, OCHOBHI
nepesaau i HeAoiKU.

JleKyia 8. OpzaHizayiliHe ma 0oKymeHmayiliHe 3a6e3nevyeHHs pobomu 3i 36epHeHHAMU 2POMAOAH AK
npiopumemHoz2o0 Hanpamy O0ifnbHOCMIi OepXasHUX ycmMaHO8 mMa  op2aHizayiliHux cmpykmyp
nybaiyHo20 cekmopa.

CymHicmeo | 3Ha4YEHHA 38€pPHEHHA 2POMAOAH 00 0epHABHUX YCMAHO8 Ma iHWUX Op2aHi3ayiliHux
cmpykmyp nybaiyHozo cekmopa. 0e2na0 3Y “llpo 38epHeHHA 2pomadaH” 8id 2 #oemHsa 1996 poky Ne
393/96-BP. Budu 38epHeHb 2poMaodsH, ix xapakmepucmuKka ma ocobausocmi npogadxceHsb. Ocobausocmi
CK/1GO0AHHA OKpemMux 00KyMeHmIs.

lpoyedypa po32na0y 38epHeHb 2POMAOAH 8 OEepPHABHUX YCMAHO8AX MA Op2aHi3ayiliHux
cmpykmypax nybaiyHo2o cekmopa. TepmiHu po3ensady i 8i0nosidasbHiCMb 3a MOPYUWEHHA MEPMIHI8
po3e2nsdy 386epHeHb 00 OpaaHie 0epHasHOI 810U ma op2aHizayiliHux cmpykmyp nybaiyHo2o0 cekmopa,
nocadosux ocib.

lMopsadok opeaHizayii ma nposedeHHs ocobucmoezo npuliomy 2poOMa0dAH 8 OepHasHUX yCMAaHOB8aX
ma opaaHizauiliHux cmpykmypax nybsiyHo2o cekmopa.

IHGhopmyBaHHA HacesneHHA npo OifnbHICMb oOpeaHie OepiasHoi 81a0u ma opeaHi3ayiliHux
cmpykmyp nybnaiyHo20 cekmopa.

MpakmuyHi (cemiHapcoKi) 3aHAMMA

3MICTOBUA MOAY/1b 1. HopmamusHo-npasose 3abe3neyeHHA nybaiuHO20 admiHicmpysaHHa ma
e/1eKMPOHHO20 ypAOYB8aHHA.



Tema 1. OpzaHizayiiliHo-npasoea cmpykmypa nyb6aiyHo20 ynpasnaiHHA ma aOmMiHicmpyeaHHsA e YKpAaiHi.
OpzaHu deprxcasHoi enadu YKkpaiHu Ak cyb’ekm peanizayii deprcasHoi noaimuku.

MoHasmmsa cmpykmypu ynpaesniHHa. OcHosu rnobydosu opeaHizayiliHux cmpykmyp nybaiyHo2o
ynpassiHHa ma aomiHicmpysaHHs. LleHmpanizayia ma deueHmpanizayis y cmpykmypHil opeaHizauii
ny6aiyHo20 ynpaeniHHA ma adMmiHicmpysaHHA. YHImapHa ma gedepamusHa opzaHizauii nybsaiyHo20
ynpassiHHA. Peanizayis KoHyenyii nodiny enadu 8 YKpaiHi. MloHammsa ma cucmema 0epHasHUX OpeaHie
8 YKpaiHi. 3a2aa1bHa XapakmepucmuKa KomrnemeHyili opeaHie 0epicasHoi n1adu.

CPC: OcHosu rnobydosu opaaHizauiliHux cmpykmyp nybaiyHo20 ynpasaiHHA ma aoMiHicm pyeaHHs
KpaiH €C.

Tema 2. Ocobausocmi HoOpmMmomeop4yocmi ma eKcnepmusd HOPMAMUBHO-NPABOBUX aKMie 8 2any3i
ny6ni4HO20 aOMiHicmpyB8aHHA Ma esnleKMpPOHHO20 ypAOYBaHHS.

Ocobausocmi Hopmomeop4yocmi 8 2any3i nybaiyHo20 AOMIHICMPYBAHHS MA eneKMmpPOoHHO20
ypAadyeaHHA. AHGMI3 ma eKcriepmu3a HOPMAMUBHO-NPABOBUX aKmie 8 2any3i nybaiyHoeo
aoOMiHicmpyB8aHHA Ma esneKmpoHHo20 ypAaldys8aHHA. [pobaemu rnpasoso2o pezynto8aHHA nybaiyHo2o
aoOMiHicmpyB8aHHA Ma enekmpoHHO20 ypAdysaHHA. HopmamusHo-npasose 3abesnevyeHHA nybsaiyHO20
aOMiHICMPYBAHHA Ma eneKMPOHHO20 YypPAO0YB8AHHA NMPO 8 KOHMeKcmi egponelicbKoi i espoamaaHmMuYHoi
iHmezpauii.

CPC: lMpobaemu npasosozo peayars8aHHA nybaiyHo2o aOMiHICMPYyB8aHHA Ma eneKmpoHHO20
ypAdye8aHHA Mio Yac espornelicbKoi i eepoamaaHmMu4Hoi iHmeapauii.

Tema 3.1. Mpe3udeHm YKpaiHu.

Mpasosuli cmamyc [Mpe3udeHma YKpaiHu. HopmamueHo-npasose 3abe3neyeHHA OianbHocmi
Mpe3udenma YkpaiHu. [lopadok obpaHHA ma nepeobpaHHA [lpe3udeHma YKpaiHu. ®@yHkuii ma
nosHosaxceHHs pesudeHma YkpaiHu. [Topadok ma niocmasu NpunuHeHHA MOBHOBAM(EHb.

CPC: lMpasosuli cmamyc lNMpe3udeHma CLLIA ma (ioeo nopisHAHHA 3 iHcmumymom [lpe3udeHma
YKpaiHu.

Tema 3.2. AOmiHicmpamueHo-npasosuli cmamyc op2aHie 8UKOHABYOI 81a0U.

OpeaHu s8uKoHaAs4oi 8s1a0u, ix Knacugikayis. HopmamusHo-npasose 3abe3neyeHHsa OianbHocmi
op2aHie 8UKOHABYOI 671a0uU. [MopA0OK (POPMyBAHHS, NMOBHOBAXEHHA MA (YHKYil op2aHie 8UKOHa84oil
8s1a0u.

CPC: op2aHuU 8UKOHABYOI 8/100U 8 OepHasax npe3udeHmMcoKoi popMu rnpassiHHA.

Tema 4. BepxosHa Pada YKkpaiHu.

lMpasosuli cmamyc BepxosHoi Padu YkpaiHu. HopmamuesHo-rpasose 3abe3nevyeHHA OianbHocmi
BepxosHoi Padu YKpaiHu. lNopsadok obpaHHA ma rnepeobpaHHA. PyHKyii ma nosHosaxceHHA BepxosHoi
Padu YkpairHu. lMopadok ma nidcmasu npunuHeHHA No8HO8aAXeHb BepxosHoi Padu YkpaiHu.

CPC: lNpasosuli cmamyc napaameHmy Benukoi bpumarii ma (io2o nopi8HAHHA 3 iHCMUMymom
napaameHmapusmy 8 YKpaiHi.

Tema 5. AOmiHicmpamueHo-npasosuii cmamyc opaaHie micyeso2o camospsA0yB8aHHS.

OpzeaHu Mmicyeso2o camospAOy8aHHA, ix Kaacugikayia. HopmamusHo-npasose 3abe3nevyeHHA
difsnbHOCMIi opeaHie micuyesozo camospsadysaHHsA. [TOPAOOK (popMy8aHHSA, NOBHOBAMEHHA MA BYHKYil
opeaHie micyesoeo camospsaOy8aHHS.

CPC: OpaaHu micyeso20 camospsdysaHHA hedepamusHuUx 0epicas.

Tema 6. Mpasocyd0a. KoncmumyyiiiHuli cyd YKpaiHu.
lMpasosuli cmamyc opeaHie cydosoi enadu YkpaiHu. HopmamusHo-npasose 3abe3rneyeHHS
difsnbHOCMI opeaHie cydosoi 8nadu YKpaiHu. lopsadok npusHayeHHs cy00is. PyHKYii ma NnoBHOBAMHEHHSA



opeaHie cydoeoi 8nadu YKpaiHu. Mopadok ma niocmasu rnpurnuHeHHsa nosHosaxeHs cyddis. [Mpasosuli
cmamyc ma nosHosaxceHHA KoHcmumyuiliHo2o cydy YKpaiHu.

CPC: Cydosa cucmema CLUA ma Benukoi BpumaHii: nopigHAAbHA Xapakmepucmuka cyo0osux
cucmem npeyedeHmHo20 npasa.

Tema 7.1. [llpasose 3abe3nevyeHHA pPO3BUMKY €/1€KMPOHHO20 ypAOYBAHHA: MiXHAPOOHA ma
HayioHanbHa cKnaooei.

MixcHapoOHe HopmMamueHO-npasose 3abe3neyeHHs eneKmMpPoHHo20 ypAO0ysaHHA. Budu ma
Kaacugikauia MixHapooOHUxX HOpMamueHoi akmis. [pukaadu HoOPMamMusHUX OOKYyMeHMIi8 ma ixHA posib
y npasosili cucmemi YkpaiHu. HayioHasnbHe 3aKoHO0a8cmao y chepi en1eKmpPoHHO20 YpAO0YB8aHHSA.

CPC: Po3pobrka npono3uuili yOOCKOHA/AEHHS ~ HOPMAmuBHO-Npasoso2o  3abe3nevyeHHs
en1eKmpPOoHHO20 ypAa0yB8aHHSA HA NPUKAadi KpaiH EC.

Tema 7.2. MoOynbHa KOHMposabHa poboma (4yacmuHa 1) i3 3micmoeHo20 modyna 1 «HopmamueHo-
npasose 3abe3neyeHHsa ny6aiYHO20 AOMIHICMPYBAHHA MA eNeKMPOHHO20 YPAOYBAHHA.

3MICTOBUU MOAY/1b 2. flokymeHmayiliHe 3a6e3neyeHHA ny6aiyHo20 admiHicmpyeaHHA ma
e/sIeKMpPOHHO20 YPAOYBAHHA.

Tema 8. [JokymeHm i OokymeHmauyiliHe 3ab6e3nevyeHHa nyb6aiYyHO20 aOMIHICMPYBAHHA ma
esIeKMpPOHHO20 YypPAOY8AHHA 8 YKPAiHi.

JlokymeHm ma (o2o 3Ha4yeHHA 8 cehepi nybaiyHo2o ynpasaiHHA ma aoMiHICMPYyBaHHS.
HopmamusHo-npasosa ma memoodu4yHa 6a3a OoKymeHmauiliHozo 3abesneyeHHs nybaiyHo20
aOMiHicmpyB8aHHA Ma eneKmMpPoHHO20 ypPAOY8aHHA. IcmopuyHUli OUCKYpC po38umKy 00OKymeHmMauyiliHo2o
3a6e3neyeHHa ynpasniHHA. [JOKymeHmMys8aHHA ma OoKymeHmauiliHe 3abe3rnevyeHHA ynpassiHCbKoi
OififIbHOCMI 0epXasHUX yCMaHo8 ma opaaHidauiliHux cmpykmyp nybaiyuHo2o cekmopa. Knacugikamop
ynpassiHcekoi 0okymeHmauii HK 010:2021. /[loKymeHMHa KOMYHIKauis 8 cucmemi ynpassiHHA
O0epHas8HOK yCMAHOB0K MaA 0P2aHI3ayiliHUX cmpykmyp nybaiyHo20 cekmopy.

CPC: BukoHamu memamu4Hi NpaKmu4Hi 3a80aHHA, AKi po3amiweHi 8 Classroom y cepedosuuyi
Google Workspace.

Tema 9. Bumoau 00 ogpopmaeHHA ynpaeniHCbKoi 00KymeHmMauyii 8 op2aHax OepxcasHoi enadu ma
opaaHizayilinux cmpykmypax nybaiyHo20 cekmopad.

XapakmepucmuKka munosoi iHcmpyKyii 3 dinosodcmea 8 MiHicmepcmaax, iHWUX 4yeHmpanbHUX
ma micyesux op2aHax 8UKOHABYOI 81a0u. XapakmepucmuKa muroegoi iHcmpyKyii 3 00KyMmeHmMy8aHHA
ynpassiHceKoi iHGpopmayii 8 enekmpoHHili ¢opmi ma opeaHizayii pobomu 3 eneKmpoHHUMU
JokymeHmamu 8 0inos8oo0cmsi, eneKMpPOHHO20  MiX8IOomM4Y020 0OMIHY. DopMynap-3pa30K
yrnpaeniHcbko20 OOKYMeHMQa: OCHOBHI peKsi3umu ma ix Xxapakmepucmuka. 3a2aabHi eumoau 00
CKNAOaHHA Ma O0opMaeHHA MmeKcmig ynpasniHcoKux O0OKymeHmig. Ocobausocmi cKAAOaHHA ma
oghopmneHHA opeaHizayiliHo-po3nopsadyoi OoKymeHmauii 6 opeaHax OepxcasHoi enadu ma
opeaHizauyiliHux cmpykmypax nybnaiyHozo cekmopa. Ocobausocmi nid2comosku ma OGopMaeHHSA
008i0K080-iHGhopMayiliHux OOKyMeHMi8 8 op2aHax OepHasHOIi 81a0U Ma opeaHi3ayiliHux cmpykmypax
ny6aiyHo20 cekmopa.

CPC: BukoHamu memamu4Hi NpaKmu4Hi 3a80aHHA, AKi poamiuwjeHi 8 Classroom y cepedosuuyi
Google Workspace.

Tema 10. Ocobnusocmi opaaHrizayii cayycbu 0oKymeHmayiliHozo 3a6e3ne4eHHA ynpaeniHHA 8 op2aHax
OdepxcasHoOi 821a0uU ma opaaHi3ayiliHux cmpykmypax nybaiyHo2o0 cekmopa.

Cnymba OokymeHmayiliHoeo 3a6e3rnevyeHHs ynpasnaiHHA: MOHAMMSA, Memd, 30800HHA.
OpeaHizayiliHa nobyodosa cayrbu 0oKymeHmauyiliHo2o 3abezne4yeHHs ynpasniHHA. ®yYHKUIOHAM OCHOBHUX
niopo3adinis. Ocobsausocmi op2aHizayii dokymeHmMoobizy 8 op2aHax 0eprasHoi 81a0u ma op2aHi3ayiliHUX



cmpykmypax nybniyHo2o cekmopa. ba3ucHi npuHyunu pobomu caywbu OoKymeHmMayiliHo2o
3a6e3ne4YeHHs ynpaesniHHA 3 OOKyMeHMauielo 6 opaaHax OepxcasHOi 61a0u ma opeaHi3auiliHux
cmpykmypax nybniyHo2o cekmopa. OCHOBHI 8umo2u 00 [MPAUIBHUKI8 | KepiBHUKA caywbu
0oKymeHmauiliHoeo 3abe3nedyeHHs ynpaeniHHa (npogpeciliHi ma ocobucmicHi Akocmi ¢paxisyis,
MOPQAsIbHO-eMUYHi HOPMU). BUKOPUCMAHHA Cy4acHUX iHpopmauiliHux mexHonoezili 019 eghekmusHO20
(PYHKYiOHYB8AHHA cnyxbu 0oKymeHmMauyiliHo2o 3ab6e3ne4eHHA yrnpasniHHA 8 op2aHax 0epxasHoi 81a0u
ma opaaHizauiliHux cmpykmypax nybsiyHo2o cekmopa.

CPC: BukoHamu memamu4Hi NpaKkmuYHi 3a80aHHSA, AKi poamiweHi 8 Classroom y cepedosuuli
Google Workspace.

Tema 11. MpuiliHammsa epeKMuU8HuUX ynpasniHCbKux piweHsb. IHghopmayiliHo-aHanimu4Hoi dianbHocmi
8 nybaiyHomy ynpaeniHHi. Ocobausocmi nNiG20mMoBKU Ma CKAAOAHHA AHAAIMUYHUX OOKymMeHmis,
npono3uyiii ma donoeiodeii.

Ocobausocmi npuliHAMMSA e@peKkmusHUX YNpPasAiHCbKUX piueHb | MemoOuKu iX aHasizy.
IHghopmauyiliHo-aHanimuyHa  OifsbHicMb  AK  cKnadoea  npouecy  nybaiyHoz2o  yrnpaesiHHA.
XapakmepucmuKa OCHOBHUX MPUHyuUnie iHghopmauyiliHo-aHanimuyHoi disaeHocmi ma ocobausocmi ix
30CMoOCy8aHHA MNpu nifeomosui aHaniMmu4yHuUx OOKYMeHmI8: UinecrpamosaHicms;, CcUucmemMHicms;
aKMyasnbHiCMb, CBOEYACHICMb;, AKMUBHICMb, iHiuiamueHicmes;, 0ocmosipHicms;, 06°ekmusHicmb;
nosHoma,; b6e3nepepsHicmb,  AnbMeEPHAMUBHICMb  no2a580i8;,  2HY4YKicmbe;,  06rpyHmMoeaHicme.
XapakmepucmuKa OCHOBHUX emarie iHpopmMayiliHo-aHanimu4Hoi QifsnbHOCMI: 3a2a1b6He 03HAUOMAEHHSA
3 nocmasneHUM 3a800HHAM, CKAAOAHHSA 3020/16H020 71aHYy pobomu; 8U3HAYEHHA MepPMIHi8 ma NoHAMb,
AKi 6ydymb 8UKopucmosysamucs io Yyac nid2omosKu aHaMimu4YyHo20 O0KyMeHmy; 36UpaHHS iHghopmauii
3 rnocmaesnieHo2o 30800HHSA; OUIHKA OMPUMAHUX (aKkmis, ix Kaacugikayia ma 0emanvHuUli aHanis;
nobydosa poboyux einomes; nepesipka ma 3ameepOMeHHA BUCYHYMUX rornepeoHbo einomes,
GhopMYynHOBAHHA BUCHOBKIB Ma pekomMeHOauill; 6e3nocepedHe oghopMaeHHA aHAAIMUYHO20 OOKYMeHMaA
8i0rnogi0HO 00 3a2aabHONPUUHAMUX 8uUMO2. XApaKmepucmuKkad OCHOBHUX 8udie iHpopmauiliHo-
aHanIMuYHUX 0oKymMeHmis ma ocobausocmeli ix CKAAOAHHA: AHAAIMUYHA 3aMUCKA, AHAAIimuYHUl 38im;
aHanimuyHul 02a50; aHanimuyHa 008ioKa; pegpepam, oalioxrcecm; iHWI UOU AHAAIMUYHUX MPOOYKMis.

CPC: BukoHamu memamu4Hi NpaKmMu4Hi 3a80aHHA, AKi po3amiwjeHi 8 Classroom y cepedosuuyi
Google Workspace.

Tema 12. EnekmpoHHuUli O00KymeHmoobiz 8 opz2aHax OepxasHoi enadu ma opaaHizayiliHux
cmpykmypax ny6aiuHo20 cekmopa.

Cy4acHi meHOeHuyii po3sumKy iHpopMayiliHo-KoMyHiKayiliHux mexHos0¢2ili 8 iAs1bHOCMI Op2aHie
OepxcasHoi 810U ma opaaHizayiliHux cmpykmyp nybaiyHo2o cekmopa. EnekmpoHHuUl dokymeHmoobiz
AK 8020MQa CK1A008a eneKMPOHHO20 YpAO0yB8aHHA. HopmamueHo-npasosi acnekmu 8rnpo8aodxeHHA |
DYHKUIOHYBAHHA eneKmpoHHO20 OoKymMeHmMoobicy 8 opaaHax O0epHasHOi 81a0uU ma opeaHizayiliHux
cmpykmypax nybniyHo2o cekmopa. Ponb enekmpoHHo20 nidnucy 8 npoueci peanizauii yHKYil
esleKmpoHHoi 0eMoKkpamii, 3a6ezneyeHHs docmyny epomMadaH 00 OMPUMAHHA NMybaiYHUX NOCaye OHAAUH,
nepexody 00 eneKmpoHHO20 OO0KymeHmoobiey. OpeaHi3auiliHi ma mexHoA02iYHi  acrneKkmu
DYHKUIOHYBAHHA eneKmpoHHo20 OoKymeHmMoobicy 8 opaaHax OepxasHOi 871a0uU ma opeaHizayiliHux
cmpykmypax — nybnaiyHoeo  cekmopa. EnekmpoHHul  apxig:  ocobausocmi  8Mpo8aodHeHHS,
KOMMNAEKMYB8AHHA | (bYHKUIOHY8AHHA, OCHOBHI nepesazau i HedoniKu. AHAMI3 (YHKYIOHAABHUX
moxausocmeli cucmem enekmMpPoHHo20 0KyMmeHmMoobi2y opaaHie 0eprasHoi 81a0uU ma opeaHi3ayiliHux
cmpykmyp nybaiyHo20 cekmopa. [IpaKMuKa 8UKOPUCMAHHA cUCmem eanekKmpoHHO20 00KymeHmMoobiz2y 8
op2aHax OepasHOi 61a0uU mMa opeaHizayiliHux cmpykmypax nybaiyHo20 ceKkmopa (KOHKpemHi
npuknadu). Mpobaemu ma rnepcriekKmueu 8rnpo8aoOHEHHs cucCmem eneKmpoHHo20 00KyMeHmoobiz y
difnibHiCMb opaaHie OepxcasHOI 810U ma opaaHizayiliHux cmpykmyp nybaiyHo2o cekmopa.

CPC: BukoHamu memamu4Hi NpaKmu4Hi 3a80aHHA, AKi poamiwjeHi 8 Classroom y cepedosuuyi
Google Workspace.



Tema 13. lokymeHmayjiliHe 3a6e3ne4yeHHA OifAnbHOCMI KonezianbHUX op2aHie OepxcasHoi enadu ma
opzaHizayilinux cmpykmyp nybaiyHo20 cekmopa.

MnaHysaHHA pobomu opeaHie OepxcasHOi 61a0U Ma opaaHizayiliHux cmpykmyp nybaiyHo20
cekmopa. Ocobausocmi CKAAOAHHA naaHy. Xapakmepucmuka ¢opmM KonezianbHozo 30ilicHeHHS
yrnpassiHcobKoi 0ifsibHOCMIi OpeaHaMu 0epicasHoi 8100U Ma opeaHizayiliHumu cmpykmypamu nybaiyHo2o
cekmopa: Hapaodu, 3aciOaHHA, 360pu, rnepe2o8opu, KOHepeHUil, Koneezii, cemiHapu, cummnosiymu.
lMopsdok opeaHizauii, nposedeHHs i OoKymeHmayiliHo2o 3a6e3nevyeHHs anapamHux Hapao, 3aCiOaHs,
360pis. NopadoK opzaaHizauii, nposedeHHs i 00KymeHmMauitiHo2o 3abe3nevyeHHs CnyHbosux rnepezosopis.
lMopsdok opeaHizauii, nposedeHHs | OoKymeHmMauiliHozo 3abe3nevyeHHS KoHgepeHuil, Koneeil,
cumno3siymu. LJokymeHmysaHHs OigabHocmi subopyux Komiciti ma Komicili 3 pegpepeHoymis.

CPC: BukoHamu memamu4Hi NnpaKkmu4Hi 3a80aHHSA, AKi poamiwieHi 8 Classroom y cepedosuuli
Google Workspace.

Tema 14. 36epHeHHA 2pomadAaH 00 Op2aHie OepxcasHoi enadu ma op2aHi3ayiliHux cmpykmyp
ny6niyHo20 cekmopa.

CymHicmeo | 3HQYEHHA 38epHEHHS 2poMadsaH 00 opeaHie OepxcasHoI 81a0uU Ma opeaHi3ayiliHuUX
cmpykmyp nybaiyHo2o cekmopa. Budu 38epHeHb 2poMadsH, iX xapakmepucmuka ma ocobausocmi
npoB8aod#eHb 8 OpP2aHAX O0epHasHOi 81a0U Ma op2aHizayiliHux cmpykmypax nybnaiyHo20 ceKkmopa.
Ocobnusocmi cknadaHHA oKpemux 0oKymeHmis. pouedypa po32aa0y 38epHEeHb 2POMAOAH 8 0pP2aHAX
OepxcasHoi 810U ma opeaHizayiliHux cmpykmypax nybnaiyHo2o cekmopa. TepmiHUu po3enady i
8i0nogidasnbHiCMb 30 MOPYWEHHA MepMiHie po32asady 38epHeHb 00 OpeaHie OepxasHoi enadu ma
opeaHizauitiHux cmpykmyp nybnaiuHo2o cekmopa, nocadosux ocib. MNopadok opeaHizauii ma nposedeHHs
ocobucmozo npuliomy 2poMadAH 8 Op2aHaX OepHasHoi 81a0U Ma 0p2aHi3ayiliHUX cMmpyKmypax
nybnaiyHo2o cekmopa. IHPOpMy8aHHA HaceneHHA npo OifsAbHIcMb opaaHie OepxcasHOi enadu ma
opeaHizauitiHux cmpykmyp nybaiyHo2o ceKmopa. 38epHeHHA 2poMadfaH 00 Micyeeoi OepiasHoI
aomiHicmpauii.

CPC: BukoHamu memamu4Hi npaKkmuyHi 3a80aHHA, AKi poamiuieHi 8 Classroom y cepedosuuli
Google Workspace.

Tema 15. MoodynbHa KoHmMponbHa poboma (yacmuHa 2) i3 3micmosHo20 moOynsa 2
«ZJokymenmayiliHe 3a6e3ne4yeHHA nyb6aiYHO20 AOMiHICMPYBAHHA MA eNeKMPOHHO20 YPAOYBAHHA.

6. CamocriitHa po6oTa 3406yBaya BULLOI OCBITU

CamocmiliHa poboma cmydeHmie — 0OUH 3 OCHOBHUX 3acobie 080s00iHHA HABYA/bHUM
mamepianom y 4ac, 8inbHUll 8i0 ayOUMOPHUX HABYAAbHUX 3GHAMSb. YNpoBaOMEeHHA 8 MNPaKmMuKy
HaBYAs/1bHOI NPo2PAMU PIZHOMAHIMHUX opm camocmiliHoi pobomu GKMUBHO CrPUAE MOOepPHI3auii
0C8IMHbO20 npouyecy WAAXOM MNOOOAAHHA MPOMUPIY MiH MPAHCAAYIED 3HAHbL | iX 30C80EHHAM Yy
830EMO038’A3KY meopii ma npakmukKu.

lonosHoo memoro camocmiliHoi pobomu € 3aKpinaeHHA, po3wWuUpeHHA ma no2aubaeHHA Habymux
y npoueci ayoumopHoi pobomu 3HAHb, YyMiHb i HOBUYOK, @ MAKOX caMOCMiliHE 8UBYEHHA MA 30CE80EHHA
HOB8020 Mamepiany nio KepisHUYMBOM 8UKsnadau4a, asne be3 io2o bezrnocepedHbOI yyacmi.

MumaHHA, Wo BUHUKAIOMb Yy cmyodeHmi8 CmMOCO8HO BUKOHAHHA 30rM/A0HOBAHUX 30800Hb,
BUPIWYHOMbCA HA KOHCYAbMAUIAX, AKI Mpo8o0ameb 32i0HO p0O3Kaady KOHCyanbmauil.

CamocmitiHa poboma cmydeHmis nepedbavyeHa 00 KOXHOI memMu NPaKmMu4Ho20 (CceMiHapcbKoeo)
3aHAMmMsA 8 po30ini «Has4yanbHUl KOHMeHM». BOOHOYAC, BOHA 3G3HAYAEMLCA Y MEmOoOUYHUX
peKomeHOayiax 014 ni02comoeKku 00 MNPAKMUYHUX (cemMiHapcbkux) 3aHame, MKP ma AKP, ski
Hadcunamumymscsa cmyoeHmam Yyepes y3200H(eHi KaHAU 38°A3KY.

O0HuM i3 8udis camocmiliHoi pobomu € onNpauroBaHHA AEKYiliHo20 mamepiany, 8U3HAYEHHS
20/108HO20 8 3MicMi neKy,ii, 3aC80€EHHSA iT OCHOBHUX MomMeHmiB. [pu ybomy He cnid docnisHO 3anucysamu
30 /16KMOpPOM, @ C8OIMU C108aMU (hiKCysamu Halicymmegiwe: memy, ii OCHO8HI MUMAHHA MA MO/I0HEHHA.



Ha cmopiHKkax KoHcriekmy eapmo 3aAuwamu WUupoKi noas 014 000amMKO8UX MOMIMOK mid 4ac
camocmiliHoi pobomu Hao nimepamyporo.

Lna cucmemamu3sayii ompumMaHuUx 3HaHb 3 HABYA1bHOI QUCUUIHU 00 KOXHOI HacmyrnHoi memu
Cni0 pemesibHO 20mMy8amuck: CUCMeMamu4yHO onpaybosyeamu mamepian nonepeoHboi aexkuii,
peKomeHO08aHy nimepamypy, nosmoprosamu rpolideHull Mamepia, Ha AKUU AeKMOP NOCUNAEMbCA NpuU
BUKMAOAGHHI HOB020. AKWO 3 resHUX MpUYUH 7eKyis nponyuweHa, ii HeobxioHo 3aKoHcriekmysamu U
onpayreamu camocmiliHo, He3pPOo3yMini MUMAHHA 3’acy8amu HA KOHCYabmauii.

OcHogHi 8udu camocmiliHoi pobomu cmydeHmig 3 Ha84aAbHOI OUCYUMNAIHU: BUBYEHHS EKYiliIHO20
mamepiany, onpaytoB8aHHA PeKoMeHO08AHOI nimepamypu ma oxcepes, CAMOKOHMPOsb Pi6HS 30CB0EHHSA
npo2pamHo2o mamepiany, HANUCAHHA pegepamis, ece.

BidnogioHo 0o nedazoz2iyHO20 HABAHMAMEHHS | P0o3modiny HABYA/LHO20 4Ydcy OUCYUMNAIHU
BUKA0AY NMPU3HAYAE YAC WOMUMHEB8UX iHOUBIOYabHUX KOHCYAbmauil.

JlekyiliHi 3aHAMMSA 0718 cmyOeHmi8 3004HOI hOpPMU HABYAHHA MAOMb BUCBIMAUMU K/HOY08i
acnekmu oucyunsiHu, po3bupamucsa okpemi, Halibinbw 3Ha4vywi it memu, w06 donomoamu cmyoeHmy
3opieHmysamucsa 8 06c¢A3i ma 3micmi Has4yasnbHO20 mMamepiany. Ha npakmuyHux (cemiHapcbKux)
3aHAMMAX cMyoeHmMu MOXymb rnpeodcmasanamu 00nosidi 8 MeEXAX MemMamuKu Ha84yaa6HOI OUCYUNAiHU
ma ceozo iHOUBIdyasibHO20 3080QHHSA, WO 00380/8€ ayoumopii enubwe o3Hatiomumucs 3i 3micmom
oucyunaiHu. pu OUIHKBAHHI PiBHA 30CBOEHHA 3HAHb MA (YOPMYBAHHA nepedbayeHUxX HAB8YA/bHUM
MAQGHOM YMiHb y cmydeHmie 3a04YHOI (POPMU HOBYAHHA OCHOBHE 3HAYEHHA MAKMb pe3ynemamu
camocmiliHoi pobomu.

Temu npakmuyHux (cemiHapcbKux) 3aHAMb
019 camocmiliHo20 onpayro8aHHA cmyodeHmamu

3MICTOBUU MOAY/1b 1. HopmamuseHo-npasoee 3abe3neyeHHA nybaiyHo20 admiHicmpyeaHHA ma
esIeKMpPOHHO20 YpPAOYBAHHA.

Tema 1. Mpasocyd0a. KoHcmumyuyilinuli cyo YkpaiHu.

lpasosuli cmamyc opzeaHie cydosoi enadu YkpaiHu. HopmamusHo-npasose 3abe3rnevyeHHA
difnbHOCMI opaaHie cy0080i 81a0u YKpaiHu. [1opAa0oK npusHavyeHHA cyd0is. PyHKUii ma no8HOB8AHEHHA
opaaHie cydosoi 8nadu YkpaiHu. lNopadok ma niocmasu npunuHeHHA NosHosaxceHs cyddis. [Mpasosuli
cmamyc ma nosHosaxceHHA KoHcmumyuiliHo2o cyOy YKpaiHu.

3MICTOBUU MOAY/1b 2. [lokymeHmayiiiHe 3a6e3neyeHHA ny6aiyH020 admiHicmpysaHHA ma
e/1eKMpPOHHO20 YypAOYE8aHHS.

Jlekyia 3. [lepycasHe npozHO3y8aHHA mMa 0cobausocmi po3pobKu NpPo2HO3HUX MA MPO2PAMHUX
0oKymeHmie w000 po3sumky ny6aiyHo20 ynpaeniHHA HA HAYiIOHAAbHOMY/pPEe2ioOHaNbHOMY PiHSX.
Bu3Ha4eHHA NnoHAMb “OepxasHe rnpo2Ho3ysaHHA”, “npozHosHuli doKymeHm”, “npozpamuuli
0okymeHm”. 0enad 3Y “Ilpo depxcasHe npoz2HO3y8aAHHA Ma pPo3pobneHHA npo2pam eKOHOMIYHO20 i
couianseHo20 po3sumky YkpaiHu” 8i0 23 6epe3Ha 2000 poky Ne 1602-lll. YuyacHuku OeprcasHo20
MpPO2HO3Y8AHHA Ma pPO3pobaeHHA MNPO2PAM EKOHOMIYHO20 | coyianbHOo20 po3sumkKy. [lpuHyunu
0epH#asHo20 MPo2HO3y8AHHA Ma pPO3pobaeHHA Npo2pam €KOHOMIYHO20 i COyiasnbHO20 PO3BUMNKY.
Cucmema npoO2HO3HUX | MpPO2PAMHUX OOKYMeHmMi8 eKOHOMIYHO020 | COUiasbHO20 pPO3BUMKY.
Ocobausocmi po3pobKu Npo2HO3HUX MA MPo2paMmHUX O0KYyMeHmIi8 uy000 po3sumky nybiyHo2o
ynpasniHHA Ha HayioHasbHOMY/pe2ioHasnbHOMY pieHAX. OCHOBHI NiOxodu ma iHcmpymeHmapid.

Jlekyis 4. OpaaHi3zayiline ma dokymeHmayiiiHe 3a6e3nevyeHHA pobomu 3i 38epHeHHAMU 2pOMaOAH
AK npiopumemHo20 HanpAmMy 0ifnbHOCMi OepHaBHUX YyCMAHO8 MA Op2aHi3ayiliHux cmpykmyp
nybaiyHo20 cekmopa.

CymHicmeo i 3Ha4YeHHA 38epHEeHHA 2pOMa0AH 00 OepPHasHUX YCMAaHO8 Ma iHWUX OpeaHi3ayiliHux
cmpykmyp nybaiyHo2o cekmopa. 02170 3Y “llpo 38epHeHHA 2pomadaH” 8id 2 woemHA 1996 poky Ne




393/96-BP. Budu 38epHeHb 2pOMaOfH, iX Xapakmepucmuka ma o0cobausocmi nposaoH eHs.
Ocobausocmi cCKAAOAHHA OKpemMux O0KyMeHmis.

lMpoyedypa po32nsa0y 38epHeHb 2pPOMAOAH 8 OepHa8HUX YCMAHOB8AX MA OpaaHi3auiliHux
cmpykmypax nybaiyHo2o cekmopa. TepmiHu po32a40y i 8idnosidanbHicms 3a nNopyweHHA mepmiHie
po3271s0y 36epHeHb 00 Op2aHi8 0epHasHOI 810U Ma opaaHizayiliHux cmpykmyp nybaiyHo20 cekmopa,
nocadosux ocib.

lMopsdok opeaHizauii ma npoeedeHHA ocobucmozo npulioMy epomMadsH 8 OepHasHUX
yCmaHos8ax ma op2aHi3ayiliHux cmpykmypax nybaiyHo2o cekmopa.

IHdpopmyBaHHA HaceneHHA npo OifnbHICMb 0p2aHi8 0ep#asHOI 681a0U Ma 0op2aHi3ayiliHUxX
cmpykmyp nybaiyHo20 cekmopa.

115 6inbw egpekmusHOT KOMYHIKAUIi 3 MEMO PO3YMIHHA CMPYKMypuU Hag4aabHOIi QUCYUNAiHU ma
30CBOEHHA Mamepiany 8UKOPUCMOBYEMbLCA e/1eKMPOHHA MOWMa ma meceHoMucepu.

Bua camocTiiHoi po60oTK, 06¢cAr roaMH Ha BUKOHAHHA

O6c¢ca
r .
Ne 3/n o Bua, camocriiiHoi poboTu
H
1 2 3
1 62 | ligroToBKa A0 ayAUTOPHUX 3aHATb
3 6 MiarotoBka go MKP
4 6 | MiarotoBKa 40 CKNagaHHA CEMECTPOBOrO KOHTPOJIO Y GOpPMi 3aniKy
Pasom 74
MoniTnka Ta KOHTpPONb
7. NoniTuKa HaBYaNbHOI AUcUUNNiHU (OCBITHBOrO KOMMNOHEHTA)
BiosidyeaHHs 3aHAMb

BidgidysaHHA nekuili, ceMiHapCbKUX 3aHAMb, A MAKOMC B8iOCYMHIiCmMb HA HUX, HEe OUiHIOEMbCA.
WmpagpHi 6anu 3a 8iOcymHicmb Ha 3aHAMMAX He e8ucmasndarmeca. QOOHAK, cmydeHmam
peKomeHOyemMbcA 8i08idysamu 3aHAMMA, OCKifbKU HO HUX BUKAAOAEMbCA meopemuyHUl mamepian ma
pO38UBAIOMbLCA MPAKMUYHI HABUYKU, 8 MOMY YuCsi HeObXiOHI 0219 BUKOHOHHA MeMamu4YHUX 30800Hb.

Buknaday moxe 38epHymu ysazy Ha 8i08i0y8aHHA 3aHAMb Y 8UNAOKY, AKWO cmyoeHm(-Ka) i3
HedoCmamHbOI0 KinbKicmio 6asie 8UMA2A€E BUCOKY OUIHKY.

Cucmema oyiHB8AHHA OPIEHMOBAHA HO OMPUMAHHA 6anie 30 AaKMUBHICMb CMydeHmMa, a MAaKOM(
BUKOHAHHA 30800aHb, AKi 30aMHIi p038UHYMU MPAKMUYHI YMIHHA Ma HABUYKU.

MoeediHKu Ha 3aHAMMSAX

OyiHIOEMbBCA cucmemamu4Hicme ma aKmusHicme pobomu cmydeHmis, Ni020Mo8Ka KOPOMKUX
donosideli Yu meKkcmie K 00NOBHEHHA 00 MUMAHb CEMIHaPCbKO20 (MPAaKMU4YHO20) 3aHAMMA.

Ha 3aHammsax pekomeHO08aHO rnepesooumu mobineHuUl meneghoH y 6e3zsyyHull pexcum, wob He
308a)XXAMU YYACHUKAM 0C8IMHbO20 npouyecy.

3abopoHeHo suKopucmosysamu 3acobu 38°a3Ky 048 NOWyKy iHGpopmayii 8 iHmepHemi nio 4ac
8i0rn08i0i Ha NMUMAHHSA, BUKOHAHHA MEeMAMmMU4YHUX 30800Hb6, MTOMOYHO20 KOHMPOIH0 3HAHb MOUW,O.

MponywieHi KOHMPOAbHI 3aX00U OYiHIOBAHHSA

KoHmponbHi 3ax00u OUIHOBAHHSA, BUKOHAHHA AKUX nepedbavyeHo Ha NPAKMUYHOMY 3aHAMMI,
npoeodamecs y 3084YACHO BU3HAYeHUU OeHb, AKUU 038y4yeMbCA CMyOeHMamM HA Mepuwomy MmuUMCHI




0CB8IMHbO20 rpoyecy. BUKOHGHHA MAKUX KOHMPOsbHUX 30X00i8 OUIHIBAHHA 8 I[HWuUli OeHb
00380/19€EMbCA 30 820MUX MA/ab0 (hopPC-MaAHOPHUX 06CMABUH.

Mpoyedypa ocKapxceHHA pe3yabmamie KOHMpPOAbHUX 3aX00i8 OYiHIOBAHHA

CmyodeHmu marome MoOXaAUBICMb MiOHAMU 6yO0b-aKe MUMAHHSA, SKe CmMOCYeEMbCA npouyedypu
KOHMPOsbHUX 30X00i8 Ma o4Yikysamu, w0 80HO b6yde po32asaHymo 32i0HO i3 Haneped B8U3HAYEHUMU
npoyeoypamul.

CmyoeHmMu mMarome nNpaso OCKAPHUMU Pe3yabmamu KOHMpPOosabHUX 3axo0is, ane 0608°’43K080
apeyMeHmMOoBAHO, NMOACHUBWIU 3 AKUM KPpUMmMepiem He no2o0uyromscs 8i0rnogioHo 00 OUiHOYHO20 aAucma
ma/abo 3aysaxeHs.

lMpu3HayeHHA 300X04y8aAbHUX Ma wmpagHux 6anie

CmyOoeHmam Moxcymos HApaxosys8amucs 3a0xo4ysasabHi ma wmpagHi 6anu. Cyma K WmMpagHuUX,
mak i 3aoxo4ysanbHuUx b6asnie He nosuHHa nepesuwyeamu 0,1 (10%) 8io 3a2anbHoi WKanu pelimuHey (100
b6anis). Takum YUHOM, CyMa AK WMpPAGHUX, MAK i 3ao0xo4yeasnbHUX banie He moxce nepesuwyeamu 10
banis.

3aoxoyysasnvHi banu:

® HanucaHHsA ece 3a 0bpaHoo memamukoro — 5 6anis;

® Yyacme y MiHHApPOOHUX, 8CEYKPAiHCbKUX ma/abo iHwux 3axo0ax / npoekmax / KOHKypcax
(3a memamukoro Has4asnbHOI ducyunaiHu) — 10 6asis;

e HanucaHHAa me3 /cmammi (3a memamukor Has4asbHoi ducyunnidu) — 5 / 10 6anis.

LimpagHi 6anu:

® [lopyweHHs mepMmiHy sukoHaHHA MKP — 5 6anis.

AucmaHnyiline Ha84YaHHA

Bpaxosyro4yu cmyoeHmoueHmpoeaHuli nioxio, 3a 6axtaHHAM cmyodeHmis, O0O0MNyCKaeEMbCA
8uUBYeHHA Mmamepiasny 3a 00MOMO20t0 OHAAUH-KYpCi8, memamuka AKUx 8i0nogioae amicmy KOHKpemHoz20
3aHAMmMA / memu. BU3HGHHA pe3ynbmamis HegdopmanbHoi oceimu 8i0bysaemosca y MOPAOKY,
s8u3Ha4yeHomy y gidrnogioHomy lMonoxceHHi KTl im. lzopa CikopcbKoeo.

AKademiyHa dobpoyecHicmb

Monimuka ma npuHyunu axkademiyHoi dobpovyecHocmi su3HauyeHi y po30ini 3 Kodekcy vyecmi
HayioHanbHo20 mexHiYHO20 yHigepcumemy YKpaiHu «KuiscoKuli nonimexHiyHul iHcmumym imeHi lzops
Cikopcbkozo». emansHiwe: https://kpi.ua/code.

Hopmu emuyHoi nosediHKu

Hopmu emuy4Hoi nosediHku cmydeHmis i npayieHukie susHayeHi y po30ini 2 Kodekcy uyecmi
HayioHanbHo2o mexHiYHO20 yHigepcumemy YKpaiHu «KuigcoKuli nonimexHiyHul iHcmumym imeHi leopsa
Cikopcbkozo». flemansHiwe: https://kpi.ua/code.

Mo3aaydumopHi 3aHAMmMsa

Y paszi HeobxidHocmi, suknaday ma/abo cmyoeHmu MoXymso 3anponoHyeamu 8iogidamu 3axoou,
AKi sidnosidarome memamuui 8i0nosiOHUX 3aHAMb. Y uybomy eunadky, sisumu Ha nodibHi 3axodu
10200MyroMbCA 3 aOMIiHICMpauiero haxkynememy.

IHKA103UBHE HABYAHHA

HasuanebHa ducyunniHa « HopmamusHo-npasose ma 0oKymeHmayiliHe 3abeznevyeHHs nybaiyHo20
aOMiHICMPYBAHHA MA eneKmMpPOHHO20 YpAOYBAHHA» MOMce 8uKaadamucs 019 cmydeHmig 3 ocobnusumu
ocsimHimu nompebamu.

8. Buau KOHTPO/IIO Ta PEMTUHIOBa CUCTEMA OLiHIOBAaHHA pe3ynbTaTie HaBuyaHHA (PCO)

MomoyYHuUli KOHMPONb: eKcrpec-onuMy8aHHs, ONUMYB8AHHA 30 MEMOK MPAKMUYHO20 (cemMiHapcbKo20)
3aHamms, MKP, suKoHaHHA 3a80aHb camocmiliHoi pobomu.


https://osvita.kpi.ua/sites/default/files/downloads/%D0%9D%D0%B5%D1%84%D0%BE%D1%80%D0%BC_%D1%96%D0%BD%D1%84%D0%BE%D1%80%D0%BC.pdf
https://osvita.kpi.ua/sites/default/files/downloads/%D0%9D%D0%B5%D1%84%D0%BE%D1%80%D0%BC_%D1%96%D0%BD%D1%84%D0%BE%D1%80%D0%BC.pdf
https://kpi.ua/code

KaneHOapHuli KOHmMpone: nposodumeca 08i4i Ha cemecmp AK MOHIMOPUHE MOMOYHO20 CMAHY
BUKOHAHHSA 8UMO2 cunabycy.

Cemecmposull KOHMPOb: 301iK.

Ymosu OdonycKy 00 cemecmpo8o20 KOHMPOAK: MIHIMAAbHO MO3UMUBHA OUIHKAG 3a 0dorosidi ma
AKMUBHICMb HA NMPAKMUYHUX (CeMIHapCbKuX) 3aHAMMAX / HANUCaHHA MOOY1bHOI KOHMPOs1bHOI pobomu
/ nosumusHuli peaysnsmam nepuwoi (15 6anig) ma dpyzoi (35 6anis) amecmauii / cemecmposuli pelimuHe
6inbwe 40 banis.

Ne . . . Barosuii .
KoHTposbHuil 3aXi/] OLiHIOBAHHS % Kin-tb Bceboro
3/ oan
JlomnoBizb 3 MPE3SHTAIIIE OHOTO 13 TPOOIEMHHX 60 5 12 60
1. | nuTaHb TEMATHUKU MPAKTHYHOTO (CEMiHAPCHKOTO)
3aHATTS
Y4acth B 00roBOpeHHI, TUCKYCii Ta/ab0 10 1 10 10

2. | mOmMOBHEHHS JI0 BiINOBiAEH iHIIKX 37100yBaviB Ha
MPAKTUIHOMY (CEMIHAPCHKOMY) 3aHSTTI

MoaynbHa KOHTpOIbHA poboTa, yactuHa Nel ta 15 15
yactuHa Ne2

3 1 30
MoaynbHa KOHTpOIbHA poboTa, yactuHa Nel Ta 15 15

gactrHa Ne2

3aiik 100

Tadauus BIAMOBIAHOCTI peHTUHIOBUX 0AJIIB OL[IHKAM 32 YHIBEPCUTETCHKOI0 IIKAJIOIO:

Kinvkicmo b6anis Ouyinka
100-95 BigMingO
94-85 Hyxe mobpe
84-75 Jobpe
74-65 3a10BUIBHO
64-60 JlocTaTHBO
Memnnte 60 Hes3anoBiuipHO
He BukoHaH1 yMOBU AOMYCKY He ponymeno

9. [OopatKoBa iHpopmauia 3 gucumnnniHn (OCBiITHLOro KOMNOHEHTa)
Kpumepii oyiH0BAHHA

/lonogios 3 npezenmauicro 001020 i3 NPOOAEMHUX NUMAHD MEMAMUKU RPAKIMUYHO020 (CEMIHAPCbKO20) 3aHAMMS
MidzomosneHa cmydeHmom 0onogidb nepedbayae pPo3Kpummsa 00HO20 i3 npobaemMHUX MUMAHb
memMamuKku NPaKMu4Ho20 (CeEMIHaPCbKO20) 3aHAMMA ma CYyrnpoB8OOHYEMbCA pe3eHMauiero.
MakcumanbHa KinbKicme 6anie 3a 0onosios - 5 banis. Cyma b6asie 3a 00nosidi He Moxe nepesuw,ysamu
60 6anis.
Kpumepii oyiHroeaHHs sidnoeideii:

® 8i008iI0b HA NMUMAHHA MPAKMUYHO20 (CEMIHAPCLKO20) 3aHAMMSA MOBHICMIO PO3KPUMO; AKICHA

npeseHmauia; cmydeHm 6e3 ycKkaadHeHb OPIEHMYEMbCA 8 Mamepiasi, hopMysatoE NOHAMMS, HA80OUMb
8/1ACHI NPUKAAOU HA NMiOMBepPOIEHHA Ne8HUX CyOXeHb — 5 banu;



® gi0nogi0ob HA NUMAHHA MPAKMUYHO20 (CeMiHapcbKo20) 3aHAMMSA rnompebye HesenuKux
YMOYHEHb; XOpOoWa rnpeseHmayis; cmyoeHm 3Hae mamepias i 006pe 8 HbOMy OpPIEHMYEMbCA, HABOOUMb
wabnoHHI npuknadu —4-3 6anu;

® gi0nogidb HA MUMAHHA MPAKMUYHO20 (CeMIiHapCcbKo20) 3aHAMMA nompebye cymmesux
00rosHeHb,; Npe3eHMauis HasgeHa, cmydeHm “naasae” 8 mamepiani, naymaemosca 8 mepmiHosoz2ii ma He
MOXe 8i0rogicmu HO YMOYHIOOYI 3aNUMAHHSA, He MoMe Hagecmu rpuknadu — 2-1 6anu;

® 8i0nosidb He sidrnoesidae sumozam Ha 1 6an — 0 banis.

Yuacmo ¢ 062060penni na npakmuunomy (ceminapcokomy) 3anammi

Mepedbayae KomeHmapi ma 60NoB8HEHHA OCHOBHUX 0onosidel, iHIuiv8AHHA Ma y4acme 8 OUCKYCiax. 3a
AKMUBHICMb HA NMPAKMUYHOMY (ceMiHapcoKomy) 3aHAMmMi moxHa ompumamu 1 6an. Cyma 6anie 3a
daHuli sud pobomu He moxce nepesuuysamu 10 6anis.

Mooynbna konmponvha poooma
lMepedbayeHo 08i MOOYs1bHI KOHMPOAbHI pobomu i3 3micmoeoeo modyna 1 ma 2, aKki nposodamecs nicas

su4YuUMaHux nekyiti 5 ma 9. Bazosuli 6an - 15. Cyma 6anis 3a 08i MoOys1bHi KOHMPOAbHI pobomu He Moxce
nepesuwysamu 30 6anis. [lemanvHa iHhopmauis npo MKP nybnikyemocs 6 Google classroom.

Aodamkosa nimepamypa ma iHghopmauyiiiHi Oxcepena 3 ducyunaiHu

Jlimepamypa:
3MICTOBUU MOAY/1b 1. HopmamuseHo-npasoee 3abe3neyeHHA nybaiyHo20 admiHicmpyeaHHA ma
e/sIeKMpPOHHO20 YpPAOYBAHHA.
baszoea nimepamypa

1. KoHctutyuia YKkpainu Big 28.06.1996 p. Ne 254k/96-BP. BisomocTi BepxoBHoi Paan YKkpaiHu. 1996.
Ne 30. Cr. 141.

2. MapueHKo B. B. EnekTpoHHe ypaayBaHHA B OpraHax BUKOHABYO0i BNaAW: agMiHiCTPaTUBHO-NPaBOBI
3acagu: moHorpadia. Xapkis: MaHos, 2016. 444 c.

3. Mykomena |. B. MNpaBosi 3acaan iHPopMaLiMHOIoO CycninbCcTBa: 3aralbHOTEOPETUYHUI aHani3:
asToped. AnC. KaHA. topua. Hayk. Xapkis, 2016. 23 c.

4. ENeKTpoOHHe ypAaayBaHHA: NiAPyYHUK / aBT. KoA.: B. M. TopbyniH, H. B. MNpuusak, A. |. CemeH4YeHKo,
0. B. KapneHKo Ta iH. / 3a 3ar. peg. npood. t0. B. KoBbactoKa; Hayk. pea. npod. H. B. Mpuusak, npood.
A. |l. CemeHueHKa. Kunis: HALLY. 2014. 352 c.

5. KaniweHko €. O. lpaBoBi acneKTU eNeKTPOHHOro ypAAyBaHHA AK IHCTPYMEHTY AOCATHEHHSA
AEPXKaBO  MiKHAPOAHUX 30608B'A3aHb. AKTyasbHi npobnemu Hayk MNpo XKUTTA Ta
npUpoaoKopucTyBaHHA: MaTepianu IV MixHapoAHOI HayKOBO-NPAKTUYHOT KOHPepeHLii monoamx
BYeHUX, M. KuiB, 25-27 KBiTHA 2018 poKy. KuiB: HauioHanbHUI yHiBepcuTeT bGiopecypciB i
NpupoAoKopucTyBaHHA YKpaiHu, 2018. C. 191-193.

6. MMpo 3acaam BHYTPILWHbLOI i 30BHIWIHbOI NONITUKKN: 3aKoH YKpaiHu Big 01.07.2010 p. Ne 2411-VI.
BigomocTi BepxosHoi Pagu YKkpainn. 2010. Ne 40. Ct. 527.

7. EneKkTpoHHEe ypafyBaHHA Ta eNeKTPOHHa AEeMOKpaTif: Hasy. nocib.: y 15 4. / 3a 3ar. pea. A.l
CemeH4yeHKa, B.M. [pewnaka. — K., 2017. YactMHa 1: Bctyn o Kypcy. KoHuenTyanbHi 3acaau
€/1eKTPOHHOIO ypAAYBaHHSA Ta eN1eKTPOHHOI AemoKparTii / [B. A. ManunHoscbKuiA, H. B. Mpuusk, A. I.
CemeHyeHKo]. Kuis: ®OIN MockaneHko O. M., 2017. 70 c.

8. [lodamkoea aimepamypa



9. Mpo iHpopmauito: 3akoH YkpaiHu Big 02.10.1992 p. Ne 2657-XIl. BigomocTi BepxosHoi Pagu
YKpaiHu. 1992. Ne 48. Ct. 650.

10. Mpo HayKoBO-TeXHiIYHY iHPopmauito: 3akoH YKpaiHu Big 25.06.1993 p. Ne 3322-XIl. BigomocrTi
BepxoBHoi Paan YkpaiHn. 1993. Ne 33. Crt. 345.

11. NMpo OcHoBHiI 3acaau po3BUTKY iIHGOPMALIMHOrO cycninbcTBa B YKpaiHi Ha 2007-2015 poku: 3aKkoH
YKpainu Big 09.01.2007 p. Ne 537-V. BigomocTi BepxosHoi Pagn Ykpainn. 2007. Ne 12. Cr. 102.

12. Mpo poctyn Ao ny6aivyHoi iHpopmauii: 3akoH YKpaiHum Big 13.01.2011 p. Ne 2939-VI. BigomocrTi
BepxoBHoi Pagn Ykpainn. 2011. Ne 32. Ct. 314.

13. Mpo 3axMCT NepcoHanbHMX AaHux: 3akoH YKpaiHu Big 01.06.2010 p. Ne 2297-VI. BigomocrTi
BepxoBHoi Paan Ykpainn. 2010. Ne 34. Cr. 481.

14. Mpo 3axucT iHpopmauii B iHOOPMALiINHO-TENEKOMYHIKaLIMHMX cucTemax: 3aKoH YKpaiHu Big,
05.07.1994 p. No 80/94-BP. BinomocTi BepxosHoi Paan YKpainu. 1994, Ne 31. Cr. 286.

15. Mpo eneKTPOoHHI JOKYMEHTU Ta €1EeKTPOHHMIN AOKYMeEHTOO0b6ir: 3akoH YKpaiHu Big 22.05.2003 p. Ne
851-1V. BigomocTi BepxosHoi Pagn Ykpainun. 2003. Ne 36. Ct. 275.

16. Npo eneKTpoHHi poBipyi nocnyrm: 3akoH YKpaiHu Big 05.10.2017 p. Ne 2155-VIIl. BigomocrTi
BepxoBHoi Pagun. 2017. Ne 45. Cr. 400.

17. CemeHueHKo A. |., KoHoBan B. O. OpraHi3aLiiHO-NPaBOBi MexaHi3MW1 AeprKaBHOro ynpas/iHHA
PO3BUTKOM iHPOPMALLIMHOIO CycniNbCTBa Ta €N1EKTPOHHOro ypsaAyBaHHA: npobiemu Ta LWAAXM
po3B’A3aHHA.  YnpaBniHHA  cyyacHum  mictom. Ne  1-4/1-12(45-48). 2012.  URL:
https://ueuzi.kyivcity.gov.ua/files/2014/12/1/konoval ST 1.pdf.

3MICTOBUU MOAY/1b 2. [lokymeHmayiliHe 3a6e3neyeHHA ny6aiyH020 admiHicmpyeaHHA ma
esIeKMpPOHHO20 YpPAOYBAHHA.
baszoea nimepamypa

1. Npo iHpopmauito: 3aKoH YKpaiHM Big 2 KoBTHA 1992 poky No 2657-XIl. URL:
https://zakon.rada.gov.ua/laws/show/2657-12 .

2. Mpo 3BepHeHHs rpomagAH: 3akoH YKpaiHu Big 2 »osTHA 1996 poky No 393/96-BP. URL:
https://zakon.rada.gov.ua/laws/show/393/96-%D0%B2%D1%80 .

3. Tlpo eneKkTpoHHi gosipyi nocnyrm: 3akoH YKpaiHu Big 5 »koBTHA 2017 poky Ne 2155-VIII. URL:
https://zakon.rada.gov.ua/laws/show/2155-19#n534 .

4. Tpo eneKTPOHHI AOKYMEHTU Ta €NeKTPOHHUIN AOKYMEHTO0bir: 3aKoH YKpaiHn 22 TpasHa 2003
poky Ne 851-1V. URL: https://zakon.rada.gov.ua/laws/show/851-15 .

5. Tpo pep)xaBHy TaeMHMUIO: 3aKoH YKpaiHm Big 21 ciyHA 1994 pokry No 3855-XIl. URL:
https://zakon.rada.gov.ua/laws/show/3855-12 .

6. lMpo 3anobiraHHA Kopynuji: 3akoH YKpaiHu Big 14 KosTHAa 2014 poky Ne 1700-VII. URL:
https://zakon.rada.gov.ua/laws/show/1700-18 .

7. TIpo 3axmUCT NepcoHaNbHUX AaHWX: 3aKOH YKpaiHu Big 1 vyepBHA 2010 poky Ne 2297-VI. URL:
https://zakon.rada.gov.ua/laws/show/2297-17 .

8. [Mpo aepkaBHE NPOrHO3yBaHHA Ta PO3PO6AEHHA NPOrpam eKOHOMIYHOrO i COLLia/IbHOrO PO3BUTKY
YKpaiHn:  3akoH  YKpaiHm  Big 23  bGepe3Ha 2000 poky Ne  1602-lll.  URL:
https://zakon.rada.gov.ua/laws/show/1602-14#Text .

9. Mpo HauioHanbHW apxiBHUI GOHA Ta apXiBHI ycTaHOBK: 3aKOH YKpaiHu Big 24 rpyaHa 1993 poky
Ne 3814-XII. URL: https://zakon.rada.gov.ua/laws/show/3814-12 .

10. ACTY 4163:2020. HauioHanbHM cTaHZapT «[epKaBHa yHidiKkOoBaHa cucTema AOKyMeHTauil.
YHidpikoBaHa cucTema opraHisauiiHO-po3nopsa4voi AoKymeHTauii. Bumorn go odopmneHHs
OOKyMeHTIB. [YmHHMI Big 2021-09-01]. Bua. odiu. Kuis: TK 144; YHAIACA. URL:
https://zakon.help/article/nacionalnii-standart-dstu-41632020-derzhavna?menu=82 .
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

Tunosa iHCTPYKLIA 3 4iN0BOACTBA B MIHICTEPCTBAX, IHWMX LEHTPANbHUX Ta MICLLEBUX OpraHax
BMKOHABYOI BNagM: 3aTBEPAKEHO NocTaHoBO KabiHeTy MiHicTpis YKpaiHu Big 17 ciuHa 2018
poky Neo 55. URL: https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n593 .

TunoBa iHCTPYKLiA 3 AOKYMEHTYBAHHA YNPaBAiHCbKOI iHGOpPMaLii B eneKTPOHHIN dopmi Ta
opraHisauii poboTH 3 eIEeKTPOHHMMM AOKYMEHTAaMU B A1i/IOBOACTBI, E/1EKTPOHHOIO MiXKBiZOMYOro
06MiHy: 3aTBepAKeHO nocTaHoBoto KabiHeTy MiHicTpis YKpaiHu Big 17 ciuHa 2018 poky Ne 55.
URL: https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18 .

PernameHT opraHisauii B3aemogii oOpraHiB BMKOHABYOi BAaaAM B ENEKTPOHHIN  dopmi:
3aTBepArKeHo noctaHoBot KabiHeTy MiHicTpiB YKpainum Big 17 ciuns 2018 poky No 55. URL:
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1251 .

Mepenik TMNOBMX OOKYMEHTIB, WO CTBOPKOKOTLCA Mig, 4ac AiANbHOCTI AeprKaBHUX OpraHis Ta
OpraHiB MicLeBOro CamMoBpPsiAyBaHHA, iHLWWX YCTAaHOB, MIANPUEMCTB Ta OpraHisauin, i3
3a3HA4YeHHAM CTPOKiB 36epiraHHA AOKYMEHTIB: 3aTBepAxeHo Hakaszom MiHicTtepcTBa toctuuii
YKpaiHu Big, 12 kBiTHA 2012 poky Ne 578/5; 3apeecTpoBaHo B MiHicTepcTsi tocTULii YKpaiHu Big
17 kBiTHA 2012 poky 3a Ne 571/20884. URL: https://zakon.rada.gov.ua/laws/show/z0571-12 .

HK 010:2021 KnacudikaTtop ynpaBAiHCbKOT OOKYMeEHTaL,l. URL:
https://undiasd.archives.gov.ua/doc/klasifikator.pdf .

EnexkTpoHHe ypaayBaHHA Ta efleKTPOHHa AeMoKparTia: Hasy. nocib.: y 15 4. / 3a 3ar. pea. A.l.
CemeHyeHKa, B.M. lpewnaka. K., 2017. YactnHa 9: ENeKTPOHHWNI AOKYMEHTOOOIr. PeiHKUHIpUHT
aAMiHIiCTpaTUBHUX NpoLecis B opraHax nybaiuHoi snaan / [C.M. Kanasoba, P.M. Martsiiuyk, 1.M.
Cunpoposud, MN.M. MycieHko]. K.: ®OIM MockaneHko O. M., 2017. 64 c.

beppaHoBa 0., BakyneHko B. CtpaTeriyHe nnaHyBaHHA MicLEBOro pPO3BUTKY. [MpaKkTUYHWI
nocibHuk / [BepaaHoBa O., BakyneHKko B.]; LUBelLapcbKo-yKpaiHCbKMA NpoeKT «[igTpumKa
heueHTpanizauii B YkpaiHi — DESPRO. K. : TOB «Co¢usa-A». 2012. 88 c.

BbeskposHuit M.®., Kponuska M.®., MNManexa tO.l., lweHko T.[. KepyBaHHA AOKYMeEHTaL,€O:
niapy4YHUK / 3a 3aranbHol peaakuieto npod. Manexu HO. |. K. : BugasHuutseo flipa-K. 2015. 296
c. (Cepia: "inoBoacTtso B iHPOPMaALLIMHO-KOHCYNbTALMHINA AianbHOCTI").

OpraHisauis aisnbHocTi aepkaBHoro cayxbosua / M. KaHaseub, 0. /luxay, A. Kykyn, B. [liBak, I.
PowwmH, O. ByteHKko. K. : LeHTp aganTauii gepraBHoi cny*Kbu no ctaHpapTiB EBponencbKoro
Cotosy, 2018. 320 c.

CmeHTMHa H. B., ®iankoBcbka A. A. CTpaTeriyHe naaHyBaHHA MICLEBOro PO3BUTKY: HaBY. Nocib. —
K.: ®OMN l'ynaesa B.M., 2019. 244 c.

a. [jodamkoea nimepamypa

KntoueBcbKkuii B.l. ENEKTPOHHUI [OKYMEHTOODIr AK Baroma CK/aazoBa MPO30pOCTi AiANbHOCTI
MiCLLeBMX OpraHiB Bagu. Teopia Ta MNpPakKTMKa [AepXaBHOro ynpasaiHHA i MmicueBoro
CaMOBpAAYBaHHA: €eNeKTP. HayK. ¢ax. Bua. XepCOHCbKOro HaLiOHANbHOrO TEXHIYHOro
yHiBepcutety. 2018. Ne 2. URL: http://el-zbirn-du.at.ua/2018 2/17.pdf.

MopsopHtok 0.0., Moniwyk H.B. MepcnekTnemn BNPOBaAKEHHA €/IEKTPOHHOIO AOKYMEHTOO0bIry B
nybaiyHomy  ynpasaiHHi.  MexaHismmn  nybniyHoro  ynpasniHHA.  2021.  No5.  URL:
http://www.pubadm.vernadskyjournals.in.ua/journals/2021/5 2021/6.pdf .

KonHak K.B., MokuHb4yepeaa B.B. ENEKTPOHHUI AOKymMeHTOObIr B nybaiyHOMY ynpaBAiHHI:
npobaemu BNpoOBaZKEHHA, NepeBary Ta NnepcnekTusun. [epkaBHe ynpaBaiHHA: yA0CKOHANEHHA
Ta pPO3BWUTOK: E€NeKTPOHHe HaykoBe ¢axoBe BuAaHHA. 2020. Ne 10. URL:
http://www.dy.nayka.com.ua/pdf/10 2020/37.pdf .

Niswny, A.M. [inoBoACTBO, AKMM BOHO MA€E OYTWU: NPAKTUYHMN NOCiIOHUK. K.: «LleHTp yuboBoi
niTepatypu», 2016. 536 c.
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25. Manexa KO.l. 3aranbHe 4in0BOACTBO: TEOPIA Ta NPAKTUKA KepyBaHHA AOKYMEHTALLIED i3 3aranbHKUX
NUTaHb: HaBYaIbHUM NOCIOHUK. BUA,. 4-Te (BunpaBneHe i gonosHeHe). K. : BugasHuutso Jlipa-K.
2014. 624 c. (Cepis nOCIOGHUKIB 3 KyNbTYpU AiN0BOACTBA).
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